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What is TermStar?

Clear and consistent nomenclature makes it easier for the reader to understand the text
and is conducive to successful and consistent product communication. Simplify the work
of authors and translators simultaneously. Terminology brings many benefits: It is the
foundation that allows you to express the correct phrases with the correct words—in
the source language as well as the target languages.

Terminology is not an end in itself: Even the best terminology serves little purpose if it
remains isolated. Successful terminology management requires a work environment
that links all participants and offers optimal support to every type of user: From the
experienced linguistic expert to the occasional user who sporadically wants to look up a
single word.

You canuse TermStar as a stand-alone solution for work that is purely terminological in
nature. However, “stand-alone” does not mean isolated: Using numerous standard
interfaces, you can exchange datawith various upstream or downstream systems. Using
plug-ins, you can use the terminology directly in Office and DTP applications.

TermStaris anintegral part of the TMS (translation memory system) Transit. TermStar
helps translators find the right words.

Transit simultaneously supports terminology work, for example, with convenient termi-
nology extraction from the translation project or with dynamically generated usage
examples from the translation memory.

Flexible integration and migration

Flexible data models, multiple database support, powerful import and export functions,
and convenient terminology extraction: Because of these functions, TermStar is suitable
for all terminological applications, databases, and IT landscapes. TermStar is ready for
tomorrow's demands.

TermStar supports multiple databases, and it can do so simultaneously.

This way, TermStar runs smoothly in the client-side IT infrastructure and fulfils
client-specific database preferences and requirements.

Further advantages: Terminology databases in different divisions, locations, or depart-
ments can be stored in physically separate databases but be used together nonetheless.

11
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Multimedia for the
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This way, you can access the exact terminology relevant to each of your projects,
whether or not it is saved in your physical location or file format.

Comprehensive and flexible: The TermStar data
model

The TermStar data model consists of a predefined set of more than 10 entry types and
over 40 entry fields, all of which can be individually adapted and used.

Whenever you begin terminology work, you simply use the entry types and fields that
are relevant. Therefore, you do not have to start from scratch, rather you can benefit
from a time-tested data model.

If you already have a complex terminology management system and comprehensive
terminology databases, then you can tap the full potential of the data model and adapt it
to your individual requirements.

If you are somewhere in between, the TermStar data model is still suitable: It grows
flexibly with your individual requirements.

‘A picture is worth a thousand words”—this is true for dictionaries too: Animage, a CAD
drawing, or a video can get ideas across faster and more clearly than long definitions—
and they are language independent.

TermStar supports numerous multimedia file formats and displays them data-record
specifically in the integrated multimedia viewer.

Glossaries, Word lists, Excel tables, TBX, individual formats: Using flexible importing,
you can transfer your existing terminology databases into TermStar and merge them.
Do all this while being supported by a simple, step-by-step wizard.

You can reach your goal quickly even if you have little experience in terminology
management.

Even if you have never worked with terminology before, you can quickly and easily
create a foundation of terminology using TermStar and Transit: The user-friendly term
extractor identifies possible dictionary entries in your translation project and generates
a populated dictionary with just a few clicks of the mouse.

So that downstream systems benefit from the terminology in TermStar as well,
TermStar supports an array of export formats (e.g., TBX, MARTIF, Excel, CSV, and
others).

Supported by wizards, you can choose exactly what to export and how. This way, you can
deliver the exact terminology and formats that are needed.

TermStar NXT — User's Guide
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Multilingual, multi-directional, versatile

TermStar supports over 200 working languages—and the number of supported
languages is constantly increasing.

® West European languages: For example, Basque, Danish, German, English,
Finnish, French, Greek, Icelandic, Italian, Catalan, Dutch, Norwegian, Portuguese,
Swedish, Spanish, Turkish, and language variants

® East European languages: For example, Albanian, Bulgarian, Estonian, Croatian,
Latvian, Lithuanian, Polish, Romanian, Russian, Serbian, Slovakian, Slovenian, Czech,
Ukrainian, Hungarian, Belarusian, and language variants

® Asian languages: For example, Chinese, Filipino, Indonesian, Japanese, Khmer,
Korean, Lao, Malay, Tagalog, Thai, and language variants

® Indian languages: For example, Bengali, Gujarati, Hindi, Marathi, Punjabi, Sanskrit,
Sinhalese, and Tamil

® Languages written from right to left: For example, Arabic, Hebrew, Persian, Urdu,
and language variants

® African languages: For example, Amharic, Ndebele, Somali, Swahili, Tigrinja,
Tswana, Xhosa, Zulu, and language variants

® Controlled languages: For example, Simplified English, Francais rationalisé,
Deutsch (Leichte Sprache)

Therefore, you are prepared for every important market and can expand your future
communication to languages and markets that have yet to become relevant to you.

Terminology in TermStar is multilingual and multi-directional: You can include as many
languages as you want for every entry. Because of this, you can use your term dictionary
flexibly with any target language. This is especially beneficial for companies that operate
globally and transnational projects.

Intelligent language-variant management is also beneficial, for example, for US/UK
English or different variants of Spanish: They are differentiated only where terms in the
language variants are actually different. Because of this, you reach the local markets in
their specific language variant—without terminological redundancy and with minimal
time spent on maintenance.

Verbs, adjectives, and nouns rarely appear in their basic forms in real-life examples,
although their basic forms are what appear in the dictionary.

So that you benefit from terminology work in real life applications, TermStar offers
morphological terminology support for over 80 languages and language variants.

For example, for English, French, German, Italian, Spanish, Czech, Dutch, Polish, Portu-
guese, Russian, Swedish, and language variants

This way, you receive more term suggestions during translation, many more usage
examples with dynamic linking, and added quality thanks to more accurate terminology
checks.
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For companies

For terminologists
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For translators

Benefits at a glance

Clear global communication thanks to consistent company wording
Company-wide terminology pool

Numerous interfaces for terminology extraction, transfer, and use
Flexible adaptation to company-specific terminology processes
Flexible licensing models (on-site, floating, time-limited, laaS, SaaS)

Worldwide support organization (first-, second- and third-level)

Individually configurable user interface, views, and dictionary layouts

Comprehensive data model with freely configurable values lists, entry verifications,
and filter functions

Simple integration of multimedia files

Secure consolidation and merging of terminology databases thanks to complex
import and synchronization functions

Term suggestions on the fly

Dynamic highlighting of disallowed terms

Morphological support for over 80 languages and language variants
Dynamic usage examples through dynamic linking

Ability to add and update terminology quickly and use it immediately
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The basics

Overview

TermStar organises your dictionaries in databases (» Data organisation in dictionaries
and databases, page 15).

Within a dictionary, TermStar saves your terminology with a data record and language
entry structure (» Terminology data structure, page 15).

Please refer to section » Languages, page 19 for information on how TermStar recog-
nises different languages.

You can customise TermStar in various ways to suit your requirements. You can choose
between various layouts and thereby determine what information your dictionaries
should contain and how TermStar should display this onthe screen (» Layouts, page 21).

Please refer to section » TermStar user interface, page 21 for detailed information on
the TermStar user interface and how you can call up various functions.

Terminology data structure

A TermStar dictionary is comparable to a specialist dictionary on paper. The difference
is that you can add to and edit your TermStar dictionary yourself and you have better
search capabilities.

The data contained in dictionaries are organised in “databases”. A database may contain

one or more dictionaries. It is comparable to a shelf on which you keep your paper
dictionaries:

vi

o
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g
g
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Several dictionaries in a database
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Data record 2
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You have the following options when creating a new dictionary:
® You can add the dictionary to an existing database.
® You cancreate a new database into which the dictionary will be placed.

You would normally work with only one database in order to ensure rapid access to your
data. Separate databases are only useful if you are working with large volumes of data,
e.g.on network servers.

TermStar sets up three databases during installation:
® TermStar NXT

The TermStar NXT database contains the example dictionaries DicINXTIntro and
Dic2NXTIntro,whichareincluded inthe exampleproject Word, aswellas the practice
dictionaries Samplel (empty) and Sample2 (with contents).

® TermStar NXT Received

The TermStar NXT Receiveddatabase does not contain any dictionaries initially. This
database is intended for receiving dictionaries from other users (» Exchanging
terminology projects, page 231).

® TermStar NXT Check

The TermStar NXT Check database also contains no dictionaries. You can use the
TermStar NXT Check database to receive dictionaries edited by other users (e.g.

translators or terminologists), which you want to review again manually before
merging them into the original dictionary.

Ina TermStar dictionary, all translations of a semantic unit are contained within a single
“data record”. This structure is called “semantics-based” or “concept-based.”

Eachtranslationof asemanticunitis a “language entry” within the same data record. Each
of these language entries has a “term”. This is the word used for the semantic unitin each
language.

The example clarifies this structure using the German homonym Bank. The word Bank
has two meanings in German - a financial institute and a type of seat. Each meaning is
assigned an individual data record with its associated language entries. Thus, for the
German word Bank you need to create a data record for each meaning.

Language entry 1 Language entry 2 Language entry 3
® |anguage: DEU ® [anguage: ENG ® |anguage: FRA
® Term:Bank ® Term:bank ® Term:banque
® language: DEU ® | anguage: ENG ® |anguage: FRA
® Term:Bank ® Term:bench ® Term:banc

The data record represents the meaning — the language entries contain the terms for
each language.
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To add a language entry, you must decide the following:

If you want to add a new semantic unit (e.g. the German term “Bank” meaning type
of seat), then create a new data record.

If you want to add a new linguistic equivalent to an existing semantic unit (e.g.
bench), thenrecord the language entry inan existingdatarecord. This new language
entry must have the same semantic meaning as the other language entries (i.e. Bank
and banc) in this data record.

Focus entirely on the meaning and not on the terms in each language!

Field structure of TermStar stores all the information that it displays and that you enter in fields. Within a
datarecord, there is a hierarchy of various types of fields:

the data records
and language
entries

© STAR AG

Header:
Project
Status
Multimedia
etc.

Data record

Language unit:
Language

Info1

etc.

Entry:

Term

Part of speech
Grammatical info
Phonetical informa
Cross-reference
Status

etc.

/N

Abbr. 1 Abbr. 2

Subentry:

Term
Grammatical info
etc.

Hierarchical structure of data records, language entries and subentries

Header fields

Eachdatarecordis automatically assigned superordinate fields which are only filled
in once for the whole datarecord. These header fields mainly record administrative
information, such as the data record number, project, status, date, etc.

Language fields

The language fields form the next level. These fields contain data which refer to all
language entries in alanguage. This means that you need only enter the information
once for each language.
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® |anguageentry fields

The language entry fields record detailed information for each individual main
entry. This includes information about the contents (term, definition, source,
context) as well as administrative data (created by, date) and linguistic data (part of
speech, gender, phonetic information).

® Subentryfields

You can add lower-level entries to a main entry to record synonyms, abbreviations
or alternatives for that language entry. TermStar adds these subentries to a
language entry, giving you a fixed reference to the main entry. Subentries have the
same fields as language entries, which means that each subentry also has its own
Term field.

Example: If you want to record the synonym green onion for the main entry with the
term spring onion, add a subentry in the form of a Synonym and enter green onion as
the Term.

TermStar then displays green onion as a separate entry in the dictionary (i.e. under
letter G), with an automatic cross-reference to the main entry spring onion.

You can add the following types of subentry to a main entry:

- Abbreviations

- Synonyms

- Alternatives (alternative spelling, e.g. jail - gaol)

- Disallowed terms (translations or forms that are not permitted)
- lrregular forms (e.g. went for the language entry go)

- Userindex 1-5 (freely definable)

Field types The fields for data records and language entries have different functions. The following
field types are available:

® Administration fields
Examples: date of entry, date of last change, user
TermStar automatically fills in these fields.
® |ndexfields
Examples: term, abbreviation, alternatives, synonyms, user index 1
TermStar sorts the dictionary entries by these fields.
® Additional information on the contents
Examples: Definition, remark, subject, context, source, status
These fields contain additional information on the language entry.
® Linguisticinformation
Examples: Declension, phonetic transcription, part of speech, gender

® Cross-reference fields to other language entries
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® Multimedia field
This field can be used to incorporate graphics, audio or video files.

You canfindalist of all the fields, with adescription, inthe » Transit/TermStar Reference
Guide.

Default values, InTermStar, you candefine default settings for nearly every field, which makes entering
input verification data easier, prevents you from entering incorrect data and ensures consistency within
and values lists  the dictionary entries (» Quality assurance, page 166).

Languages A TermStar dictionary can consist of language entries in one, two or more languages.
Each language entry has a language code so that TermStar knows to which language a
language entry belongs:

Language Language code Example term
English (UK) ENG select

German DEU auswdhlen
French FRA sélectionner
[talian ITA selezionare

Language entries with language code_

You can determine which languages are displayed by selecting the source language and
target language. If you are translating from English to German, for example, set English
as the source language and German as the target language. TermStar will then only
display entries with the language codes ENG and DEU, even if your dictionary contains
entries in other languages. TermStar only displays the two languages that you need at
the present moment:

LI Dictionar:  Ornithology (TermStar NXT)
gagie Status Mot checked
Adler Sublect  birds of prey
y Crealed o changed on - 29.08.2011 15:32
finch
Fink
ENG eagle
ostrich Craated of shanged on - 29.08.2011 15:21
Strauft
red kite
Milan DEU Adler
Created o changed on: - 28.08.2011 1521
redbreast
Rotkehlchen
sparrow
Sperling

Source language English (ENG) and Target language German (DEU)

© STAR AG 19
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If you are translating from English to Spanish, simply select Spanish as the target
language. TermStar then displays the relevant entries:

.eagle

aguila

finch
pinzén

ostrich

avestruz

red kite
milane

redbreast
petirrojo

sparrow
gorrién

Citionary Omithology (TemmStar NXT)
Status: Not checked
Subject  birds of prey

Created or changed on: - 29.08. 2011 15:32
ENG eagle

Created or changed on: 29.08.2011 15:21
ESP aguila

Created or changed on: 29.08. 2011 15:23

DEU Adler

Source language English (Exg)and Target language Spanish (Ese)

You can also customise the dictionary display so that TermStar displays more than two
languages (» Transit/TermStar Reference Guide).

Asian, East European and right-to-left languages

TermStar displays Asian, east European and right-to-left languages correctly if your
operating system meets the necessary requirements.

20
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TermStar user interface

TermStar offers you many options for customising the dictionary display to suit your
own personal requirements so that only the information and data you really need is
displayed. This means that you can simply hide the fields you do not require. You canalso
adjust the order and formatting of the fields, in order to highlight important information
for instance.

The fields which TermStar should display are determined by the “dictionary layouts”.
These specify which fields are displayed and how, and into which fields you can enter
information.

You can create, save and modify layouts yourself using the TermStar layout editor
(» Transit/TermStar Reference Guide.

A TermStar view is determined by combining layouts for certain areas of the user
interface:

® Standard layout: for the left-hand page of the dictionary.
® Additional layout (optional): for the right-hand page of the dictionary.
® Edit mode layout (optional): for editing dictionary entries

You can choose between multiple predefined views to select the layouts that TermStar
should use for your dictionaries.

Using the ribbon bar, you can switch easily between the different views, thereby quickly
changing the dictionary display (» Switching between dictionary views, page 227).

Of course you can always customise the views supplied to suit your individual needs
(» Modifying and managing dictionary views, page 227).

Thanks toits concept of 'user roles', TermStar can offer you an interface optimised to
suit your particular area of responsibility. TermStar provides a specific set of functions
for each user group:

User role Areas of responsibility

Terminology Manager ® Editing and managing terminology

Terminologist ® Creating terminology

Terminology Translator ® Translation and use of terminology without the right to create

new terminology or modify existing terminology

Super User ® This role does not configure the interface for any particular
user group, but instead makes available the full range of
functions offered by TermStar.

Standard user roles in TermStar
Your choice of user role affects both the functions which are available and the basic

appearance of TermStar. This manual describes all the functions offered by TermStar, as
they appear under the Super User role.
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When TermStar is started up for the first time, the following window appears:

T Select user role

= S 4
y i &Y (
“‘/ i E i l ‘:’
Terminolagy Manager Terminologist Terminology Translator Super Liser

Super User

Don't ask again at startup

Select user role window
You are asked to select arole. It is possible to change your user role at any time while
working in TermStar, without having to restart the program.

In addition to the standard user roles, you can also create new, custom user roles, either
by defining a totally new role from scratch or by modifying an existing user role
(» Transit/TermStar Reference Guide).

How do | select a user role when TermStar starts up?

When the program is launched for the first time, TermStar displays the Select user role
window. This window appears on each subsequent occasion you start TermStar unless
you have previously selected the Don't ask again at startup option.

1. Decide whether you want the Select user role window to appear the next time you
start TermStar:

- Ifyouwant TermStar to skip this window in future, select the Don't ask again
at startup option in the bottom left of the window.

- Ifyouwant TermStar to ask you which user role you would like to use next time
you start the program as well, leave the Don't ask again at startup option
deselected.

2. Select one of the standard user roles, represented by the icons, or - if any are listed
- select a custom user role from the white field at the bottom right.

TermStar saves your choice of user role and continues to load the program.
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How do | select a user role while using TermStar?
1. Select the User roles button from the resource bar.
TermStar displays a menu with options relating to role selection:

- Standard user roles: TermStar displays a list allowing you to select among the
standard user roles. If a standard user role is currently selected, TermStar
indicates this by placing a dot on the left-hand side.

- My user roles: TermStar displays a list from which you can select a user role
that you have defined yourself. If one of these user roles is currently selected,
TermStar indicates this by placing a dot on the left-hand side.

- Select user role...: TermStar displays the Select user role window, as
described above, containing an overview of all the available user roles.

2. Select auser role using one of the methods described above.

TermStar saves your choice of user role.

Scopes in - Whenyou save settings in TermStar, you can select the scope for which the settings are
TermStar available (e.g. for data record filters):

© STAR AG

Icon Explanation

ﬁ Global scope
t User scope

ﬁ Customer scope
E! Project scope

Icons for scopes

This means you can be sure that project-specific settings are only used for the particular

project or that you do not use settings for a different customer.

Examples:

® You assign a project to a particular customer by selecting the Customer scope when
creating the project. If you select this customer when opening projects, TermStar
only displays the projects for this customer.

® Youwishtodisplay specific data records in a project and to hide others. Therefore,
you create a special data record filter to do this. Since you require this data record
filter only for this project, you save it with the Project scope. In this way, you cannot
use it accidentally for other projects for which the filter is not intended.
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The Working  After starting TermStar, you are first asked to select a user role (» User roles in
areas and TermStar, page 21). When you have made this selection, the TermStar user interface is
information panes displayed:

2
|

D |5 y TermStar NXT SP 8 - Nxt_Word (Global) <Super User (Global)> - [TermStar (project dictionaries) | B

Project Statistics Edit Processing Search View  Windows D @

el p @id e | o Je

Create  Open  Settings Pack Forward Unpack | Pack Unpack. Show
translation translation  attachments
Exchange (Transit / XLIFF / SDL / MemoQ)

Save, O\ create

 Delete

w

(P4 save as
W Delete

" TermStar (project dictionaries) | - x
®bilingual nary DicINKTintro (TermStar NXT)

L ) ot TermStar
zweisprachig

Customer

company
Firma

rchanged on: 29.12.2015 11:31

enterprise

Unternehmen - :
DEU zweisprachig

29122015 11:31

function
Funktion

anguage barrier
Sprachbarriere

paragraph
Abschnitt

productivity
6 Leistung

v oy [ dews moesey yaiess g,
| pousiniy [ | o ¥ K wm £

project
Entwurf

7

8 - —  [English (UK) > German DiclNKTlntro (TermStar NXT) |bilingual |

The interface of TermStar is divided into the following areas:
® Top:

1: The TermStar button (» page 25)

2: The Quick Access Toolbar (» page 25)

3: The ribbon bar
® Middle:

4: Index buttons: » Navigating with index buttons, page 89

5: Dictionary window: Entries from one or several dictionaries (» Customising the
dictionary window, page 226)

6: The TermStar toolbar (» page 25)
® Bottom:
7: The resource bar (» page 26)
8: Status bar: » Information in the status bar, page 259
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The TermStar The TermStar button contains the following commands:
button

Icon/button Function

_ Opening dictionaries (» page 42)
e

Creating dictionaries and databases (» page 55)

Managing databases (» page 65) / Managing dictionaries (»
page 79)

Connecting a database (» page 65)

Save as (» Document “TermStar: Importing / Exporting Termi-
nology”)

Printing a dictionary (» page 108)

Selecting a user role (» User roles in TermStar, page 21)

SN PATE W

User preferences Opens the User preferences window (» User preferences,
page 207)
Exit TermStar Closing TermStar (» page 29)

Commands under the TermStar button

Recent projects, on the right-hand side of the menu, lists projects that you recently
worked onin TermStar (» Recent projects list, page 40).

The Quick Access The Quick Access Toolbar contains important functions which are used frequently
Toolbar when working with TermStar. To optimise the TermStar workspace, you can configure
the Quick Access Toolbar to your particular needs, adding and removing functions as
required (» Customising the Quick Access Toolbar, page 213).

The TermStar The TermStar toolbar is located on the right-hand side of the TermStar user interface:

toolbar
Tool Function
Q Character map Inserting Unicode characters (» page 149)
Web search Web search: Terminology research on the
@ Internet (» page 105)

P78 Multimedia viewer Displaying multimedia files (» page 104)
4

[

Tools in the TermStar toolbar

® Youcanopen the toolviathe TermStar-toolbar context menu and close it wheniitis
no longer required by clicking on the X in the titlebar.

® You can integrate (dock) the tool with the TermStar user interface.
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The resource bar

26

® You can change the display mode of the tool to use it as a floating window after
docking it with the user interface (» How do | change the display mode for a floating
window?, page 223).

The resource bar is used to access the resources User roles and Dictionaries:

P’ I g I
uSe}‘réles Dictionaries

Resource bar

® The User roles button displays options regarding user roles.

Selecting User roles | Select user role opens the Select user role window, from
which you can choose one of the standard user roles (» Select user role
window, page 22).

User roles | Manage user roles takes you to the Manage user roles window.
From here, you can modify one of the standard user roles to suit your own
requirements and save it under a different name as a custom user role

(» Transit/TermStar Reference Guide).

ViaUser roles | My user roles you can view alist of custom user roles. The user
roles that you have created in the Manage user roles window are displayed
here.

Selecting User roles | Standard user roles opens a list of the standard user
roles that come with TermStar; » User roles in TermStar, page 21.

® The Dictionaries button displays a list of various functions for creating, editing and
managing dictionaries and terminology (» Creating and Managing Databases and
Dictionaries, page 53).
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Project browser The Project browser offers options for structuring the view of the TermStar projects

Filtering projects
by target
language and
searching for
projects

© STAR AG

and for customising the view according to your requirements. The Project browser also
has filter and search functions to provide a clear overview, even if there are a great deal
of projects, helping you to quickly locate particular projects.

The Project browser window is divided into two areas. The top part of the window
contains the table listing the projects, while the filter and search functions are located in
the bottom part.

Customer &

Project. ~ |Source language | Target languages (all)  |Last change Date created Scope

[=) Customer : STAR AG

Transit_NAT_Documentation aerman English (UK} 17.06,2011 14:30 31.05.2011 11:36 Customer

Basic Nutrition General English (LK) German 29,08,2011 14:26 27.03.2008 17:23 User
4 [} »
Selectable target language:s TR - Add Resst Expand LCancel
Project | Transit_MXT_Documentation_ENG Find next [] Match casa 0K

<& Project browser -=

You can customise the view according to your specific requirements (» Customising the
Project browser, page 216).

You canfilter projects by target language and carry out targeted searches for individual
projects. The column for the project attribute Target languages (selected) must be
displayed to enable filtering by target languages (» How do | add project attributes to the
Project browser?, page 217).

Selectable target languages  English (UK] - Add Reset Expand Cancel

Project  Transit_NAXT_Documentation_EMG Find next [7] Match casa = 0K m

Filtering and searching in the Project browser

Selectable target languages: List of target languages which can be selected.
Add: Adds the selected target language to the filter.

Reset: Resets the filter.

Project: Field for entering a project name or string to search for.

Find next: Searches for another project name which matches the search term.
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Match case: Ignores or pays attention to case differences when searching for a
project name.

Expand: If they are grouped according to particular attributes, expands or collapses
the groups of projects in the project table.

Cancel: Discards any changes made in the Project browser and closes the window.

OK: Saves any changes to your settings and closes the window.

How do [ filter by target language in the Project browser?

1.

Open the Project browser by selecting Project | Administration | Open.
TermStar displays the Project browser window.

If itis not already shown, display the project attribute Target languages (selected)
using the context menu (» How do | add project attributes to the Project browser?,
page 217).

From the Selectable target languages list, select the language that you want to
filter the projects by and then click Add.

This language will be displayed in the Target languages (selected) column for all
projects which contain this target language.

Example: You want to determine which projects have both German and English (UK) as
their target languages.

1.

Select German from the Selectable target languages list and click Add.

In the Target languages (selected) column, TermStar now shows the entry German
for all projects containing this target language.

Thenselect English (UK) from the Selectable target languages list and click Add.

TermStar then displays the target languages German and English in the Target
languages (selected) column. Using this procedure, you can add further languages,
or start a new search. To do this, you need to reset the filter by clicking Reset.

How do | search for a particular project in the Project browser?

1.

Open the Project browser by selecting Project | Administration | Open.
TermStar displays the Project browser window.

Enter the name of the project you are looking for in the Project field. Alternatively
you can just enter a string which is part of the project name (e.g. Docum instead of
Documentation). If you want case differences to be taken into account for the search,
select the case sensitive option.

TermStar indicates the first project in the project table which matches the search
query by highlighting the corresponding row.

To search for other projects matching this search query, click Find Next.

The project is highlighted in the project table.
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Closing TermStar

When you have finished your work with TermStar, you can close it.

How do | close TermStar?
1. Click the TermStar button and select Exit TermStar.

TermStar displays the following message if you have changed project settings but
have not saved them:
Project settings have been changed. Save?

2. Decide whether TermStar should save the modified project or not:
- Yes: TermStar saves the project and closes it.
- No: TermStar closes the project without saving it.

This will cause all changes that you have made to the project settings since the
last save to be lost.

- Cancel: The project and TermStar will not close.

If you have changed certain settings on the ribbon bar or in the user preferences
(» User preferences, page 207), but have not saved them, TermStar displays the
following message:

User preferences or particular settings on the ribbon bar have been changed.
Save?

3. Decide whether TermStar should save the modified user preferences:
- Yes: TermStar saves the user preferences, then closes.

- No: TermStar closes without saving the user preferences.

Thiswill cause all changes that you have made to the user preferences since the
last save to be lost.

- Cancel: TermStar does not close.

The next time you start TermStar, you can easily open the last edited project (» Recent
projects list, page 40).
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3 Working with Projects

Overview

If
°

you work with dictionaries there are two ways of using them:
Use adictionary as a project dictionary
For this option, you create a project for which you specify various settings (such as
administrative data, dictionaries contained in the project and the source, target and
additional languages).
You have the following advantages when working with a project:

- TermStar saves the settings in the project. TermStar automatically uses the
relevant settings when you open the project again at a later stage.

- The administrative data allow you to assign the project to a customer or user
which makes it easier to locate and edit your project (and your dictionaries) at a
later stage.

- You can assign multiple dictionaries to a project. TermStar displays these
dictionaries in one window: You can work with them as if they were one single
dictionary (“virtual dictionary”). Of course, the data itself is kept separate so you
can specify another combination of dictionaries for other projects.

- Some functions (e.g. exchanging dictionaries with other users) require the
dictionary to be defined as the project dictionary (» Exchanging terminology
projects, page 231).

- Advanced users can adjust the TermStar settings in such away that TermStar
automatically opens a certain project (or the last project edited) when started.

Use adictionary independently of a project

You can also open a dictionary without a project. TermStar then uses default
settings (e.g. German and English as the source and target languages).

Tip: Use project dictionaries

We recommend you work with project dictionaries. Settings made once allow you to
work more effectively than with independent dictionaries. In addition, you can only
reap the benefits of one “virtual” dictionary if you work with projects.
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Creating a project

Overview You must first create a project if you want to work with project dictionaries. A wizard
helps you to do this by guiding you step-by-step through the functions so you cannot
forget any settings.

You have two options when creating a project:
® You create acompletely new project

TermStar suggests default settings which you can customise for your project
(» Creating a new project, page 31).
® You create a project as a follow-up project
With this option, TermStar suggests the settings of an existing project, so you only

have to change the settings which differentiate the old project from the new project
(» Creating a project as a follow-up project, page 37).

Creating a new dictionary before a new project

When you create a project, you can select a dictionary from the existing dictionaries.
Create the dictionary before creating the project if you require a new dictionary for
your project (» Creating a new database and a new dictionary, page 57).

Shared project with Transit

If you are using Transit as a translation memory tool, you create a translation project
(» Transit User’s Guide). The Transit project also contains all the settings which
TermStar requires. Transit and TermStar access the same project settings.

This means that if you want to use or edit terminology for a translation project, there
is no need to create a separate project in TermStar.

Creating anew If you are creating a completely new project, TermStar suggests default settings which
project you can customise for your project. Please refer to section » Creating a project as a
follow-up project, page 37 if you want to create a follow-up project based on an existing
project.

Changing the default settings suggested by TermStar

You can change the default settings suggested by TermStar for new projects, so that
they match the requirements of your projects as closely as possible. This means that
less changes will be necessary when creating a new project (» Changing default
settings for new projects, page 221).
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How do | create a new project?
1. Select Project | Administration | Create.
TermStar displays the following window:

Create new project

(@ New project from scratch

(O Based on project [E) pErauT

You can create a new project using one of the following options.
Create a new project from scratch.

customer-speciic settings.
Create an alignment project if you want to align files for use as reference materil

< Back

Use a project template, whers the most importart project settings have already been defined

Create a new projsct based on an existing project. Such projects already contain all the required fomatting and

Cancel

2. Tocreateanew project, select New project from scratch. Click Next to confirm the

selection.

TermStar displays the following window:

Administration

Project information

Name: | |

Scope: | Global ~

User: [Luis B. Pemo |

Customer: v

Project comment

New customer..

Project status

information is used to identfy the project and cannot therefore be atered later on

If necessary. you can enter infomation about the project and its curent status

< Back

Enter a project name and select the scope under which it will be listed for organisational purposes. This

If you would like to store the project under a specific customer. select an existing customer or create a new one,

Cancel

3. Specify administrative information in the Project comment section:

- Name: Enter the name of the project here.
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Scope: Select the scope to which the project should be assigned (» Scopes in
TermStar, page 23).

If you have selected Customer from the Scope list, select the appropriate
customer from the Customer list.

Click New customerto create a new customer. TermStar displays the following
window:

Create new customer

Use this dilog ta enter information on & customer. Enter the customer's name and enter the name of a folder to
store customer-specific information. The folder wil be created automaticaly.

T x

[ Create customer |

Customer: [|

Enter the name of the customer in the Customer field. TermStar automatically
inserts the name into the Customer data folder field. TermStar saves
customer-specific settings to this folder.

Click Create customer to confirm the information entered for the new
customer. TermStar displays the Administration window again. You can now
select the new customer from the Customer list.

You can enter acomment on your project in the Project comment section.

Inthe Project status section you can enter remarks on the status of the project.

Click Next to confirm your entries in the Administration window.
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TermStar displays the following window:

Languages x

Source language

Curent target language

Project target languages (0}

Remove

0ose the source language for the text o be translated.

elect ‘Add'to specify all the target languages for your project

clect the Current target language' from your st of project target languages. This represents the language pair
fhich wil be opened in the edtor.

<Back Next > Cancel

When you create a new project, TermStar uses the default settings for the source and target languages.
Specify the source and target languages of the project (» “Languages” project
settings, page 47):

- Source language: Select the required language.

- Current target language: Select the required language.

You can select languages specified as project target languages. When creating
anew project, it is first necessary to add the required languages in the Project
target languages section.

- Project target languages: TermStar shows all the target languages for the
project in the Project target languages section.

- Click Add to add a target language. TermStar displays the following window:

Add target languages ? X

Available languages:

Bumese (MYA) ~
Catalan (CA

Chinese (Taiwan) (CHT)
Corsican (COS)
Croatian (HRY)

Czech (C5Y)

Danish (DAN)

Dari (PRS)

Dutch (NLD)

English (US) (ENU)
Estonian (ETI)

Farosse (FOS)

Fiipine (Phiigpines) (FIL)
Finnish

Frisian (Netherands} (FRY) %

Cancel

TermStar NXT — User’s Guide



CREATING A PROJECT

Select one or more languages which you want to add to the project as target
languages. To select several target languages, press and hold the CTRL key.
Confirm your choice by clicking OK.

- Toremoveatargetlanguage fromthe project, select the language in the Project
target languages section and click Remove.

TermStar does not delete the target-language data from the database, but
TermStar merely no longer uses the language in this project.

Click Next to confirm your selection in the Languages window.

TermStar displays the following window:

Dictionaries X

Curent dictionary

Project dictionaries

Add

Remove

[Specty all dictionaries in which you would like to search for temminology during translation as ‘Project dictionaries”
Select  dictionary to which you would like to add new teminalogy during translation as the ‘Curert dictionary’,

< Back Next > Cancel

5. Specify the dictionaries for the project (» “Dictionaries” project settings, page 50):
- Current dictionary: Select the required dictionary.

You canselect adictionary which has been specified as a project dictionary. You
may first have to add the required dictionary to the Project dictionaries
section.

- Project dictionaries: TermStar displays all the dictionaries assigned to the
project in the Project dictionaries section.
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- Click Add to add a dictionary. TermStar displays the following window:

Add dictionaries

Select dictionary

Dictionary name
Web
WordPress
Development
MarCom

Proposals

Database name
TemStar NXT Received
TemStar NXT Received
WebTem

WebTemn

WebTem

WebTemn

Project dictionaries

X

Cancel

In the Select dictionary section, TermStar indicates the dictionaries you can
access. In the right column, TermStar displays the name of the database in
which the dictionary in question is saved (» Data organisation in dictionaries
and databases, page 15).
Clicking in the column headers Dictionary name and Database name allows
you to sort the names of the dictionaries or databases alphabetically, in
ascending or descending order, in order to obtain a better overview.

Inthe Project dictionaries section, TermStar displays the dictionaries which
have already been specified as project dictionaries.

Inthe Select dictionary section, select one or more dictionaries which you want
to add to the project. Confirm your choice by clicking OK.

TermStar displays the Dictionaries window again with the dictionaries added.
Now you can select a different current dictionary, if necessary.

- Toremove adictionary from the project, select the dictionary in the Project

dictionaries section and click Remove.

TermStar does not delete the dictionary from the database, but merely no
longer uses it in this project.

Click Finish to confirm your choice in the Dictionaries window.

TermStar closes the Dictionaries window, creates the project and displays the virtual
dictionary with the contents of all the project dictionaries.
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Creating a project
as a follow-up
project
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If you create a project as a follow-up project, TermStar suggests the settings of an
existing project, so you only have to change the settings which differentiate the old
project from the new project.

How do | create a follow-up project?
1. Select Project | Administration | Create.

TermStar displays the following window:

Create new project X

() Mew project from scratch

(%Based on project

[You can create a new project using one of the fallowing options

Use a project template, where the most importart project settings have already been defined

Create a new project from scratch.

Create a new project based on an existing project. Such projects already contain al the required fomatting and
customerspecfic seftings.

Create an alignment project if you want to align files for use s reference material

<Back Next > Cancel

To create a follow-up project, select Based on project.

Select the project from the list which you want to use as the basis for your new
project.

Click Next to confirm the selection.
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TermStar displays the following window:

Administration x

Project information

[EWR| BP User Manual V 2-3 DEU ALLT

Scope: | Global >
User: |Luis B. Pemo |
Customer: | Luigi Canini v New customer

Project comment

Project status
| |

[Enter a project name and select the scope under which i wil be listed for orgaisational purposes. This
information s used to identify the project and cannot therefore be altered later on

If you would ike to store the project under a specific customer, select an existing customer or create a new one
If necessary. you can enter information about the project and s curent status

< Back Mext > Cancel

As the project name, TermStar suggests the name of the old project with 1
appended to the name. TermStar does not change any of the other settings for the
old project.

4. Accept the suggested settings or change the settings for the new project.

Todoso, proceed inthe same way as when creating anew project (from» step 3, page 32
onwards).
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Overview

Opening a project

© STAR AG

Opening, changing, saving, and deleting a project

Open the relevant project to work with the project dictionaries or to change the project
settings (» Opening a project, page 39).

If you have changed the project settings, save the project so that you will not lose the
changes (» Saving a project, page 41).

If you do not require a project anymore, you can delete it (» Deleting a project, page 41).

If you open a project, TermStar displays all the dictionaries specified in the project as
one virtual dictionary. TermStar uses the source and target languages which you
specified in the project settings. If you enter new terminology, TermStar saves the new
entries in the dictionary you specified as the current dictionary.

How do | open a project?
1. Select Project | Administration | Open.

TermStar displays the Project Browser:

| & Project bronser -s

Project  [source language [Target languages (all) [Scope  |Last change |Date created 2
B Customer : Test
(=) File type : Adobe InDesign
2010_InDesign_Vigwer English (LK) German Customer 28.12,2010 17:08 10.09.2010 13:46
(] File type : Binary Resource Files
2010_Resouce_Localisation English (US) German Customer 21.12,2010 16:53 10.09.2010 15:58 r
=) File type : MS Office.
2010_NXT_MSOffice_multi English (LK) Arabic (Egvpk); Chiness (PR Ching) User 17.03.2011 11:10 10.09.2010 13:21
(=) File type : MS Word F. Windows
KT _Align English (LK) French; German; Spanish User 21,12,2010 15:44 21,11,2008 10:49
2010_3wiss_Cuisine_Alignment. English (LK) German User 17.03.2011 11:08 10.09.2010 16:28
(&) Customer : els.
(=) Customer :
(=) File type :
Test_einarbeiten German English (UK) User 13.04,2011 18:01 08.04.2011 11:10
MindReader_Terminologie German English (UK} User 01.02,2011 15:18 0102201118017

bl

m v

Selectable target languages B8 - fadd, Resst Evpand LCancel

Froject Find next [ Match case | oK |

In the Project Browser, TermStar displays all available projects and allows to search and sort projects
(» Project browser, page 27).

Select the project you wish to open and confirm your choice with OK.

If you have changed the settings for a project which is already open and not yet
saved them, TermStar displays the following message:
Project settings have been changed. Save?

Decide whether TermStar should save the open project or not:

Yes: TermStar saves the open project, closes it and opens the selected project.

No: TermStar closes the open project without saving it and opens the selected
project.

This will cause all changes that you have made to the open project since the last
save to be lost.
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- Cancel: TermStar does not close the open project and does not open the

selected project.

Now you can work with the dictionaries or change the project settings.

Recent projects Clicking the TermStar symbol at the top left displays the Recent projects list:

list P .
= e i

Project Statistics Edit

\@ Open dictionaries

Processing

Recent projects

1 Nxt_word (Global)

Search View

A\ 2 MR _InstallGuide_110830 [2_Doku]

List of recently opened projects

To open a project, simply select it from this list.

Changing the How do | change the project settings?
project settings 1.

2. Select Project | Administration | Settings.

TermStar displays the following window:

Open the project if it is not already open (» Opening a project, page 39).

Project settings: LBP User Manual V 2-3 DEU ALL (User)
Languages Administration Messages Dictionaries  Default values

Source language
Geman (DEL) v

Curent target language
English (US) (ENU) v

Project target languages (5)

Spanish (ESP)

Choose the source language for the text to be transiated
Select "Add'to speciy all the target languages for your project.

which will be opened in the editor.

Select the ‘Cument target language from your list of project target languages. This represents the language pair

Cancel Apply

3. Select the tab required and change the settings (» Overview of the project settings,

page 46).

4.  Confirm your changes:

- Click Apply to confirm the changes without closing the Project settings

window.

In this way, you can make further changes on the other tabs.

- Click OKto confirm the changes and close the Project settings window.

TermStar will now use the modified project settings. Save the project so you do not lose

the changes (» Saving a project, page 41).
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If you have changed the project settings, save the project so that you will not lose the
changes.

However, if you have only edited the contents of a dictionary (i.e. the terminology), you
donot have tosave the project. The changes to the terminology have been automatically
saved in the database.

How do | save a project?
1. Select Project | Administration | Save.

If the option is greyed out, there are no changes in the project settings that need to
be saved.

TermStar saves the project with all the settings and overwrites the old settings.

If you do not need a project anymore, you can delete it in TermStar. Doing so, you do not
delete the project dictionaries, but “only” the project settings.

DATA LOSS
Make sure that you really no longer require the project and its settings.

How do | delete a project?

1. Openthe project that you want to delete (» Opening a project, page 39).
2. Make sure that you really no longer require the project and its settings.
3. Select Project | Administration | Delete.

TermStar displays the following message:
Do you really want to delete the project "."?

4. Confirm that you really want to delete the project:
- Yes: TermStar deletes the project irrevocably.
- No: TermStar cancels the deletion. The project is retained.

When the project is deleted, TermStar displays the following message:
Project ".." has been deleted successfully.
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Opening and closing the dictionary

Overview You have to open the dictionary before you can browse through the terminology or edit

it.
When you open a project, TermStar automatically opens the dictionaries contained in
the project (» Opening a project, page 39).

TermStar displays all the project dictionaries as a single virtual dictionary in one tab. In
the tab bar, TermStar displays TermStar (project dictionaries):

| Termstar (project dictionaries)

TermStar (project dictionaries) tab bar in the virtual dictionary

Opening Using the Open dictionaries window you additionally have the following options:
dictionaries g Opening the project dictionaries again

If you have accidentally closed the project dictionaries of the currently opened
project, you can open them again.

® Opening anindividual project dictionary additionally in a separate tab
You can open each project dictionary additionally in a separate tab (e. g. to display
one project dictionary with various views side-by-side).

® Opening adictionary independently of a project
You can open a dictionary independently of a project in a separate tab.

In this case, TermStar uses default settings (e.g. German and English as the source
and target languages).

We recommend you work with project dictionaries as projects make your work
more effective and more functions are available this way (» Overview, page 30).

Dictionary appears to have no entries

Check the source and target languages if TermStar does not display any entries when
it opens a dictionary even though you are sure there are entries in the dictionary: it
may be the case that languages have been specified for which there are no entries in
the dictionary. Change the languages either permanently in the project settings

(» “Languages” project settings, page 47), or temporarily (» Changing source and
target languages temporarily, page 45).
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How do | open the “Open dictionaries” window?
1. Select Dictionaries | Open dictionary from the resource bar.
Alternatively, you can also click the TermStar button and select Open dictionaries.

TermStar displays the following window:

Open dictionaries X
Re-open project dictionaries

Project dictionaries:

Dictionary Database

Development WebTem
MaCom  WebTem

TecDoc  WebTem
Addtional dictionaries
Dictionary Database ~
Proposals WebTem
[ = =] TemStar NXT Received
s TemStar NXT Received
T R TemStar NXT Received

TemStar NXT Recsived
TemStar NXT Received
TemStar NXT Recsived
TemStar NXT Received
TemStar NXT Recsived 7

[[] Add as project dictionary

G

- Project dictionaries section: Lists all project dictionaries and the corre-
sponding database. If a project dictionary is opened additionally in a separate
tab, a symbol is displayed in front of it.

- Additional dictionaries section: Lists all additionally existing dictionaries and
the corresponding database. If a dictionary has already been opened in a
separate tab, a symbol is displayed in front of it.

Clicking in the column headers Dictionary and Database allows you to sort the
dictionary or database names alphabetically, in ascending or descending order, in order
to obtain a better overview.

How do | open the project dictionaries again?
1. Inthe Open dictionaries window, click Re-open project dictionaries.

TermStar displays the project dictionaries of the currently opened project as a
single virtual dictionary in one tab again.

How do | open a project dictionary additionally in a separate tab?

1. Inthe Project dictionaries section of the Open dictionaries window, select the
desired project dictionary.

2. Confirm your selection by clicking OK.
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TermStar displays the individual project dictionary in a separate tab. In the tab bar,
TermStar displays the names of the dictionary and the database:

s I ey

" Termstar DicINKTIntro (TermStar NXT) |

Tab bar of the individually opened project dictionary DiclNXTIntro in database TermStar

How do | open a dictionary independently of the project?

1. Inthe Additional dictionaries section of the Open dictionaries window, select the
desired dictionary.

The option Add as project dictionary, underneath the selection list, allows you to
add the selected dictionary to the current project.

Do not select this option if you want to open the dictionary independently of a
project.

Confirm your selection by clicking OK.

Confirm your choice by clicking OK.

TermStar opens the dictionary independent of a project in a separate tab. Inthe tab
bar, TermStar displays (Independent) in addition to the dictionary and database
name:

)

¥ Termstar (independent) Glossary (Termstar) L

Tab bar of the independent Glossary dictionary in the TermStar database

Closing the You can close dictionary windows if you no longer need them. It does not matter how
dictionaries you opened the dictionary.

You do not need to save the dictionaries before closing them

If you are editing the contents of a dictionary (i.e. the terminology), TermStar saves
the modified entries immediately in the database. For this reason, it is not necessary
to save the dictionaries before closing them.

How do | close a dictionary?
1. Click the X at the top right of the window of the dictionary that you want to close.

TermStar closes the window with the dictionary.

Closed dictionaries remain in the project

Closing a project dictionary does not change the project settings. The closed
dictionary is merely no longer displayed. You must change the project settings
accordingly if you want to remove the dictionary from the project (» “Dictionaries”
project settings, page 50).
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Changing source and target languages
temporarily

When working with terminology, you often have to change or swap the source and
target languages for a short period. In general, however, you do not want to perma-
nently specify this temporary language change in the project settings.

In TermStar it is possible to make the following temporary changes without affecting the
project settings:

® Swapping source and target languages

You can temporarily swap the source and target languages, making the source
language the target language and vice versa.

® Selecting other source or target languages

Each language available in TermStar can be specified temporarily as the source or
target language.

TermStar does not save the temporary changes. When you open the project the next
time, TermStar uses the languages saved in the project settings.

Changing languages permanently in the project settings

The source and target languages are set in the project settings. TermStar automati-
cally uses the languages specified for the project when you open the project. You can
permanently change the languages specified by changing the project settings

(» “Languages” project settings, page 47).

How do | swap the source and target languages temporarily?
1. Select View | Display languages| 11;'* Swap languages.

TermStar uses the source language as the target language and vice versa.

How do | temporarily select another source or target language?
1. Specify the languages which TermStar should use temporarily:

- Select the source language you require from the View | Display languages |
Source list.

- Select the target language you require from the View | Display languages |
Target list.

- Click ‘ef;‘ Reverse order of source/target language to swap the source and
target languages.

TermStar temporarily uses the languages you have selected.
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4 Project settings

Overview When creating a new project, you specify the project settings using the wizard. Apart

from the administrative information, these settings can be changed at a later stage.

To change the project settings, you need to open the project (» Opening a project,
page 39). For information on how to change the project settings, please refer to

» Changingthe project settings, page 40. After changing the settings, save the project so
that the changes are not lost (» Saving a project, page 41).

Meaning

“Languages” project settings (»  The source and target languages for your project
page 47)

“Administration” project Administrative information on your translation project

settings (» page 48)

“Messages” project settings (»  Messages that are displayed for different project processing steps
page 49)

“Dictionaries” project settings (» The dictionaries TermStar should use for the project

page 50)

“Default values” project settings Default values for dictionary entries made while working on the
(» page 51) project

Overview of the project settings
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“Languages’” project settings

On the Languages tab, you specify the languages for the project:

Project settings: LBP User Manual V 2-3 DEU ALL (User) 7 X

Languages Administration Messages Dictionaries  Default values

Source language
Geman (DEL) v

Curent target language
English (US) (ENU) v

Project target languages (5)

Chinese (PR China) (CHS) 2dd
Engish (US) (ENL)

French (FRA)

Hakian (ITA) Remave

Spanish (ESP)

Choose the source language for the text to be transiated
Sclect 'Add'to specly allthe target languages for your project.

Select the Current target language"from your st of project target languages. This represents the language pair
which will be opened in the editor.

You can specify the following:

® Source language

The source language is the language by which TermStar sorts the language entries
inthe dictionary. TermStar works in the source language when you search for termi-
nology.

® Current target language

The current target language is the language in which TermStar displays the transla-
tions of source language entries. If you add new terminology, TermStar adds
language entries in this language.

You can choose from the languages specified as project target languages. You may
first have to add the desired language in the Project target languages section.
® Project target languages

You can use one project to manage terminology in as many languages as you wish.

For the Project target languages, you should specify all the languages which are
relevant for your project.
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‘Administration” project settings

On the Administration tab, you specify information for the project which makes
managing the project easier:

Project settings: LBP User Manual V 2-3 DEU ALL (User) 7 X

Languages Administration Messages Dictionaries Default values
Project information
Mame: |LBP User Manual V 2-3 DEU ALL
Scope: | User

User: | Luis B. Pemo

Customer: | Luigi Canini New customer...

Projsct comment

Project status
\ |

Enter 2 project name and select the scope under which i wil be isted for oganisational purposes. This
information is used to identfy the project and cannot therefore be atered later on

if you would like to store the project under a specific customer, select an exsting customer or create @ new one.
f necessary, you can enter information about the project and its curent status

Information contained in the Project comment and Project status fields can be
modified at a later stage. None of the other settings in this tab can be changed, as
TermStar uses these to identify the project and the associated files.
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‘Messages” project settings

Onthe Messages tab, you specify project-specific information that is displayed as a
message when different project processing actions are performed:

Project settings: LBP User Manual V 2-3 DEU ALL (User) 7 X

Languages Administration Messages Dictionaries  Defautt values

Display when opening the project.

[ For unpacked projects only
Display before packing the translation:

Display after expotting the project

Display when selected as basis for a follow-up project or as project template

You can use project-specific messages to display information or working instructions for
specific project processing steps to translators / terminologists or to create yourself
some kind of “digital reminder”.

For this, TermStar provides you the following options:
® Display when opening the project
Enter text for a message that is displayed every time the project is opened.

By selecting the For unpacked projects only option, the message is displayed only
to the translator / terminologists who has unpacked the project.

® Display before packing the translation
Enter text for a message that is displayed before packing the translation.
® Display when selected as basis for a follow-up project or as project template

Enter text for a message that is displayed when the project is used as basis for a
follow-up project.

The Display after exporting the project message is not relevant for TermStar.
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“‘Dictionaries” project settings

On the Dictionaries tab, you specify which dictionaries TermStar should use for the
project:

Project settings: LBP User Manual V 2-3 DEU ALL (User) ? X
Languages Administration Messages Dictionaries  Defautt values

Curent dictionary

Development (WebTerm {Global}) ~

Project dictionaries

WebTerm {Global}
MarCom WebTem {Global}
TecDoc WebTerm {Global}

Add

Remove

Spaciy all dictionaries in which you would like to search for teminology during transiation as ‘Project dictionanes”
Select a dictionary to which you would like to add new teminelogy duning translation as the Cumrent dictionary’.

You can specify the following:
® Current dictionary

The current dictionary is the dictionary to which TermStar adds new terminology. If
you are adding terminology, ensure that the correct dictionary has been specified as
the current dictionary.

You can choose from the dictionaries specified as project dictionaries. You may first
have to add the desired dictionary in the Project target languages section.

® Project dictionaries
You can assign multiple dictionaries to a project. TermStar handles these diction-
aries as if they were one single dictionary ("virtual dictionary“). However, the data

itself is kept separate so you can specify another combination of dictionaries for
other projects.
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“Default values” project settings

‘Default values” make entering terminology easier and ensure correct language entries
are made.

On the Default values tab, you specify which values TermStar should automatically
insert in dictionary fields when you add terminology within the project:

Project settings: LBP User Manual V 2-3 DEU ALL (User) ? x

Languages Administration Messages Dictionaries Default values

Field name Defautt value

Hdr>Status (Header) ]

Delete

Default value: |Drah

hen adding teminology, TemnStar autematically inserts the ‘default value'in the coresponding fickd
'Speciy allthe fields which require default values, then define a value for sach field. These default values apply
o al dictionaries attached to the project.

Concel | | i

If the ... button is displayed, you can select the default value from a value list.

TermStar displays the following:

® Field name column: Name and language (if applicable) of the field to which the
default value applies.

® Default value column: Value which TermStar automatically enters for new data
records or language entries.

If, in the current dictionary, a value list is assigned to the field (» Working with values
lists, page 185), TermStar displays the additional ... button. In this case, we recommend
clicking the ... button to select a value from the value list.

Project-related default values have precedence over general default values

In addition to the project-specific default values explained here, you can also specify
general default values which are not specific to any particular project: TermStar uses
the general default values as soon as a user makes additions to the dictionary

(» Specifying default values, page 176).

If a general and a project-related default value are specified for the same field, the
project-related default value has precedence over the general value. Should this
occur, TermStar ignores the general default value.
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How do | specify new project-related default values?

1.

Click Add.

TermStar displays the following window:

Add fields

Fields Languages

-»Part of speech

Ertry->Phonetic info

Erttry->Remark
->Status

Avabic (Saudi Arabia)
Amenian
Assamese

v |Azerbaian (cyrilic)

v

? =

Cancel

Help

From the Fields list, select the field for which you wish to enter a default value.

From the Languages list, select the language for which the default value should

apply:

- Default value for all languages: 211 languages entry

- Default value for one language: Name of the language

- Default value for address data records: Addresses entry

- Default value for bibliography data records: Bibliography entry

- Ifyou have selected a header field in the Fields list, TermStar automatically

selects Header in the Languages list.

Confirm your choice by clicking OK.

TermStar displays the Default values tab again with the field selected.

Below the table, specify the desired value in the Default value field:

- If TermStar displays the ... button, click it and select the desired default value

from the list.

- Otherwise, enter the desired value directly in the field.

How do | change project-related default values?

1.

Select the field name from the table.

2. Below the table, change the value in the Default value field:

- If TermStar displays the ... button, click it and select the desired default value

from the list.

- Otherwise, enter the desired value directly in the field.

How do | delete project-related default values?

1.

Select the field name from the table.

2. Click Delete.
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Creating and Managing
Databases and Dictionaries

Overview

TermStar saves terminology indictionaries. Every dictionary is saved in a database. The
database acts like a bookshelf for the dictionary; it can contain many dictionaries.

Insection » Dividing terminology into different dictionaries, page 53, you will learn why
it can be useful to divide your data into several dictionaries.

Insection » Creating dictionaries and databases, page 55, you can find out how to create
new dictionaries and databases.

Section» Managing databases, page 65 describes how to connect, copy, compact, empty
and delete databases.

Section» Managing dictionaries, page 79 describes how to rename, compact, empty and
delete dictionaries.

In TermStar, you can divide terminology into separate dictionaries. In this way, you can
keep separate dictionaries for different customers and thereby ensure that you only use
the terminology which applies to the particular customer. In addition, you have the
following benefits:

® Specialist terminology

Identical words have different meanings and translations in different subject areas.
By using subject-area dictionaries, TermStar only displays translations which apply
to the particular subject area.

® Project/customer terminology

Using a separate dictionary for each project or each customer guarantees the
correct and consistent translation of terminology specific to the project or
customer.

® Virtual dictionary

You can open and browse in any number of dictionaries at the same time. TermStar
candisplay several dictionaries in one window: You work with what we call a “virtual

53



5 CREATING AND MANAGING DATABASES AND DICTIONARIES

DSN type

dictionary”. The display, sort and search functions are the same as those for a single
dictionary.

Data exchange/printing

Separate dictionaries are better suited to data exchange or printing than a single
dictionary. For example, you can quickly pass on a project dictionary or print it out
in this way.

Should you later want to merge the terminology from several dictionaries into one, you
candosoin TermStar at any stage (» Document “TermStar: Importing / Exporting
Terminology”). During the process, user-friendly comparison tools help you avoid
duplicate data records.

The DSN type (Data Source Name type) determines where the connection to the
database is saved and who can access the database:

User DSN: The database connection is saved in the registry and is only available to
you.

System DSN: The database connection is saved in the registry and is available to all
users.

File DSN (global scope): The database connection is saved as file to the
config\global folder and is available to all users.

File DSN (user scope): The database connection is saved as file to the
config\users\<user name>folder and is available only to you.

File DSN offers the following advantages:

The file (= database connection) can easily be transferred to other computers or
users.

The file (= database connection) can be easily backed up and, if necessary, restored.

In host-client installations, the files (= database connections) can be saved and
managed centrally.

Therefore TermStar automatically suggests the DSN type File DSN (user scope) for
new databases.

Supported TermStar supports Microsoft Access, Microsoft SQL Server Express, and Microsoft
databases and SQL Server (other databases on request).

ODBC drivers  The necessary ODBC drivers are installed automatically with TermStar.
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Creating dictionaries and databases

When creating anew dictionary, you can decide whether you wish to add it to an existing
database or create a new database for it (» Data organisation in dictionaries and
databases, page 15).

® Howdo | create adictionary in an existing database? (» page 55)
® Howdo | create anew Access database and a new dictionary? (» page 57)

® Howdo | create anew SQL database and a new dictionary? (» page 61)

Specifying defaults for new dictionaries

After creating a new database, you can specify defaults for the dictionaries that you
create in this database (» Changing default settings for new dictionaries, page 220).

How do | create a dictionary in an existing database?

1. Select Dictionaries | Dictionaries/Databases | Create new dictionary/database
from the resource bar.

TermStar displays the following window:

Create new dictionary or database X

Select what to create

(O Create a new database

(@) Create a TemStar dictionary within an existing database

Detabase Afile that can contain several dictionarics
Dictionary: A dgroup of related teminology data within a database

< Back Next > Cancel

2. Select Create a TermStar dictionary within an existing database and click Next.
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TermStar displays the following window:

QDEC connection *

Select an ODBC connection

Existing connsctions

LuisBPemo {Giobal)
TemStar NXT Check {User}
TemStar NXT Received {User)

Vieh Tem {Global)
INew ODEC connection: An ODBC connection is a unique ink te a physically existing database.
You are advised to accept the database name unchanged as the name
of the ODEC comnection.

Existing ODBC connections: The list provides you with all existing ODBC connections

< Back Next > Cancel

3. Select the connection to the database in which you want to create the dictionary
and click Next.

TermStar displays the following window:

TermStar dictionary X

Erter a dictionary name

New dictionary:
Biology
Available
= ”
-
-
= u —
—wemen v
New dictionary: This field contains the name of the Tem Star dictionary to b created
wailable dictionaries:  This field contains the names of the dictionaries already present in the
selected database
Empty database: Use this option to create an empty database that does not yet

contain any dictionaries

<Back Cancel

In the Available dictionaries list, TermStar displays all existing dictionaries in the database.
4. Enter the name of the new dictionary in the New dictionary field and click Finish.
TermStar closes the window and creates the dictionary.

You can now open this new dictionary and edit it (» Opening and closing the dictionary,
page 42).
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Creating a new If you wish to create a dictionary containing data separate from your existing dictio-
database and a naries, create a new database and create the new dictionary within it.
new dictionary
How do | create a new Access database and a new dictionary?
1. Select Dictionaries | Dictionaries/Databases | Create new dictionary/database
from the resource bar.

TermStar displays the following window:

Create new dictionary or database X

Select what to create

(®) Create a new database

(0 Create a TemnStar dictionary within an existing database

Detabase Afile that can contain several dictionarics
Dictionary: A dgroup of related teminology data within a database

Back Next > Cancel

2. Select Create a new database and click Next.
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If more than one ODBC driver is installed (» Supported databases and ODBC
drivers, page 54), TermStar displays the following window:

ODBC driver selection X
Select an ODBC driver

ODBC driver

Access Database (Access)
Microsoft SQL Server (M3 SQL)

DEC diiver:  Uss this dialog to define a connection to your third-party database saftware
Select the required ODEC diver from the list of installed ODBC drivers.

< Back Next > Cancel

This window is only displayed if databases other than Access are supported (» Supported databases and
ODBC drivers, page 54).

3. SelectAccess Database (Access) and click Next.

For SQL databases, please refer to» How do | create anew SQL database and a new
dictionary?, page 61.

4. For Access databases, TermStar displays the following window:

Specify database file X
Select the database file
Database file:
Browse..

Databasefile:  Click on ‘Browse"to specify the path and name of the database file to be created

< Back Next > Cancel
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5. Click Browse.

Inthe Save As window, select the folder and enter the name for the database

file and click Save. The file automatically receives the file extension *.mdb.

In the Specify database file window, click Next.

TermStar displays the following window:

QDEC connection

Select an ODBC connection
New ODBC connection

DSNtype

LEP]

Existing connsctions

TemStar NXT Check {User}
TemStar NXT Received {User)
TemnStar NXT {Global}
WebTem {Global)

New ODBC connection:

of the ODBC connection

An ODBC connection is a unique ink te a physically existing database.
You are advised to accept the database name unchanged as the name

Existing ODBC connections: The list provides you with all existing ODBC connections

O User DSN

) System DS

() File DSN (global scope)
@) File DSN (user scope)

< Back Next > Cancel

TermStar automatically suggest the name of the database as the name for the ODBC connection.

We recommend that you leave the name suggested in the New ODBC connection
field unchanged. In this way, you can always recognise which connection belongs to

which database.

Next.

Inthe DSN type section, select the desired DSN type (» DSN type, page 54) and click
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TermStar displays the following window:

TermStar dictionary

Entera dictionary name
New dictionary:

New dictionary
WAvailable dictionaries:

Empty database

[] Create empty database without dictionary

This field cantains the name of the Term Star dictionary to be created
This field contains the names of the dictionaries already presert in the
selected database.

Use this option to create an empty database that does not yet
contain any dictionaries.

< Back Cancel

7. If youwant to create a new dictionary right now, enter a name for it in the New

dictionary field.

Select the Create empty database without dictionary option if you want to create
an empty database without a dictionary.

8. Click Finish.

TermStar creates the new database and, if appropriate, the new dictionary, which you
can then open and edit (» Opening and closing the dictionary, page 42).
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How do | create a new SQL database and a new dictionary?

1. Select Dictionaries | Dictionaries/Databases | Create new dictionary/database

from the resource bar.
TermStar displays the following window:

Create new dictionary or database X

Select what to create

(®) Create a new database

(0 Create a TemnStar dictionary within an existing database

Detabase Afile that can contain several dictionarics
Dictionary: A dgroup of related teminology data within a database

< Back Next > Cancel

2. Select Create a new database and click Next.

TermStar displays the following window:

ODBC driver selection X

Select an ODBC driver

ODBC driver

[ODEBC diiver: _ Use this dialog to define  connection to your third-party database software
Select the required ODEC diver from the list of installed ODBC drivers.

< Back Next > Cancel

If TermStar does not display this window, only Access databases are supported (» Supported databases

and ODBC drivers, page 54).

3. SelectMicrosoft SQL Server (MS SQL) and click Next to confirm.

For Access databases, please refer to » How do | create a new Access database and

anew dictionary?, page 57.
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For SQL databases, TermStar displays the following window:

Database server selection *

Select a database server

Selected database server User name:
= || |
Database servers Password:

[ Trusted connection

Detabase servers: Select the database server on which you wish to create the new database
Clicking ‘(ocall’selects the database server on your own compLer.

User name/Password:  Enter the user name and passward which allows you to access the selected
database server

Trusted connection:  Select this option if you want to access the SGL server over a tusted connection

< Back Next > Cancel

4. Specify the database server on which you want to create the database:

- Select the required database server from the Database servers list or enter it
in the Selected database server field.

With the entry (local), you select the database server on your own computer.

- Inthe User name and Password fields, enter the access data for the database
server selected. You may wish to ask your system administrator about this.

- Ifyouwish to use your Windows login user name and password, select the
Trusted connection option. This is only possible if you select a database server
installed on your computer.

Click Next to confirm the information entered.
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6.

TermStar displays the following window:

QDEC connection

Select an ODBC connection
Mew ODBC connection DSNtype
O User DSN
Existing connections (O System DSN

() File DSN (global scope)

Existing ODBC connections:

TemStar NXT Check {User}
TemStar NXT Received {User) (®) File DSN (user scope)
TemnStar NXT {Global}
WebTem {Global)

INew ODBC connection: An ODBC connection is a unique link to a physically existing database.

You are advised to accept the database name unchanged as the name
of the ODEC comnection.

The list provides you with all existing ODBC connections

< Back Next > Cancel

TermStar automatically suggest the name of the database as the name for the ODBC connection.

We recommend that you leave the name suggested in the New ODBC connection
field unchanged. In this way, you can always recognise which connection belongs to

database.

Inthe DSN type section, select the desired DSN type (» DSN type, page 54) and click

Next.

TermStar displays the following window:

TermStar dictionary

Enter a dictionary name

New dictionary:

[] Create empty database without dictionary

New dictionary: This field contains the name of the Term Star dictionary to be created
walable dictionaries:  This field contains the names of the dictionaries already present in the

selected database.

Use this option to create an empty database that does not yet

contain any dictionaries.

Empty database

< Back Cancel

If you want to create a new dictionary right now, enter a name for it in the New

dictionary field.
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Select the Create empty database without dictionary option if you want to create
an empty database without a dictionary.

7. Click Finish.

TermStar creates the new database and, if appropriate, the new dictionary, which you
can then open and edit (» Opening and closing the dictionary, page 42).
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Overview

Connecting a
database
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Managing databases

You canuse the TermStar database expert to perform a range of functions for managing
databases:

® Connecting adatabase (» page 65)
Copying a database (» page 75)
Compacting a database (» page 76)
Emptying a database (» page 77)

Deleting a database link (» page 78)

Further instructions in the Reference Guide

Please refer to the » Transit/TermStar Reference Guide for further instructions:
® Transferring a database connection to other computers

® Finding and deleting incorrect database connections

® Compacting an Access database

® Transferring an Access database to Microsoft SQL Server

They are intended primarily for advanced users.

If you create a new database using TermStar, TermStar automatically creates the
database connection.

However, if you want to access an already existing database, you must connect the
database. You can establish the connection

® usingdirect access to a local database:
» How do | connect a Microsoft Access database?, page 66
» How do | connect a SQL database?, page 69

® using https access to aremote database:

» How do | connect a remote database via https?, page 73.

Link each database once only

Make sure that you create only one connection to each database on your
computer.

Optional function

The support of remote databases and connections via HTTPS are supported as an
optional function. Please contact the STAR Group (» Contact, page 2) if you want to
use this function and would like to have it enabled.
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How do | connect a Microsoft Access database?

1.

Select Dictionaries | Dictionaries/Databases | Link database from the resource
bar.

TermStar displays the following window if your TermStar installation supports
remote databases:

Local or remote database X

Select whether you access a local or remote database

(O Remote database

Back Next > Cancel

If your TermStar does not support remote databases, this step does not apply.

Select Local database and click Next.

For remote databases, please refer to » How do | connect a remote database via
https?, page 73.
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If more than one ODBC driver is installed (» Supported databases and ODBC
drivers, page 54), TermStar displays the following window:

ODBC driver selection

Select an ODBC driver

ODBC driver
Access Database (Access)
Microsoft SQL Server (M3 SQL)

DEC diiver:  Uss this dialog to define a connection to your third-party database saftware
Select the required ODEC diver from the list of installed ODBC drivers.

< Back Next > Cancel

This window is only displayed if databases other than Access are supported (» Supported databases and
ODBC drivers, page 54).

3. SelectAccess Database (Access) and click Next to confirm.
For SQL databases, please refer to » How do | connect a SQL database?, page 69.
For Access databases, TermStar displays the following window:

Specify database file X

Select the database file

Database file:

Browse..

Databasefile:  Click on ‘Browse"to specify the path and name of the database file to be created

< Back Next > Cancel

4. Click Browse.

- Inthe Open window, select the database file and click Open.
- Inthe Specify database file window, click Next.
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TermStar displays the following window:

QDEC connection

Select an ODBC connection
Mew ODBC connection DSNtype
O User DSN
Existing connections (O System DSN

TemStar NXT Check {User}
TemStar NXT Received {User)
TemnStar NXT {Global}
WebTem {Global)

() File DSN (global scope)
@) File DSN (user scope)

New ODBC connection:
of the ODBC connection

Existing ODBC connections: The list provides you with all existing ODBC connections

An ODBC connection is a unique ink te a physically existing database.
You are advised to accept the database name unchanged as the name

< Back Next > Cancel

TermStar automatically suggest the name of the database as the

name for the ODBC connection.

We recommend that you leave the name suggested in the New ODBC connection
field unchanged. In this way, you can always recognise which connection belongs to

which database.

5. Inthe DSN typesection, select the desired DSN type (» DSN type, page 54) and click

Finish.

TermStar has connected the database. You can now access the database.
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How do | connect a SQL database?

1. Select Dictionaries | Dictionaries/Databases | Link database from the resource
bar.

TermStar displays the following window if your TermStar installation supports
remote databases:

Local or remote database X

Select whether you access a local or remote database

(O Remote database

Back Next > Cancel

If your TermStar does not support remote databases, this step does not apply.

2. Select Local database and click Next.

For remote databases, please refer to » How do | connect a remote database via
https?, page 73.

© STAR AG 69



5 CREATING AND MANAGING DATABASES AND DICTIONARIES

TermStar displays the following window:

QDEC driver selection *
Select an ODBC driver
ODBC driver

Access
Microsof

DBC diver:  Use this dialog to define a connection to your thind-party database software,
Select the required ODBC driver from the: list of installed ODBC drivers

< Back Next > Cancel

If TermStar does not display this window, only Access databases are supported (» Supported databases
and ODBC drivers, page 54).

3. SelectMicrosoft SQL Server (MS SQL) and click Next to confirm.

For Access databases, please refer to » How do | create a new Access database and
anew dictionary?, page 57.

For SQL databases, TermStar displays the following window:

Database server selection X

Select a database server

Selected database server LUser name:
= || |
Database servers Password:

[] Trusted connection

Database servers: Select the database server on which you wish to create the new database
Clicking ‘(ocal)’ selects the database server on your own computer.
User name/Password:  Enter the user name and password which allows you to access the selected
database server.
Tusted connection Select this option if you want to access the SQL server over a trusted connection.

< Back Next > Cancel
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4. Specify the database server whose database you want to connect to:

- Select the required database server from the Database servers list or enter it
inthe Selected database server field.

With the entry (local), you select the database server on your own computer.

- Inthe User name and Password fields, enter the access data for the database
server selected. You may wish to ask your system administrator about this.

- If youwish to use your Windows login user name and password, select the
Trusted connection option. This is only possible if you select a database server
installed on your computer.

Click Next to confirm the information entered.

TermStar displays the following window:

Specify database X

Specy a database

Databases

MC
WebTem

New database: Enter a name for the new database:

Databases: This list shows you all the databases which already exist on the selected
database server

Database admin/Password, Enter the user name of the database administrater and the password,

which allows you to access the selected database server.

< Back Next > Cancel

5. Select the database to which you want to connect and click Next.
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TermStar displays the following window:

QDEC connection

Select an ODBC connection
Mew ODBC connection DSNtype
O User DSN
Existing connections (O System DSN

TemStar NXT Check {User}

() File DSN (global scope)

You are advised to accept the database name unchanged =
of the ODEC comnection.

Existing ODBC connections: The list provides you with all existing ODBC connections

TemStar NXT Received {User) (®) File DSN (user scope)
TemnStar NXT {Global}
WebTem {Global)

INew ODBC connection: An ODBC connection is a unique link to a physically existing database.

s the name

< Back Next >

Cancel

TermStar automatically suggest the name of the database as the name for the ODBC connection.

We recommend that you leave the name suggested

inthe New ODBC connection

field unchanged. In this way, you can always recognise which connection belongs to

database.

6. Inthe DSN typesection, select the desired DSN type (» DSN type, page 54) and click

Finish.

TermStar has connected the database. You can now access the database.
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How do | connect a remote database via https?
Select Dictionaries | Dictionaries/Databases | Link database from the resource

1.

bar.

TermStar displays the following window:

Local or remote database

®1ocal database

Select whether you access a local or remote database

() Remote database

< Back Next > Cancel

If TermStar does not display this window, no remote databases are supported (» Optional function,

page 65).

Select Remote database for access via HTTPS and enter the login details directly

in this window:

Local or remote database

O Local database
Remote access
URL

Prosy URL
Remote user

Remote password

Select whether you access a local or remote database

(Eﬂemme databasel

< Back Next > Cancel

Enter the login details for remote databases directly here.

Click Next.

73



5 CREATING AND MANAGING DATABASES AND DICTIONARIES

TermStar displays the following window:

Specify database X
Specify a database
Databases
WebTerm
New database: Ertter a name for the new database.
Databases: This list shows you all the databases which already exist on the selected
database server.
Database admin/Password: Enterthe user name of the database administrator and the password,
which allows you to access the selected database server.
< Back Next > Cancel

3. Select the database to which you want to connect and click Next.
TermStar displays the following window:

ODBC connection

X
Select an ODBC comnection
New ODBC connection DSNiype
Lep O User DSN
Existing connections (O System DSN
Eile DSN (global scope
TemStar NXT Check {User} ok £ =
TermStar NXT Received {User) ®) File DSN {user scope)
TermStar NXT (Global}
WebTem {Global)
INew ODBC connection: An ODEC connection is a unique link to a physically existing database
You are advised to accept the database name unchanged asthe name

of the ODBC connection

Existing ODBC connections:  The list provides you with all sxisting ODBC connections

< Back Next > Cancel

We recommend that you leave the suggested name unchanged. In this way, you can
always recognise which connection belongs to database.

4. Inthe DSN type section, select the desired DSN type (» DSN type, page 54).

For remote databases, only file DSNs are supported (Global or User scope).
Click Finish to confirm the information entered.

TermStar has connected the database. You can now access the database.
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Copyinga Copying a database can be necessary for the following reasons:
database @ vouwant totransfer your database to a different database server.
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® Yourdatabase was created with TermStar Service Pack 8 or earlier and you want to

How do | copy a database?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases

use one of the following features:

- Saving multimedia files in the database (» Additional dictionary settings,

page 200)

- Logging changes as revisions (» page 124)

- Changing default settings for new dictionaries (» page 220)

Todo so, you have to copy the contents to a new database created with Service

Pack 9 or higher.

Create an empty target database before copying!

Before you start copying, an empty target database must exist.

To do this, create a new database (» Creating a new database and a new dictionary,
page 57) but select Create empty database without dictionary in the last step.

Passwords for protected dictionaries required

When copying a database with protected dictionaries, you must enter their
passwords. If you do not know the passwords, you cannot copy the database.

from the resource bar.

TermStar displays the following window:

TermStar database expert

Select a database or dictionary
Databases/Dictionaries

5 (Giob

- TemStar NXT Check (User)
mStar NXT Received (User)
mStar NXT (Giobal)
G- WebTem (Global)

New.
Dekte
Rename
Settings..
Merge extract...

Import/Export
Statistics
Copy.
Empty
Compact

ODBC Info.

Close

Detabases/Dictionaries: From the hierarchy, first select the database and the
dictionary and then the action to be performed

TermStar database expert window with database selected
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2.

7.

Select the connection to the database you want to copy and click Copy.

- Foreach password-protected dictionary, TermStar displays a password
prompt. Enter the password and confirm it by clicking OK.

TermStar displays the following window:

Copy database ? X

Select target database

TermStar NXT {Global)

WebTem {Global}

[ Save multimedia files in database Cancel

Select your empty target database.

If you want to migrate the multimedia files from the file system to the database,
select Save multimedia files in database.

This allows you to pack the dictionaries including multimedia files when you
exchange terminology projects later (» Packing a project, page 233).

Confirm with OK.
TermStar starts copying.

When copying is complete, TermStar displays this message:
Completed successfully.

Close the window by clicking OK.
TermStar continues to display the TermStar database expert window.
Close the window by clicking Close.

Compactinga Compacting a database achieves two things:

database o

All data records that have been deleted from the dictionaries are deleted
irretrievably from the database. Before compacting, they are only marked for
deletion within the database.

All locked data records are unlocked. Data records may be locked when a database
is unintentionally closed.

Passwords for protected dictionaries required

B When compacting a database with protected dictionaries, you must enter their
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passwords. If you do not know the passwords, you cannot compact the database.
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Emptying a
database

STOP
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How do | compact a database?

1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

TermStar displays the TermStar database expert window with a list of the existing
database connections.

Select the connection to the database that you want to compact and click Compact.

TermStar displays the following message:
Are you sure you want to compact the database?

Decide whether you really want to compact the database:
- Yes: TermStar compacts the database irrevocably.

- No: TermStar cancels the process.

- Cancel: TermStar cancels the process.

When compacting is complete, TermStar displays the following message:
Compacting completed successfully.

Close the window by clicking OK.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

Close the window by clicking Close.

THE DATABASE CONTENT AND ALL DICTIONARIES WILL BE DELETED

Only empty a database if you are certain that the dictionaries that it contains and
all their data are no longer required.

If you empty a database, all the dictionaries that it contains are irrevocably
deleted. You cannot undo this action.

Passwords for protected dictionaries required

When emptying a database with protected dictionaries, you must enter their
passwords. If you do not know the passwords, you cannot empty the database.

How do | empty a database?

1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

TermStar displays the TermStar database expert window with a list of the existing
database connections.

Select the connection to the database that you want to empty and click Empty.

TermStar displays the following message:
Are you sure you want to empty the database ..? All data will be lost.
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Deleting a
database link

%

Decide whether you really want to empty the database:
- Yes: TermStar empties the database irrevocably.

- No: TermStar cancels the process.

- Cancel: TermStar cancels the process.

When emptying is complete, TermStar displays the following message:
The database has been successfully emptied.

Close the window by clicking OK.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

Close the window by clicking Close.

Only the connection to the database is deleted

This function only removes the link to the database. The database itself remains
intact.

How do | delete a database link?

1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

TermStar displays the TermStar database expert window with a list of the existing
database connections.

Select the database connection which you want to delete. Click Delete to confirm
the option selected.

- If youdo not have the operating system rights required to delete the
connection, TermStar displays the following message:
You do not have sufficient rights to delete a database link.

TermStar displays the following message:
Are you sure you want to delete the database link ..?

Decide whether you really want to delete the database connection:
- Yes: TermStar irrevocably deletes the database connection.

- No: TermStar cancels the process.

- Cancel: TermStar cancels the process.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

4. Close the window by clicking Close.
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Overview

Renaming the
dictionary

%
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Managing dictionaries

You canuse the TermStar database expert to performa range of functions for managing
dictionaries, e.g.:

® Renaming the dictionary (» page 79)

® Compacting adictionary (» page 80)

® Generating dictionary statistics (» page 81)
® Emptyingadictionary (» page 82)

® Deleting adictionary (» page 83)

Section » Quality assurance, page 166 explains the settings that you can make for your
dictionaries using the database expert.

The » Document “TermStar: Importing / Exporting Terminology” provides you with
information on how to import and export dictionaries.

Please refer to section » Exchanging terminology projects, page 231 for information
about creating dictionary extracts.

You can change the name of a dictionary at any time.

Rename dictionaries following consultation

Consider who needs to be informed of the change before renaming dictionaries
if you are working with the dictionary in work groups or in a network.

Passwords for protected dictionary required

When renaming a protected dictionary, you must enter its password. If you do not
know the password, you cannot rename the dictionary.

How do | rename a dictionary?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database connection.
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TermStar displays the dictionaries contained in the database:

TermStar database expert ? *

Select a database or dictionary

Databases/Dictionaries New..
LuisBPemo (Global) Delete
TemStar NXT Check (User) a
TermStar NXT Received (User) e
TemStar NXT (Global) Settings
£ WebTem (Global)

Development Merge extract
Import/Expot...
Proposals
TecDoc Statistics...
Copy...
Empty
Comgact
QODEC Ifo..
Close

Databases/Dictionaries: From the hierarchy, first select the database and the
dictionary and then the action to be performed.

TermStar database expert window with selected dictionary

2. Select the dictionary which you wish to rename and click Rename.
TermStar displays the Rename dictionary window.

3. Enter the new name for the dictionary in the New dictionary name field and decide
whether you really want to change the name:

- OK:TermStar renames the dictionary.
- Cancel: TermStar cancels the process.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

4. Click Cancel to exit the TermStar database expert window.

Compactinga Compacting a dictionary achieves two things:

dictionary @  All data records that have been deleted from the dictionaries are deleted
irretrievably. Before compacting, they are only marked for deletion within the
database.

® Alllocked data records are unlocked. Data records are locked when the corre-
sponding database is unintentionally closed.

Passwords for protected dictionary required

When compacting a protected dictionary, you must enter its password. If you do not
know the password, you cannot compact the dictionary.
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How do | compact a dictionary?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database.

2. Select the dictionary which you wish to compact and click Compact.

TermStar displays the following message:
Are you sure you want to compact the dictionary ..?

3. Decide whether you really want to compact the dictionary:
- Yes: TermStar compacts the dictionary irrevocably.
- No: TermStar cancels the process.
- Cancel: TermStar cancels the process.

When compacting is complete, TermStar displays the following message:
Compacting completed successfully.

4. Close the window by clicking OK.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

5. Close the window by clicking Close.

Generating You can use the Report Manager to generate statistics about the data records and
dictionary entries in a selected dictionary:

statistics 1 yjj| provide you with information about the following values:

® Number of all data records and language entries contained

® Maximum number of entries per field

How do | generate statistics for a dictionary?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database.

Select the dictionary for which you wish to generate statistics and click Statistics.

Follow the instructions from step » step 3, page 204 under » How do | create the
statistics?, page 203.
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Emptyinga Emptying adictionary deletes all the data records it contains and, as an option, also the
dictionary dictionary settings that it contains.

.
STOP

THE DICTIONARY CONTENT AND ALL THE DATA IT CONTAINS WILL BE
DELETED.

Only empty a dictionary if you are absolutely sure that the data records it contains
will no longer be needed.

If you empty a dictionary, all the data records contained within it will be deleted
irrevocably. You cannot undo this action.

Passwords for protected dictionary required

When emptying a protected dictionary, you must enter its password. If you do not
know the password, you cannot empty the dictionary.

How do | empty a dictionary?

1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database.

Select the dictionary which you wish to empty and click Empty.

TermStar displays the following message:
Are you sure you want to empty the dictionary ..? All data will be lost.

Decide whether you really want to empty the dictionary:
- Yes: TermStar empties the dictionary irrevocably.

- No: TermStar cancels the process.

- Cancel: TermStar cancels the process.

If you select Yes, TermStar displays the following message:
Should TermStar delete the dictionary settings as well?

Decide whether you want to delete the dictionary settings as well:
- Yes: TermStar alsoirrevocably deletes the dictionary settings.

- No: TermStar does not delete the dictionary settings but does irrevocably
empty the dictionary.

- Cancel: TermStar cancels the process.

When emptying is complete, TermStar displays the following message:
The dictionary has been successfully emptied.

Close the window by clicking OK.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

Close the window by clicking Close.
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Deleting a
dictionary

Only delete a dictionary if you are absolutely sure that the data records it contains

THE DICTIONARY AND ALL THE DATA IT CONTAINS ARE DELETED.
STOP
will no longer be needed.

If you delete a dictionary, all the data records contained within it will be deleted
irretrievably. You cannot undo this action.

Passwords for protected dictionary required
When deleting a protected dictionary, you must enter its password. If you do not
know the password, you cannot delete the dictionary.

How do | delete a dictionary?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database.

2. Select the dictionary which you wish to delete and click Delete.

TermStar displays the following message:

Are you sure you want to delete the dictionary ..? All data will be lost.
3. Decide whether you really want to delete the dictionary:

- Yes: TermStar deletes the dictionary irrevocably.
- No: TermStar cancels the process.
- Cancel: TermStar cancels the process.

TermStar continues to display the TermStar database expert window containing a
list of the existing database connections.

4. Close the window by clicking Close.
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6 Using dictionaries

Overview

TermStaris able to carry out sophisticated search procedures. You can use them to find
terms that contain your search text only in part (» Searching with wildcards, page 86) or
terms that are similar to your search text, so that you do not need to enter the exact
spelling (» Fuzzy search, page 87).

In TermStar, you can easily navigate through your dictionary using keyboard commands
or menus (» Navigating using the keyboard or menu, page 89).

You can go straight to a particular letter group in the dictionary using the index buttons
(» Navigating with index buttons, page 89).

In addition, you can use cross-references so TermStar displays a related entry or data
record (» Working with cross-references, page 90).

You can filter data records so TermStar only displays specific data records and hides all
other records. This is achieved using “data record filters”. These are useful if you wish to
carry out relatively complex searches or to search in fields other than the Term field

(» Filtering data records, page 91).

TermStar allows you to illustrate each data record by linking graphics, video or audio
files (» Displaying multimedia files, page 104).

If you are using TermStar as part of a Transit project, you can use Dynamic Linking to
display all segments in which the terms in a data record are used. This means that you
can effortlessly obtain up-to-date examples at any time in the context of the current
project for terminology maintenance purposes (» Display examples with Dynamic
Linking, page 107).
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Searching for a
term or the
beginning of a
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Searching for a term

If you are searching for a term in the dictionary, the following rules apply:

® TermStar searches for terms in the source language.

Terms in other languages will therefore not be returned by the search. To have
these terms come up, you must set the language in which you want to search as the
source language (» Changing source and target languages temporarily, page 45).

If you want to display all the data records in the dictionary, regardless of which
source language is selected, you can search by data record number (» Searching by
data record number, page 88).

TermStar can search for terms of all or only certain entry types.

For TermStar to search for main entries and subentries, the corresponding entry
types must be displayed in the index, that is, on the left-hand page of the dictionary.

As default all entry types are displayed in the index.

If youwant to restrict the display of entry types and therefore your search, you can
achieve that by means of a data record filter (» Filtering by entry types, page 96).

Complex searches using data record filters

You can work with data record filters if you want to carry out more complex searches
or to search in fields other than the Tern field (» Filtering data records, page 91).

You can search for a term or the beginning of a term.

How do | search for a term or the beginning of a term?

Select Search | In dictionary | Find.
TermStar displays the following window:

Search terms ? X
Search
Search expression (use % forfuzzy search or * as  widcard)
Search for | “ ‘ Close

Enter the desired term or beginning of a termin the Search for field. TermStar does
not take the case into account.

You can also select a search string you previously entered by clicking on the arrow
to the right of the Search for field.

Start the search by clicking Search.
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TermStar will now search for the term. The following results are possible:
- TermStar finds the term.

The cursor jumps to this entry. Alphabetically descending terms are shown
below.

- TermStar displays a term that starts with the search text and the terms that
follow it alphabetically.

Example: If you have entered Fil as the search text, the cursor jumps to the term
File.

- TermStar does not show a term that starts with the search term but shows the
entries that follow the search text alphabetically. In this case, neither a term nor
aterm beginning with the search text was found.

Search quick start

You can also easily open the Search terms window without using the Search | In
dictionary | Find menu. Press CTRL+F or simply start typing your search text without

previously opening any menu or window. TermStar then opens the Search terms
window automatically.

Searching with  You canuse wildcards if you wish to search for a part of aword which appearsinacertain
wildcards positioninaterm. This type of search allows you to replace the variable parts of a search
text with “wildcards” (placeholders).

Searching with wildcards has the same effect as a data record filter: TermStar only

shows the entries that contain the search text (and not the terms that follow alphabeti-
cally).

The wildcard symbols you can use are:
® *for any number of characters

® 2 forone character exactly

Examples:
Search text Explanation Words found
file* The term should start with “file”. file, filename
*file The term should end with “file”. file, batch file
*fi1% The term should contain “fil”. file, filing system, batch file, files,
filter, filtering
fil*s The term should start with “fil”  filing systems, Filters
and end with “s”.
fil?s As above, but the wildcard files
represents exactly one
character.

Examples of searches using wildcards
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How do | search with wildcards?
1. Select Search | In dictionary | Find.
TermStar displays the Search terms window.
2. Enter the text you are searching for and any wildcards.
TermStar does not take the case into account.
3. Start the search by clicking Search.
TermStar will now search for the term. The following results are possible:
- TermStar displays one or more matching entries.
- TermStar displays an empty dictionary.

If this is the case, TermStar has not found a matching entry and hides all
dictionary entries.

4. If you wish to stop the search, click one of the index buttons. TermStar displays all
the entries again. You can also start a new search immediately.

If you wish to search for aword or a part of a word that appears exactly or similarly in a
term, you can use the fuzzy search. To do this, you precede your search text with a
percentage sign, and you can set a required level of similarity, known as the minimum
quality. The lower you set this value, the more matches you will find, and vice versa. With
a minimum quality of 100 percent, you will find the fewest words, i.e. only those which
match the search text exactly.

The fuzzy search has the same effect as a data record filter and a search containing
wildcards: TermStar only displays the entries which match your search text.
Examples:

Search text Words found Words not found
3file file, files, lock file, filing, fill, filter ~ fish

3filter filter, file, filtering

$fill fill, filling, file, filing filter, filament
$70%supsension suspension

%95%supsension suspension

Examples of fuzzy searches. In the final two cases, the minimum quality is also specified in the search text.

How do | start a fuzzy search?
1. Select Search | In dictionary
2. Inthe Min. quality list, select a percentage between 50 and 100 to determine the

“fuzzy quality”, i.e. the required minimum level of similarity between your search
text and the matches.

Alternatively, you can enter the percentage between percentage signs before your
search text, as shown in last two examples above. In the latter case, you can start
your search with the following step.

3. Select Search | In dictionary | Find.
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TermStar displays the Search terms window.
4. Enter your search text with a preceding percentage sign.

If you required a percentage for the degree of similarity that is different to the one
currently specified in the Min. quality list, you can enter it after the percentage sign,
followed by another percentage sign.

TermStar does not take the case into account.
5. Start the search by clicking Search.
TermStar will now search for the term. The following results are possible:
- TermStar displays one or more matching entries.
- TermStar displays an empty dictionary.

If this is the case, TermStar has not found a matching entry and hides all
dictionary entries.

6. If youwish tostop the search, click one of the index buttons. TermStar displays all
the entries again. You can also start a new search immediately.

Searching by data Data records which do not contain any terms in the current source language will not be
record number shown.

In order to display these data records also, you can search by data record number.

How do | search by data record number?
1. Select Search | In dictionary | Find.
TermStar displays the Search terms window.
2. Enter the desired data record number with a hash symbol (#) in front of it.

Example: If you enter #100, TermStar displays all data records from data record
number 100.

Inorder to display all data records, enter #1.

TermStar displays all data records sorted by data record number, i.e.in the order in
which they were created.

If adata record does not contain any terms in the current source language, it will be
displayed using its first target language entry.

For data records which no entries in source or target language, but only in an

B Displaying additional languages on the left-hand dictionary page
additional language, an empty mark appears on the left-hand dictionary page.

In order to display entries in additional languages also, the layout for the left-hand
dictionary page must contain the Tern field for additional languages. If this is not the
case, you can add it by using the layout editor (» Transit/TermStar Reference Guide).
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Navigating within a dictionary

Navigating using TermStar allows you to navigate withinyour dictionary using keyboard commands or via

the keyboard or
menu

Navigating with
index buttons

© STAR AG

a navigation menu:

Function Keyboard Navigate menu

Next data record PLUS (numeric keypad) Next data record
Previous data record MINUS (numeric keypad) Previous data record
Next page PAGE DOWN Next page

Previous page PAGE UP Previous page

Scroll up withinadatarecord ~ CTRL+ARROW UP Scroll up in data record

(right-hand page of the
dictionary)

Scroll down withinadatarecord CTRL+ARROW DOWN

(right-hand page of the

dictionary)

First data record CTRL+HOME

Last data record CTRL+END

Previous cross-reference CTRL+ALT+MINUS (numeric
keypad)

Scroll down in data record

Start of dictionary
End of dictionary
Previous cross-reference

Navigating in the dictionary

How do | open the navigation menu?
1. Select Search | In dictionary | Navigate.

TermStar displays the navigation menu.

You can go straight to a particular letter of the dictionary by using the index buttons.

How do | use the index buttons?

1. Click one of the index buttons down the left-hand side of the dictionary:

09| A
~ | ™schaltflache
CINC button
ol E ) -
= Schliisselwert = Schliisselwort
H U Schliisselwort
= key word
i B Schnelleingabe
PQ rapid entry
RIS Schnelleinstieg = Kurzbroschiire
[san]f =t
L3 T Schnittstelle = Anschluss
vilw Schutzbit
o protection bit
Segment
segment

Index buttons
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The cursor will jump to the first entry starting with the letter selected. If no entry
starts with this letter, the cursor will jump to the first available entry of the letter
that follows in the alphabet.

Displaying, hiding, and customising index buttons

Inthe user preferences, you to specify whether TermStar displays or hides the index
buttons (» User preferences “TermStar”, page 210).

In addition, you can individually configure the index buttons for each language (e.g.
additional button for numerals or Sch and St buttons for German, » Transit/TermStar
Reference Guide).

Working with  Cross-references are words which you can click to go directly to another related entry
cross-references or data record.

Cross-references have two distinguishing features:
® Thewordis highlighted in a colour as specified in your dictionary layout.

® The mouse pointer changes from an arrow to a hand when it is moved over a
cross-reference.

Cross-references can be created in various ways (» Creating, modifying and deleting
cross-references, page 126) but always behave in the same way when used.

How do | use a cross-reference?
1. Hover the mouse over a cross-reference.

The mouse pointer changes to a hand:

Bselect = acti&ate

Mouse pointer over a cross-reference to a subentry (e.g. synonym)
2. Click the cross-reference.
The cursor will jump to the linked entry.

3. Toreturnto the original point, select Search | In dictionary| Navigate and select
Previous cross-reference in the navigation menu.
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Filtering data records

You canfilter data records so TermStar only displays specific data records and hides all
other records. This is achieved using “data record filters”.

TermStar takes data record filters into account not only inwhich records it displays, but
also for awide range of other functions:

® Printing adictionary (» page 108)

@® Global changes (» page 150)

® Statistics (» page 203)

® Exchanging terminology projects (» page 231)

For example, you can create and apply a data record filter to only print a specific range
of records.

When creating a data record filter, specify the criteria which TermStar should use to
decide whether the records in adictionary are displayed or hidden (section » Creating a
new datarecord filter, page 93).

You cansave the datarecordfilters (section » Saving the data recordfilter, page 100), so
you can use them again as required.
TermStar contains a series of default data record filters which you can even use in

conjunction with your own data record filters (section » Default data record filters,
page 92).

Practical examples

Section » Examples of data record filters, page 245 shows you practical examples of
how you can show or hide data records with data record filters.

The following basic rules apply to the use of data record filters:
® TermStar filters in the source language.

Existing entries in other languages (in the target language or an additional
language), which meet the filter criteria, are not taken into account during filtering,
meaning that the associated data records are also not displayed in the filter result.
Todo so, you must set the language to which you want to apply the filter as the
source language (» Changing source and target languages temporarily, page 45).

Ifyouwant totake into accountentries inother languages as well when filtering, you
have to specify when creating an own data record filter that it should act asanentry
or subentry filter (» Creating a new entry or subentry filter, page 96).

® TermStar can also search in fields other than the Term field while filtering.

If youwant to searchin the fields of source language main entries or subentries, the
correspondingentry types must be displayed inthe index (» Filtering by entry types,
page 96).
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Combining the selection of entry types with other filter criteria

If you only select certain entry types and set other filter criteria, TermStar only
displays entries of the selected types that also meet the other filter criteria.

Default data TermStar is supplied with default data record filters which you can use to filter data
record filters records and entries:

Default data record filter Explanation

All TermStar displays all the data records.

If target exists TermStar only displays the data records which have an entry in
the current target language.
You can use this filter to prevent TermStar from displaying entries
you cannot use as no entry is available in your target language.

If target does not exist TermStar only displays the data records which do not contain an
entry in the current target language.
You can use this filter to check your dictionary for missing entries
in alanguage and fill in the entries if necessary.

Input verification failed TermStar displays all data records containing entries which do not

Duplicates

match the input verification settings.

You can use this filter to check the existing entries if you have
modified or extended the input verification rules (» Creating an
input verification, page 179).

TermStar displays all duplicate entries and sub-entries in the
source language.

You can use this filter to check one or more dictionaries of the
same database for duplicate entries and sub-entries.

Default data record filters

You can als

o use these default data record filters in conjunction with your own

user-defined data record filters (» Applying saved data record filters, page 100).
TermStar then only displays the data records which match the default data record filter
and your data record filter.

How do | use the default data record filters?
1. Select View.

Inthe Display selection field in the Data record filter ribbon-bar group, TermStar

display
default

Display

s the filter that is currently applied. Clicking in this field opens the list of the
data record filters:

(ORI
All -l

If target exists

If target does not exist
Input verification failed
Duplicates

Default data record filters in the Display selection field
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Creating a new
data record filter
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2. Select one of the default data record filters from the list (table » Default data record
filters, page 92).

TermStar applies the default data record filter and only displays the data records which
meet its criteria.

Whenyou create a data record filter, you specify criteriawhich TermStar uses to decide
whetherthe datarecordsinadictionary will be displayed or hidden. TermStar offers you
the following options:

® TermStar can take all fields into account, including the header fields.

Example: You can filter out all entries edited by user Carry Onn or edited from a
certain date onwards (» Examples of data record filters, page 245).

® TermStar can combine several criteria.

Example: you can filter out all entries that belong to the project 0rga 1 and contain
the word folder.

® TermStar can use regular expressions.
In this way you can create complex filters and use logical links.

Instead of creating a data record filter from scratch, you can also open an existing data
record filter, edit it and save it under a different name.

How do | create a new data record filter?
1. Select View | Data record filter | Create.

TermStar displays the following window:

Data record filter ? X

Fields Entrytypes Number of entries  Filter administration

Fields for fiter
Apply filter

5 Cancel

Undo add
Save...

Field cortent:
Options: -
Options

Match case
Regular expression

splay thide matching temms)

Language eniries and subertries
Only display language entries that match the criteria (all languages)

Do ot apply fiter to subentries

2. Click Add to specify a new field which TermStar should use for filtering.
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TermStar displays the following window:

Add fields x

From the Fields list, select the field by which TermStar should filter. Confirm your
choice by clicking OK.

TermStar displays the Fields tab again with the field selected.

Inthe Field content field, enter the field content by which you want tofilter. You can
also use wildcards (* and ?) (» Searching with wildcards, page 86).

Examples of how you can filter by date are given in section » Filtering by date,
page 97.

Further settings are displayed by TermStar in the Options and Language entries
and subentries sections.

Specify how TermStar should filter.

To this end, the following options are available in the Options section:

- Match case: If you select this option, TermStar will differentiate between

upper and lower case when filtering. TermStar only displays entries with values
where the case matches the case of the filter criterion.

- Regular expression: If you select this option, TermStar will interpret the
criterion as a regular expression (» Transit/TermStar Reference Guide).

- Also display when field is empty: If you select this option, TermStar also
displays the field if it has no content, regardless of the selected criterion.

- Invert display (hide matching terms): “Inverts" the results displayed by the
filter. If you select this option, TermStar displays those entries which do not
fulfil the filter criterion. TermStar does not display the entry if the criterion is
met.

Using the options in the Language entries and subentries, you can determine

whether the data record filter should function as an entry and subentry filter:

- Only display language entries which match the criteria (all languages): If you
select this option, TermStar displays for all languages only those language
entries which fulfil the criteria, and not the whole data record.

- Do not apply filter to subentries: If you select this additional option, the entry
filter does not take account of subentries.

You can find more detailed information on creating an entry or subentry filter in
section » Creating a new entry or subentry filter, page 96.

To apply the data record filter, click Apply filter.
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TermStar displays the following message:
The filter was changed. Save?

7. Decide whether you want to save the data record filter so that you can use it again

as required.
- Tosavethefilter, select Yes.

TermStar displays the Save filter window. Proceed as described in » step 4,
page 100.

- Touse the filter without saving it, select No.

The On/Off button turns orange. TermStar applies the filter and only displays
the data records which meet the filter criteria.

TermStar repeats the prompt about saving the filter if you later try to deselect
the filter or to select another one.

If you apply afilter that has not been saved, a different filter may be displayedin
the Data record filters selection field.

Proceed as described in » step 4, page 101.
- Tomodify the filter settings further, select Cancel.
TermStar displays the Data record filter window again.

Proceed as described in » step 1, page 101 of this section.

Multiple fields are always linked with “AND”

Ifyou create adatarecord filter with multiple fields, the criteria are always linked with
AND: All criteria must be met before TermStar displays an entry.

Example: If Fileand PC should appear inthe Definitionfield, select the Definitionfield
twice and enter one criterion each time.

If File and/or PC should appear in the Definition field, select the Definition field once
and enter an appropriate regular expression as the criterion.
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Creating a new

entry or subentry

filter

Using the options in the Language entries and subentries section on the Fields tab of
the Data record filter window, you can determine whether the data record filter should
act as anentry or subentry filter.

This allows the entry fields in the target language and any additional languages to be
taken into account by the filter.

Additional languages in the left-hand dictionary page layout

If, in addition to the entries in the source and target language, the dictionary also
contains entries in other languages (additional languages), and you want these to be
displayed properly in the filter results, you must at least add the Term field for
additional languages to the layout for the left-hand dictionary page. Otherwise, an
empty mark will be displayed on the left-hand dictionary page if an entry is found in an
additional language.

In order for the fields for additional languages to be displayed in the left-hand
dictionary page layout, they must be added in the layout editor (» Transit/TermStar
Reference Guide).

How do | create a new entry or subentry filter?

1. Create anew datarecord filter (» How do | create a new data record filter?,
page 93), and pay attention to the following:

To make the data record filter function as an entry or subentry filter, which will
search all languages available in the dictionary, select the option Only display
language entries which match the criteria (all languages).

- Ifyouonlywanttheentryfilter to be applied to main entries, but not subentries,
select the additional option Do not apply filter to subentries.

- Theoptions in the Language entries and subentries section on the Fields tab
are only available if you add a field for a language entry or subentries in step 2.

2. Savethe entry or subentry filter (» How do | save a data record filter?, page 100).

Filtering by entry TermStar sorts entries by the content of the Termfield in the index of the dictionary and
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types

displays them on the left-hand page of the dictionary. In doing so, TermStar can display
the terms of main entries as well as the terms of sub-entries (abbreviations, synonyms,
alternatives, disallowed terms, irregular forms and user indexes).

You canuse the datarecord filter to specify that TermStar should only display entries of
certain types in the index of the dictionary.

Examples:

® |fyouwantto print alist of abbreviations, specify that TermStar should only display
subentries of the Abbreviation type in the index.

® [fyoudo not want TermStar to display subentries as separate entries in the index,
specify that TermStar should only display main entries.

You can also combine other filter criteria with the “filter by entry types” criteria.
TermStar then only displays entries of the selected types that also meet the other filter
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criteria. In this way, you can filter a list of abbreviations by the date the abbreviations
were last edited, for instance.

How do | select the entry types?

1. Select View | Data record filter | Create.
TermStar displays the Data record filter window.

2. Select the Entry types tab:

Data record filter 7 X

Fields ~ Entrytypes Mumber of entries  Filter administration

Show in index

Main entries Userindex 1
Apbreviations Userindex 2 Cancel
Synonyms Userindex 3

Atematives Userindex 4

[ ireguiar forms Userindex 5

[] Disallowed tems

Select all Deselect all

3. Specify the entry types that TermStar should display in the index:
- Select the entry types that TermStar should display in the index.
- Deselect the entry types that TermStar should not display in the index.
- Click Select all or Deselect all to select or deselect all entry types.

4. Toapply the filter, proceed with » step 6, page 94.

Filtering by date You can create data record filters to make TermStar display entries created or changed
before, after or during a certain period.

Date and time in the format of the selected regional settings

n Enter the date, and if required the time, in the format defined in the Windows system

settings:

® \Windows 10: Press the WINDOWS key, enter Region Settings and confirm with
the ENTER key

® \Windows 11: Press the WINDOWS key, enter Region Settings, confirm with the
ENTER key, and click Regional format.

Example for English (UK): dd/MM/yyyy BH:mm (e.g. 29/05/2022 11:18)

® From aspecific date
- Specify Entry -> Created onorEntry -> Last change on as thefilter field.

- Asfield content to be filtered, enter the date starting from which TermStar
should display all new or modified entries.
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Example: You want to display all entries changed since 29 May 2020. Enter: 29/05/

2020. In this way, TermStar displays all the data records which were changed since

29/05/2020.

Up to a specific date

- Specify Entry -> Created onoOrEntry -> Last change on as the filter field.

- Asfield content to be filtered, enter the date before which TermStar should
display all new or modified entries.

- Select Invert display (hide matching terms).

Example: You want to display all entries changed up to 29 May 2020. Enter: 30/05/

2020. In this way, TermStar displays all the data records which have not been

changed since 30/05/2020, but before.

Date range

- Specify Entry -> Created onor Entry -> Last change on as the filter field.

As field content to be filtered, enter the date starting from which TermStar
should display all new or modified entries.
Example: You want to display all entries changed from 1 June 2019 to 29 May
2020. Enter: 01/06/2019.

- Specify Entry -> Created onor Entry -> Last change on as the filter field for a
second time.
As field content to be filtered, enter the date before which TermStar should
display all new or modified entries.

Example: In our example, you would enter: 30/05/2020.
Select Invert display (hide matching terms).

TermStar displays all the entries which meet both criteria: changed since 01/06/2019

and

not changed since 30/05/2020. In this way, all data records which were changed

from 01/07/2019 to 29/05/2020 are displayed.
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Filtering data You can create datarecord filters to make TermStar display only data records that
records by contain a specified number of main entries or subentries in the source language.

number of entries

How do | select the number of main entries or subentries?
1. Select View | Data record filter | Create.

TermStar displays the Data record filter window.
2. Select the Number of entries tab:

Data record filter

Source language entries/subentries

Spans

o s
Disallowed terms
lgnore ~

Counting of subertries
Per main entry

Felds Entrytypes Mumber of entries - Filter administration

Userindex 1 [ ignore
Userindex 2 [ ignore
Userindex 3 [ ignore

Userindex 4 [ ignore

Userindex 5 | Ignore

Ignore all

Per data record

3. Inthe Source language entries/subentries section, select your settings

concerning the number of main entries or subentries:

entries exist for this entry type.

Click Ignore all to set all selections to Ignore.

Ignore: The number of source-language entries is irrelevant for this entry type.
None: No source-language entry exists for this entry type.

Not 1: No or more than one source-language entry exists for this entry type.

1 or more... 24 or more: At least the selected number of source-language

4. Inthe Counting of subentries section, select how to count the subentries of
different types (Abbreviation, Synonym, Alternative, etc.):

Per main entry: The subentries are counted per main entry.
Per data record: The subentries are counted per data record.

TermStar closes the window and adjusts the dictionary display.

To apply the filter, proceed with » step 6, page 94.

Settings are linked with “OR”

If you select any setting other than Ignore for more than one entry type (main entry
or subentry), TermStar displays the data record even if it only meets one criterion.

© STAR AG
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Saving the data Youcansavedatarecordfilters and then use the data recordfilter that you have created

record filter

at any time.
If you do not save the data record filter, the settings are lost once they are no longer
applied.

How do | save a data record filter?

1. Select View | Data record filter | Create.
TermStar displays the Data record filter window.
Make your settings for the filter.

Click Save to save the data record filter.
TermStar displays the Save filter window:

Save filter ? X

Object Scope

[} All langs with definitions Global

[} Entries with defintions Global

[} Entries without defintions Global

[ Synonyms and altemativs Global

[} Terms with dash Global
Filename:

| Save

Scope:

Global ~ Cancel

Enter a name for the new data record filter in the Filename field.

5. Inthe Scopelist, select the scope for which the data record filter should be available
(» Scopes in TermStar, page 23):

6. Click Save to confirm the information entered.

Applying saved Once you have saved a data record filter you can apply it whenever required. TermStar
data record filters shows the name of the data record filter that is currently applied in the View | Data

100

record filter | Data record filters selection field. Select your saved data record filter
from here.

You can also apply your data record filters in conjunction with the default data record
filters (» Default data record filters, page 92). TermStar then only displays the data
records which match the default data record filter and your user-defined data record
filter.
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How do | apply a saved data record filter?
1. Open the View tab.

TermStar displays the data record filter that was last selected in the Data record
filters selection field in the Data record filter ribbon-bar group. Clicking in this field
opens the list of your saved data record filters:

Entries with definitions (Global)

J Entries without definitions (Global)
rmStar NXT | Synonyms and alternativs (Global)
Terms with dash (Global)

[Zl € create

Filter

Display | All langs with definitions (Global)

Personal data record filters in the Filters selection field

2. Select the desired data record filter.
TermStar displays your selection in the selection field.

3. Apply the data record filter by clicking the On/Off button underneath the selection
field.

The On/Off button turns orange.

TermStar applies the filter and only displays the data records which meet the filter
criteria.

4. Toselectadifferent saved data recordfilter, you do not need to select On/Off again,
just select the required filter from the Data record filters selection field.

How do | apply an entry or subentry filter?

1. Apply adatarecord filter which is functioning as an entry or subentry filter (» How
do | apply a saved data record filter?, page 101).

Since TermStar only searches in the source language during filtering, initially only
source language entries while match the filter criteria will be returned.

To also enable entries to be shown which fulfil the filter criteria in the other
languages contained in the dictionary, you must perform a search for the hash
symbol (#).

2. Enter the hash symbol (#) as your search term and start the search (» How do |
search for a term or the beginning of a term?, page 85).

TermStar displays all the entries in all languages (ordered by data record number).

Subentries which match the filter criteria are only displayed if the associated main
entry also fulfils the filter criteria.
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How do | deactivate a data record filter?
1. Openthe View tab.

TermStar displays the datarecordfilter thatis currently selected in the Data record
filters selection field in the Data record filter ribbon-bar group and the orange
colour of the On/Off button indicates that this filter is active.

2. There are two ways to deactivate the filter:
- Select the - entry from the Data record filters selection list.
- Select On/Off.

TermStar displays a message if you have not yet saved the data record filter. Decide
whether you want to save the data record filter.

- Tosavethefilter, select Yes.

TermStar displays the Data record filter window. Proceed as explained in
section » Saving the data record filter, page 100.

- Todiscard the filter, select No.
The datarecord filter is deactivated.

Editing existing  If you want to edit an existing data record filter, open it, edit the fields and the filter
data record filters expressions and save the modified data record filter.

How do | edit an existing data record filter?
There are two ways of getting to the Fields tab in the Data record filter window:
1. Openthe View tab.

TermStar displays the data record filter that was last selected in the Data record
filters selection field in the Data record filter ribbon-bar group.

Select the data record filer which you wish to modify and click Modify.
OR
Select View | Data record filter | Modify.

Open the Filter administration tab and select the data record filter you wish to
modify.

Click Open.

TermStar then displays the Fields tab in the Data record filter window, containing
the filter criteria for the data record filter to be modified.

Edit the open data record filer (» Creating a new data record filter, page 93).
Click Save to save the data record filter.
TermStar displays the Save filter window.

4. The name of the filter that is to be modified is already selected. Click Save.

TermStar displays the following message:
This object already exists. Overwrite?

5. Click OKto confirm the message.
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TermStar displays the Data record filter window. Click Apply filter to use the saved filter
or Cancel to close the window.

Deleting a data How do | delete a data record filter?
record filter 1. Open the View tab.

TermStar displays the data record filter that was last selected in the Data record
filters selection field in the Data record filter ribbon-bar group. Clicking in this field
opens the list of your saved data record filters.

2. Select the data record filter you wish to delete.
TermStar displays your selection in the selection field.
3. Select Delete.

TermStar displays the following message:
The filter will be deleted. Continue?

4. Decide whether the selected filter should be permanently deleted.
- Select No to cancel the process.
- Topermanently delete the filter, select Yes.

The datarecord filter is deleted.
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Displaying multimedia files

You canillustrate each data record by linking graphics, audio or videofiles to it (» Adding,

repl

acing and removing multimedia files, page 130).

TermStar handles these files differently depending on the current layout:

Ifthe current layout displays the Multimedia field, TermStar displays the multimedia
files directly in the dictionary. This may be disruptive if the graphics are very large,
for example.

If the currently layout does not display the Multimedia field, TermStar does not
display the multimedia files automatically. Instead, you can display themin a
separate window.

How do | display multimedia files if the layout does not display them?

1.
2.

Select a datarecord that is linked to a multimedia file.
Select Processing | Language entry | Multimedia | Show.
TermStar opens the Multimedia viewer and displays the multimedia file.

You also have the option to display the Multimedia viewer window as a floating
window using the TermStar toolbar, and to integrate it with the user interface by
docking it (» How do | display a floating window?, page 223) and » How do | change
the display mode for a floating window?, page 223).

€ Create ~ W Modfy il Delete GROE o Meoe GermaniDEL) B R AR W Datarecords -
(3 Createnext 1% Modifynext % Quit T Copy - d # ¥ Leng. entries ~
% Dupiicat B Sla-|s
B Rapdenty  yf” Save & Unloce | @ paste P [ Snemm HE o E-| B radconmns -
Datarecord Language entry Giobal changes
/" Termatar {project dictionaries) v x |RISTEEENES o Q
- 80T |
tormi Dictionary: DiciNTintra & FS
erminology (TermStar NAT) 4
@ Fachbegriffe &
Created or changed on: Ed
Dietionary: DiclNXTIntro (TermStar NXT) 05002011 15:66
Project:
D) Status:
Subject: ENG TermStar NXT Q
()]  createdor changed on: 05.09.2011 15:56 P
Crested o changed on a
=] ENG Term: TermStar NXT 05.09.2011 15:56 H
= Definition &
Abbr . : — H
-- Dis. term: =
- DEU Term: TermStar NXT DEU TermStar NXT
(=) Defintin, Created or changed on
Abbr. = 05.09.2011 15:56
Dis. term:
v

Separate window for multimedia

Note about linked multimedia file

If you select a layout that does not contain the Multimedia field, you can add a note
about the existence of such data to the data records. This allows you to recognise
whether a data record contains a video, for example.
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Web search: Terminology research on the
Internet

You can use the Web search to research translations and the meanings of words and
phrases directly in TermStar using different online services. To do this, TermStar
automatically uses the services that support your current language combination or the
language that is being searched for.

How do | use the Web search?
1. Open the WebSearch window (Windows | Open | Web search):

Web search x
A ole @

Doppelkick Lsgﬂmu

|Search in [
@ [ Wiktionary Go &

| @ @ wikipesia o @ |
| |@ @ 6oogle Transtator . Goul | |
| |@ @ 6oogle Definition|.6ou | |
| |@® @leoogen-0e |-G @ |
| |@ @ 1uchemnitz-vi| o 8| |
| @ @ ronsdeen-oe | Go & |
| |{@ @ LangTolang 6o 4 |
| @ & Linguee 6o &«
| @ © Lorousse =
@ @ Wosikon o @ |
| @ @ e o @ |
| @ @ Termdat e

2. Enterthe phrase that you want to search for, and set the language:
- Source language web search: ‘; symbol
- Target language web search: @ symbol

3. Tosearchonlyin certain services, you have the following options:
- Selectindividual services: Select the required services.
- Select all services: symbol
- Remove all of the services from the selection: [ symbol

4. Click Search.
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TermStar displays green symbols for all services that have found the word or
phrase.

Web scarch
AlB D88

Doppekick Search

oogle Translator
oagle Definitions
o.01g

Chemnitz - Dictiona

SR -

5. Todisplay the search result for a service, click Go.
TermStar displays the result in the website for the service:

Web search

AlBOle s
Doppekick e
= ~
|Search in |
@ [ Wiktionary Go F m Language
70 ikipedia Gou| | : TOLanguage
@ aogle Translator Go
@ oogle Definitions Go
| |@ @eoorg o | | DT 7 - |
| |l@ Chemnitz - Dictiona . Go
=) ONS.de Go German v el English v
» ouf
‘ Go
) G | German English
|| @ Go Doppelkiick double click
@ Go
@ [ Termdat Goo| | J

You have the following options:
® Change the text size of the result website: Af symbol

® Show the website of a service: Double-click the name of the service.
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Display examples with Dynamic Linking

If you are using TermStar as part of a Transit project, you can use Dynamic Linking to
display all segments in which the terms in a data record are used. This quickly and easily
provides you with an overview of where, and in what context, a source-language term
and its translation are used.

You can use Dynamic Linking also if only a source language term exists.

In contrast to the static recording of examples in a dictionary, Dynamic Linking displays
examples in context and from your current project. Furthermore, Dynamic Linking does

not require any terminology maintenance effort, because examples are created dynam-
ically when Dynamic Linking is selected.

How do | start Dynamic Linking from the dictionary?

1. InTermStar, right-click the data record for which you want to start Dynamic
Linking.

2. Inthe context menu, select Dynamic Linking and the term or pair of terms for which
you wish to call up Dynamic Linking:

" application
Anwendung

Edit Enter
Edit (Right pags) Chri+Enter
company
Firma M
Delete
employee Duplicate
Mitarbeiter
cut
enterprise Copy
Unternehmen
. Undo cuhz
e 2
firm = COME " qpo, mibimedia ik
integration Remove password protaction...

Einbindung

application - Anwendung

Starting Dynamic Linking from the dictionary

TermStar displays the Dynamic Linking window with the result (» Transit User’s Guide).
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Printing a dictionary

Overview There are various functions in TermStar for printing dictionaries:

® Printer setup (» page 108)

Use this function to specify the printer and special settings for the printer selected.

® Pagesetup

Page setup is where you can specify the page layout to be used to print the diction-
aries - e.g. margins, headers and footers, columns (» Transit/TermStar Reference

Guide).

® Specifying the printing range and appearance of the dictionary to be printed (»

page 109)

You can specify dictionary layouts and filters which TermStar should use when

printing.

Alternative to printing: save contents of dictionary as user-defined

TermStar can also save the contents of a dictionary as user-defined in an ASCII, ANSI
or Unicode text file. You can then open, edit, format and print this file in a word
processing program. The » Document “TermStar: Importing/ Exporting Terminology”

)

provides you with more detailed information on this topic.

Printer setup You can print out the dictionaries on any printer installed in your Windows
environment. You will have to make various settings depending on the printer model.

How do | set up the printer?

1. Click the TermStar button and then select Print.

TermStar displays the following window:

Printing ?
Printer
Type: winspool
Location:  Documents\" pf
[ Print ta file
Print data records Page setup
(®) All data records l—‘[‘\ dandand o
) From letter: to:
Setup
() Cument data record only
[ Use active fiter
0K Cancel

2. Select Printer setup.
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Specifying the
printing range and
appearance of the

dictionary to be
printed
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6.

TermStar displays the following window:

Print Setup X
Printer

Name: Adobe PDF ~ Properties.

Status:  Ready
Adabe PDF Converter

Documents'* pdf

Type:
Where
Comment

Paper Orientation

Size Ad ®) Portrait
Source: | Automatisch auswahlen v O Landscape
Network Cancel

From the Name list, select the printer to which you want to print.
Select the paper size, source and orientation.
Click Properties to specify special settings for the printer.

The settings which are available depend on your printer and are independent of
TermStar. If necessary, refer to your Windows or printer manual.

Confirm your settings with OK.

Printing is WYSIWYG (“what you see is what you get”). TermStar prints the dictionaries as
they are displayed on the screen:

TermStar prints the contents of the active window.

If TermStar displays several dictionaries in this window, these will be printed as one
dictionary.

TermStar uses the standard layout to print.

TermStar always uses the standard layout when printing. This means that TermStar
prints the dictionary as it appears in the left-hand side of the dictionary (» Switching
between dictionary views, page 227).

Using a data record filter

Apply a data record filter before printing if you only want to print a portion of the
terminology (» Filtering data records, page 91) and select the Use active filter
option in the Printing window (» Start printing, page 110, » step 4, page 110).

Print range

If you only want to print a range of letters or only the current data record, select

From: to: or Current data record instead of the default All option in the Print range
section of the Printing window (» Start printing, page 110, » step 3, page 110).
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Start printing  Apply the required filter if you want to filter the dictionary entries (» Filtering data
records, page 91).

Asthe standard layout, select the layout which should be used for printing the dictionary
(» Switching between dictionary views, page 227).

Once you have set up the printer, you can now start printing.

How do | print the dictionaries?
Click the TermStar button and then select Print.
TermStar displays the following window:

1.

110

Printing 7 »

Printer
Type: winspool
Location:  Documents\” paf

[ Print ta file
Print data records Page setup
(®) All data records ,—M pr—— o
) From letter: to:

Setup
() Cument data record only
[ Use active fiter
0K Cancel

TermStar displays the active printer in the Printer section.

Specify the printer:

If you want to use a different printer, click Printer setup (» Printer setup,
page 108).

If youwant to printto afileinstead of printing out onthe printer, select the Print
to file checkbox. Windows then captures the data that would normally be sent
to the printer and saves it to a file instead.

The option Print to file does not generally serve any purpose if you are gener-
ating a PDF file using a virtual printer.

In the Print data records section, select the entries to be printed. You have the
following options here:

All data records: TermStar prints the entire dictionary.
From letter ... to: TermStar prints a range of letters in the dictionary.

Inthe fields enter the first and last initial letters of the entries which should be
printed.

Current data record only: TermStar only prints the data record that is currently
selected.

If TermStar should use the active data record filter to filter the entries, select the
Use active filter option.
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TermStar then applies the active data record filter and only prints the entries which
meet the filter criteria (» Filtering data records, page 91).

Inthe Page setup section, select the print definition to be used to print the
dictionary. You have the following options here:

- Select an existing print definition from the list.

- Click Setup... to modify or create a print definition (» Transit/TermStar
Reference Guide).

Tostart printing, click OK.

If you are printing to afile (» step 2, page 110), TermStar displays the Print to file
window. In the Output file field, enter the path and name of the file to which
TermStar should save the print data and click OK to confirm your entry.

TermStar prints the dictionary to your printer or prints the output to the file specified.
TermStar displays the printing progress in the Print window.
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/ Editing dictionaries

Overview

Inadditionto searchingfor terminology in your dictionary, you can also edit terminology
- for example, you can change or delete existing language entries or add new ones. All
the options for editing can be found in the following sections:

Creating a data record or adding a language entry (» page 113)
Adding a subentry (» page 117)

Editing an existing data record or a language entry (» page 121)
Creating, modifying and deleting cross-references (» page 126)
Adding, replacing and removing multimedia files (» page 130)
Copying and moving a data record or a language entry (» page 132)
Copying and moving terminology by drag & drop (» page 144)
Deleting a datarecord or language entry (» page 147)
Formatting text in the field contents (» page 148)

Inserting Unicode characters (» page 149)

Global changes (» page 150)

Quality assurance while editing (» page 160)

Selecting the keyboard layout (» page 163)

Password protection
The project manager can specify passwords for certain functions. In such cases, you

can only use the function in question if you are given the necessary password (» Enter
password, page 164).
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Creating a data record or adding a language
entry

There are two ways to add a language entry to a dictionary:

® Create anew datarecord containing the language entry and its translations in
further language entries

This would mean creating a new semantic unit.
® Addanew language entry to an existing data record

With this method, you would add a new linguistic equivalent to an existing semantic
unit. This new language entry must have the same semantic meaning as the other
language entries in this data record.

Please refer to section » Terminology data structure, page 15 for more detailed infor-
mation.

TermStar switches automatically to the edit mode if you are adding a new language
entry. Enter the values in this mode.

You can use the views and layouts to control which fields are displayed in the edit mode
and into which fields you can enter information. The edit mode can have exactly the
same appearance as the view mode or have its own layout in which TermStar displays
the fields differently (e.g. with prefixed field names) or displays other fields

(» Customising the dictionary window, page 226).

Creating a new If youwish torecord a new semantic unit in the dictionary, you should create a new data
data record record.

Working with the context menu and keyboard

n This User's Guide describes all actions using the ribbon bar. Alternatively, you can use
the context menu (via the right mouse button) in many instances to work on your
dictionaries. In this menu, TermStar will show you which actions are currently

possible; the context menu also displays the available keyboard shortcuts for
triggering each individual action, as a further method of accessing these commands.

Rapid entry
You can use the rapid entry function to add data records and language entries quickly

(» Using the rapid entry function, page 118).
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How do | create a new data record?

1.

Select Processing | Data record | Create.

Onthe left page of the dictionary, TermStar opens an empty new datarecord with a
language entry in both the source and target language.

To create the new data record on the right page of the dictionary,

- right-click the dictionary and select New (Right page) from in the context
menu,

- or press the keyboard shortcut CTRL+ALT+PLUS (numeric keypad),
- orholddownthe CTRL key when you select Processing | Data record | Create.

TermStar switches to the edit mode so that you can edit the field contents. The
fields displayed and the fields in which you can enter information depend on the
settings in the current dictionary layout (» Customising the dictionary window,
page 226).

The cursor is positioned in the first editable field:

Dictionary. Dic1NXTIntro (TermStar NXT)
Project]

Status

Subject &

Multimedia

Created or changed on: ~ 10.12.2014 13:31

ENG

ENG Term:
Data source:
Definition
Definition source:
Context:
Context source:
Remark:

Created or changed on:  10.12.2014 13:31

ENG Syn.:
Data source:
Definition
Definition source:
Context:
Context source:
Remark:

Created or changed on:  10.12.2014 13:31

Entering a new data record

Enter the data for the new data record and its language entries in the fields.
You must fill out at least the Term field.

You can move the cursor between the fields using the mouse or the keyboard:
- TAB moves the cursor to the next field.

- SHIFT+TAB moves the cursor to the previous field.

3. Onceyou have entered the data record, you have the following options:

114

- Tosave the new datarecord and then immediately create another new data
record, select Processing | Data record | Create next.
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Adding a
language entry to
an existing data
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record

TermStar saves and closes the newly created data record, remains in edit mode
and opens a new empty data record with one source-language and one
target-language entry.

Continue with » step 2, page 114.

- Tosavethe last datarecord you have created and exit edit mode, select
Processing | Data record | Save.

TermStar saves and closes the data record that you have just created and exits
edit mode.

- Todiscard the last data record you have created and exit edit mode, select
Processing | Data record | Quit.

If you have entered data in the fields, TermStar displays the following message:
Save new data record?

Select No.

If you have not entered data in the fields, TermStar displays the following
message:

The new data record does not contain any entries. Delete this empty data
record?

Select Yes.

TermStar does not save the new data record and exits edit mode.

TermStar arranges the data records that you have saved alphabetically by the source
language term and displays them.

Avoiding empty “Term” fields

Make sure that you fill in at least one Term field. Otherwise, you will be notified that
you have not when you exit the data record. Decide whether you want to save, delete
or discard the language entry (or the entire data record).

Add a new language entry to the data record if you wish to add a new translation for an
existing semantic unit.

You can add as many entries as you like in any language to each data record.

How do | add a new language entry to a data record?

1.
2.

Select the data record to which you wish to add the new language entry.
Switch to edit mode: Double-click the data record.

Thefields displayed and the fields in which you can enter information depend on the
settings in the current dictionary layout (» Modifying and managing dictionary
views, page 227).

Select the language for the new language entry from the Processing | Language
entry | Languages list.

Now add the language entry: Select the <] Language entry | Add (Add entry in
selected language) button to the right of the Languages list.
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TermStar now creates the new language entry. The cursor is positioned in the first
editable field of the language entry.

5. Fillinthe fields for the new language entry.
You must fill in at least the Term field of the language entry.
You can move the cursor between the fields using the mouse or the keyboard:
- TAB moves the cursor to the next field.
- SHIFT+TAB moves the cursor to the previous field.

6. Inordertocomplete the process, exit edit mode and decide whether TermStar
should save the new language entry:

- Todiscard the new language entry, select Processing | Data record | Quit.

TermStar displays the following message:
Save changes to this data record?

Select No.
TermStar discards the new language entry and exits edit mode.
- Tosave the new language entry, select Processing | Data record | Save.
TermStar saves and closes the modified data record and exits edit mode.
TermStar displays a new language entry according to its language:
® Source language: sorted alphabetically as a separate dictionary entry.
® Current target language: as a translation of the previously selected language entry.

® Otherlanguage: depends on the current dictionary layout - displayed as a trans-
lation or not displayed if the layout is not set to display additional languages.

Avoiding empty “Term” fields

Make sure that youfill in the Term field. Otherwise, you will be notified that you have
not whenyou exit the data record. Decide whether you want to save, delete or discard
the language entry (or the entire data record).

Quality assurance while editing
To ensure quality, input verification rules or a values list might have been defined:

® [fanentrydoes not correspond to the input verification rules, TermStar displays
the Input verification failed message (» Input verification messages,
page 160).

® |[favalues list has been defined, TermStar displays the Values list symbol EF at
the end of the field content. You can use the values list to select predefined values
(» Selecting from a values list, page 160).

Please refer to section » Quality assurance, page 166 for information about creating
input verification rules and values lists.
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Adding a subentry
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Ifyouwish to record synonyms, abbreviations or alternatives for alanguage entry which
TermStar should also sort in the dictionary, you add subentries. TermStar adds these
subentries to the language entry. They have their own indexed Term field (see Fig. on
page 17 also).

You can add the following types of subentry:
Abbreviation

Alternative

Irregular form

Synonym

Disallowed term

Userindex 1 - Userindex 5

TermStar alphabetically sorts the terms of the subentries in the dictionary like normal
language entries. TermStar displays them under the relevant letter group. You can
search for subentries using the search function in exactly the same way as normal
language entries.

TermStar displays the subentries with an automatic cross-reference to the main entry
to which they belong.

The fields must be present in the dictionary layout

For the edit mode, select a dictionary layout which displays the subentry fields
(» Modifying and managing dictionary views, page 227). If these fields are not
included in the current layout, the menu items you can use to add subentries are
deactivated in the context menu (e.g. New Alternative, etc.).

Display subentry types in the index

The types of the subentries must be selected for display in the index for TermStar to
display their terms on the left-hand side of the dictionary. Check whether the entry
types required are selected (» Filtering by entry types, page 96).

How do | add a subentry?
1. Switch to edit mode: Double-click the data record.
2. Select the language entry to which you wish to add a subentry.
Todo so, position the mouse pointer at any point inside the desired language entry.

3. Select one of the following menu items from the Processing | Language entry |
Subentry types list.

Abbreviation
- Alternative
— lrregular form
— Synonym
- Disallowed term
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Using the rapid
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entry function

— Userindex 1

- Userindex 5

4. Now add the subentry: Select the . Language entry | Add (Add selected
subentry) button to the right of the Subentry types list.

TermStar inserts the selected subentry and its fields. The cursor jumps to the Term
field of the new subentry.

5. Fillin atleast the Term field and any other fields in the subentry.
You can move the cursor between the fields using the mouse or the keyboard:
- TAB moves the cursor to the next field.
- SHIFT+TAB moves the cursor to the previous field.

6. Inordertocomplete the process, exit edit mode and decide whether TermStar
should save the new subentry:

- Todiscard the new subentry, select Processing | Data record | Quit.

TermStar displays the following message:
Save changes to this data record?

Select No.
TermStar deletes the new subentry and exits edit mode.

- Tosave the new subentry, select Processing | Data record | Save.
TermStar saves and closes the modified data record and exits edit mode.

TermStar displays the subentry term as a separate language entry in the dictionary with
a cross-reference to the term for the language entry to which it belongs.

The rapid entry function opens a window in which you can quickly create or add to data
records and language entries.

Rapid entry is especially useful if you want to enter several data records or language
entries one after the other as the Rapid entry window can remain open.

The Rapid Entry window contains only a minimal number of fields:
® Selected dictionary

® Source-language term

® Target-language term
°

Other fields may be listed for which input verifications have been specified.

New data record or new language entry?

If aterm already exists in the dictionary, you can decide whether you want to add a
new data record or a new language entry:

The rapid entry function only checks the dictionary to which you are adding the new
language entry, i.e. the dictionary that you selected in the Rapid entry window.
Language entries which exist in other dictionaries are not taken into consideration.
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® New datarecord

By adding a new data record you are creating a new semantic unit.

Example: The dictionary contains the terms Bank (German) and bank (English) in
the sense of “financial institution”. Using the rapid entry function, you want to add
the term Bank/bench meaning “type of seat”.

In that case, you add a new data record because you are creating a new semantic
unit.

New language entry

By adding a new language entry you are creating a new translation of an existing
semantic unit.

Example: The dictionary contains the terms Bank (German) and bank (English) in
the sense of “financial institution”. Using the Rapid Entry function, you want to
add the terms Bank (German) and banque (French).

In that case, you add a new language entry because you are creating a new trans-
lation of an existing semantic unit with the meaning “financial institution”.

Please refer to section » Terminology data structure, page 15 for more detailed infor-
mation on terminology data structure.

How do | add terminology using rapid entry?

Select Processing | Data record | Rapid entry.
The following window is displayed:

Rapid entry X

Tutorial (TemnStar NXT {Global}) -
ENG-Tem | Concel

DEU - Tem Help

If applicable, select the dictionary into which the terminology is to be entered.
Enter the source and target language term.

If input verification rules have been defined in the selected dictionary for particular
fields, the Rapid entry window will have additional fields which you have to fill in.
Enter the required information in those fields where applicable.

Confirm your entry with OK.

The Rapid Entry function checks whether the dictionary already contains the termi-
nology you are adding.
- If both terms (source and target language) already exist, the Rapid Entry
function displays the following message:
The data record ".." already exists.
Confirm the message by clicking OK. The Rapid Entry function does not add a
new, identical data record.
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- Ifone of the terms already exists, the Rapid Entry function displays the
following window:

TermStar hd
Q Enttry ‘output device' already exists
nsert Cancel

The language entry output device already exists.
You must then decide whether you want to add a new data record or a new
language entry (» New data record or new language entry?, page 118):
To add a new semantic unit, click New data record.

Toaddanew languageentry, (i.e.anew translation of an existing semantic unit),
click Insert.

To return to the Rapid entry window without adding the terminology to the
dictionary, click Cancel.

The Rapid Entry function adds the new terminology to the dictionary.

You can add more new terminology in the Rapid entry window or click Close to close it.
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Editing an existing data record or a language
entry

You can modify or add to the data in existing data records and language entries at any
time. Switch to edit mode to do this. Inthis mode, select the fields you wish to change and
overwrite the existing values or enter new values.

You can use the views and layouts to control which fields are displayed and into which
fields you can enter information. The edit mode can have exactly the same appearance
as the view mode or have its own layout in which TermStar displays the fields differently
(e.g. with prefixed field names) or displays other fields (» Customising the dictionary
window, page 226).

Editing multiple data records using global changes

You can use the Global changes function to easily edit multiple data records and
language entries without having to modify each data record separately. This means
that your data will be more consistent than if you were to manually change each
individual language entry (» Global changes, page 150).

How do | edit existing data records and language entries?

1. Switch to edit mode: Select Processing | Data record | Modify, press the ENTER
button or double-click the data record.

To edit a selected data record on the right page of the dictionary,

- double-click the right page of the dictionary,

- orpress the keyboard shortcut CTRL+ENTER,

- orright-click the dictionary and select Edit (Right page) from the context menu.

Thefields displayed and the fields in which you can enter information depend on the
settings in the current dictionary layout (» Modifying and managing dictionary
views, page 227).

2. Enter the new values by overwriting the existing values.
You can move the cursor between the fields using the mouse or the keyboard:
- TAB moves the cursor to the next field.
- SHIFT+TAB moves the cursor to the previous field.

3. Tosavethe changesandthenimmediately modify the subsequent datarecordinthe
dictionary, select Processing | Data record | Modify next.

TermStar saves and closes the data record that you have modified, remains in
edit mode and opens the subsequent data record in the dictionary.

Continue with » step 2, page 121.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Quality assurance while editing
To ensure quality, input verification rules or a values list might have been defined:

® [fanentry does not correspond to the input verification rules, TermStar displays
the Input verification failed message (» Input verification messages,
page 160). —

® |[favalues list has been defined, TermStar displays the Values list symbol BEF at
the end of the field content. You can use the values list to select predefined values
(» Selecting from a values list, page 160).

Please refer to section » Quality assurance, page 166 for information about creating
input verification rules and values lists.
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Changing the entry type

TermStar offers you the option to modify dictionary entries quickly and easily by
assigning existing entries a different entry type.

You may also change a main entry into a subentry, and vice versa.

The corresponding fields of the main entry or subentry remain unchanged and are also
moved.

How do | change the entry type?

1. Switch to edit mode: Double-click the data record.

2. Right-click the desired main entry or subentry.

3. Inthe context menu, select Change entry type to... and the desired entry type:

New Entry.
New Abbreviation
New Alternative
New Irregular Form
New Synonym

New disallowed term
New user index 1
New user index 2
New user index 3
New user index 4

New user index 5

Change entry type to... » Main entry

Delete Abbreviation
Alternative

Cut Ctrl+Divide (keypad) T

Copy Ctrl+Multiply (keypad) Synonym

Duplicate Disallowed term

Make a copy in working language ——

Paste

Mext Field

Previous Field

3

Tab
Shift+Tab

User index 2
User index 3

User index 4

User index 5

Quit Edit Mode

Context menu of the edit mode

- Incase of adata record containing two or more main entries:

If youwant to change a main entry into a subentry, TermStar displays a window
where you can select to which main entry the new subentry should be added.

TermStar changes the entry type correspondingly.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Logging changes as revisions

You can log all changes to data records in a dictionary as revisions.

Todoso, you have to select the Log changes as revisions option onthe Miscellaneous
tab of the dictionary settings (» Additional dictionary settings, page 200).

Optional function

This dictionary setting is optional. For further information, please contact your local
STAR office.

Comparing and You can compare the different revision steps of a data record and restore content from
editing revision previous revision steps.
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steps

How do | compare revision steps and edit them?
1. Select Processing | Data record | Revisions.

Alternatively, you can right-click the data record and select Compare revisions
steps from the context menu.

TermStar opens the following window:

B Create cross-reference to data record X
Select cross-reference target: Data record details:
4- German -
device number b Entry: Gerat
output device .
storage device 4~ Arabic (Fgypt) -
peripheral device b Enfry: Sligs
4 - Chinese (PR China)
b Entry: BE
4~ Czech
i Entry: zafizeni
4 - Dutch
- Enfry: apparaat
4 - French

(o Entry: périphérique
4 - Hungarian

- Entry: eszkaz
4 - Ttalian

i Entry: dispositive
4- Japanese

b Bty THAR
4- Portuguese

b Enfry: dispositive

O || | oo

b Enfry: yeTpoiicTBO
4 - Spanish

o Entry: dispositive
4 - Swedish

- Entry: enhet
4 - Thai
cancel b Entry: qulnsel =

The right pane displays the current revision step; the left pane the previous revision
step.

In case of several previous revision steps, select the desired revision step in the left
pane.
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2. Click Editif you want to edit the current revision step.

You can edit the current step as follows:

Action

Steps

Effect

Replace all entries for one
language

Replacing a language entry

Adding a language entry

Adding a language entry as a
subentry

Replace a header field or entry/
subentry field

Add the contents of a header
field or entry/subentry field

Delete from the target data
record

Undo all changes

Restore a previous step

® Select the same language in
the left and the right pane.

® Click Replace >.

® Selectalanguageentryinthe
left and the right pane.

® Click Replace >.

® Select anentry inthe left
pane and a language in the
right pane.

® Click Add >.

® Select anentry of the same
language in the left and right
pane.

® Click Add >.
TermStar displays the Add
as subentry window.

® Select the subentry type and
click OK.

® Select afield in the left and
right pane.

® Click Replace >.

® Select afieldinthe left and
right pane.

® Click Add >.

® Select the itemin the right
pane that you wish to delete:
language, entry, subentry or
field.

® Click Delete >.

Click Undo all.

Select the desired previous step
inthe left pane and click Restore
step.

TermStar replaces all current
entries of the selected language
with the previous entries.

TermStar replaces the current
entry with the previous entry.

TermStar adds the previous
entry as anew entry in the
current step.

TermStar adds the term of the
previous entry to the current
entry as a subentry of the
selected type:

Synonym

Abbreviation

)

°

® Alternative
® |[rregular form
® Disallowed term
® Userindex1-5

TermStar replaces the current
content of the field with the
previous content of the field.

TermStar adds the previous

content to the field - separated

with a comma if the field is not

empty.

TermStar deletes it from the

current data record:

® Language: all entries for that
language

® Entry: the entry

® Subentry: the subentry

® Field: the field content

TermStar resets the current
step to its original state and
exits the editing mode.

TermStar restores the selected
previous step.
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Overview

Automatic

cross-references
to main entries

Automatic

cross-references

in the

“Cross-reference”

126

field

Creating, modifying and deleting
cross-references

Cross-references make searching for terminology easier and do not take a great deal of
effort to set up. TermStar even generates a number of the cross-references automati-
cally.

TermStar supports various types of cross-reference:
® Automatic cross-references to main entries (» page 126)

TermStar displays each subentry term (abbreviation, synonym etc.) as a language
entry in the dictionary and cross-references them automatically to the term of the
main entry.

® Automatic cross-references in the “Cross-reference” field (» page 126)
In this field, you can enter one or more terms to which you wish to cross-reference.
® Creating cross-references in text fields (» page 127)

You can format text in every field as cross-reference and refer to terms, data
records are Internet addresses.

For creating cross-references to address or bibliography data records, please refer to
the Appendix (» Creating a cross-reference to addresses / bibliography, page 258).

If you create a subentry (» Adding a subentry, page 117), TermStar displays the
subentry term with a cross-reference to the term of the main entry.

Forexample, if the language entry scallion has a synonym subentry green onion, TermStar
sorts green onion in the dictionary under the letter G, with a cross-reference to scallion.

Each language entry contains the Cross-reference field. Text in this field is automatically
used as cross-reference to the corresponding term: When you click the cross-reference,
TermStar will navigate to the term.

How do | work with the Cross-reference field?
1. Switchto edit mode: Double-click the data record.

2. Select the Cross-reference field by clicking on it or use the TAB key to move the
cursor to it.

If the current layout does not display this field, select a view with a suitable
dictionary layout (» Switching between dictionary views, page 227).

3. Enterthe cross-reference text in this field.
This text must precisely match the term to which it is referring.

If youwish toenter several cross-references, separate these with a cross-reference
separator (usually a semicolon; defined in » Additional dictionary settings,
page 200).

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Creating
cross-references
in text fields
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Internet address in the cross-reference field

If you enter an Internet address in the cross-reference field (e.g. www. star-group.net),
TermStar automatically recognises the Internet address and links to it accordingly:
When you click the cross-reference, TermStar starts your Internet browser and
displays the linked page.

To do this, the field content must precisely match the Internet address to which you
want to refer. If the Internet address changes, you must adapt the field content
accordingly.

You canformattextinevery field as cross-reference and refer toterms, datarecords are
Internet addresses.

Exception: In the Termfield, cross-references are not supported.
® Cross-references toterms

When you click a cross-reference to a term, TermStar will navigate to the corre-
sponding term.

Todo this, the cross-reference text must precisely match the term of the language
entry towhichyouwant torefer. If you change the term, the cross-reference will not
work anymore.

® Cross-references to datarecords

When you click a cross-reference to a data record, TermStar will display the corre-
sponding data record.

To do this, the cross-reference text does not need to match a term of the data
record to which you want to refer. TermStar identifies the target data record via
datarecord ID or GUID instead. Therefore the cross-reference will still work even
if you change the term or other fields of the target data record.

You can even create cross-references to other dictionaries if the target dictionary
is in the same database and contains data record GUIDs (» Additional dictionary
settings, page 200).

® Cross-references to Internet addresses

When you click a cross-reference to an Internet address, TermStar starts your
Internet browser and opens the corresponding Internet address.

How do | create a cross-reference to a term?

1. Switch to edit mode: Double-click the data record.

2. Select the text for which you want to create a cross-reference.
This text must precisely match the term to which you want to refer.

3. Right-click the selected text and select Create cross-reference | To term from the
context menu.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Cross-reference “To term” for an Internet address

If you select an Internet address (e.g. waw.star-group.net) and select Create cross
reference | To term, TermStar automatically recognises the Internet address and
links to it accordingly: When you click the cross-reference, TermStar starts your
Internet browser and displays the linked page.

To do this, the field content must precisely match the Internet address to which you
want to refer. If the Internet address changes, you must adapt the field content
accordingly.

How do | create a cross-reference to a data record?
1. Switch to edit mode: Double-click the data record.
2. Select the text for which you want to create a cross-reference.

3. Right-click the selected text and select Create cross-reference | To data record
from the context menu.

TermStar displays the following window:

7 Create cross-reference to data record X
company Find
Select cross-reference target: Data record details:
;- Dic1NXTIntro (DatabasesP9)
- English (UK)
- Entry: company
4-() German

- Entry: Firma

If TermStar does not display an entry, you can search for it: Enter a term into the field in the upper left corner
and click Search.

4. If TermStar has found several entries, select the desired term on the left.

On the right-hand side, TermStar displays the details of the corresponding data
record.
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5.

Click OK to create the cross-reference.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.

How do | create a cross-reference to an Internet address?

1.
2.
3.

4.

Switch to edit mode: Double-click the data record.
Select the text for which you want to create a cross-reference.

Right-click the selected text and select Create cross-reference | To Internet
address from the context menu.

TermStar displays the following window:

Cross-reference details X

Intemet address

[ tps://www star-group.net|

Cane

Enter the Internet address and confirm with OK.

Tofinish editing the datarecord, select Processing | Data record | Quit and confirm that
you want to save the change.

Modifying The way you modify cross-references depends on the type of cross-reference:

cross-reference ¢  Automatic cross-references to main entries (» page 126)

© STAR AG

You do not need to modify these cross-references: They are automatically adapted
when you change the term of the main entry.

Automatic cross-references in the “Cross-reference” field (» page 126)

To modify a cross-reference in the Cross-reference field, you can simply edit the
field content.

The modified field content must precisely match the term to which you want to
refer.

Text field with cross-reference to a term
To modify across-reference to aterm, you can simply edit the cross-reference text.

The modified cross-reference text must precisely match the term to which you want
torefer.

Text field with cross-reference to a data record

To modify a cross-reference to a data record, right-click the cross-reference text
and select Modify cross-reference from the context menu.

TermStar displays the Create cross-reference to record window (» How do | create
across-reference to a data record?, page 128).

Select the desired data record and confirm your selection with OK.
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Deleting
cross-references

Overview

Adding
multimedia files
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® Text field with cross-reference to an Internet address

Tochange a cross-reference to an Internet address, right-click the cross-reference
text and select Modify cross-reference from the context menu.

TermStar displays the Cross-reference details window (» How do | create a
cross-reference to an Internet address?, page 129)

Edit the Internet address and confirm your entry with OK.

Todelete across-reference in a text field, right-click the cross-reference text and select
Delete cross-reference from the context menu.

Automatic cross-references cannot be deleted

Cross-references to main entries and in the Cross-reference field are created
automatically and therefore cannot be deleted.

Adding, replacing and removing multimedia files

For every data record and every language entry, you can add a multimedia file for extra
information, such as a technical drawing, a video sequence, or a pronunciation example
(» Supported multimedia formats, page 260).

Layout for editing must display the Multimedia field

The current layout must display the Multimedia field before you can link a multimedia
file. You must therefore select a suitable layout for editing before linking to multi-
media files.

How do | add a multimedia file?

1. Switch to edit mode: Double-click the data record.

2. Select Processing | Language entry | Multimedia | Insert.
TermStar displays the Open window.

3. Select a multimedia file in this window:
- Select the file type of your file from the Files of type field.

- Select the drive and the folder containing the multimedia file from the Look in
list.

- Select the multimedia file.
4. Click Open.
TermStar displays the file in the Multimedia field.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change
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Tip: Add note for layouts without the Multimedia field
TermStar can display multimedia files in a separate window - even if the current
layout does not contain the Multimedia field (» Displaying multimedia files, page 104).

We recommend that you add a note for such layouts so that you know that a multi-
media file is available for the data record. For example, enter a note such as see illus-
tration in the Remark field.

Replacing How do | replace a multimedia file?
multimedia files 1. Select the data record containing a multimedia file.
2. Switch to edit mode: Double-click the data record.
3. Select Processing | Language entry | Multimedia | Insert.
TermStar displays the Open window.
4. Select the new multimedia file in this window:
- Select the file type of your file from the Files of type field.

- Select the drive and the folder containing the multimedia file from the Look in
list.

- Select the multimedia file.
5. Click Open.
TermStar displays the new file in the Multimedia field.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.

Removing How do | remove a linked multimedia file?
multimedia files 1. Select the data record containing a multimedia file.

2. Switch to edit mode: Double-click the data record.
3. Select Processing | Language entry | Multimedia | Delete.

TermStar removes the content from the Multimedia field. The multimedia file itself
is not deleted.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Overview
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Copying and moving a data record or a language
entry

You can create new data records or language entries by copying and then editing
existing data records or entries.

You can copy either an entire data record or an individual language entry. You have the
following options:

® Duplicate

Using this function, you can duplicate an entire data record with all the entries
contained (» Duplicating a data record, page 133).

If you duplicate a language entry, TermStar creates an identical language entry in
the same data record (» Duplicating a language entry, page 133).

Copy/Paste

You can use the Copy and Paste function to copy a datarecord from one dictionary
to another using the Windows clipboard ( on page 134).

You can also use these functions to copy a language entry from one data record to
another (» Copying or moving a language entry, page 142).

Cut/Paste

You canuse the Cut and Paste functions to move a datarecord from one dictionary
to another or a language entry from one data record to another (on page 134).

In this way, TermStar deletes the data record or language entry from its original
location (» Copying or moving a language entry, page 142).

Merging

If you have placed a data record on the clipboard by copying or cutting, you can
merge the language entries contained in this data record into another data record
(» Merging a data record, page 135).

In doing so, you can decide for each field whether TermStar should add its contents
to the data record or whether it should replace an existing language entry for the
same language.
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Duplicating a data Duplicating a complete data record makes the process of building up new data records
record easier. This involves duplicating similar data records and then modifying them.

Data records are always saved to the current dictionary
TermStar always saves a duplicated data record to the dictionary set as the current
dictionary in the project settings (» “Dictionaries” project settings, page 50).

How do | duplicate a data record?
1. Select the data record you wish to duplicate.
2. Select Processing | Data record | Duplicate.

TermStar duplicates the data record and selects it so you can edit it immediately.

Duplicating a
language entry

Duplication within the same data record
TermStar always duplicates an entry within the same data record. You can use the

Copy and Paste functions to copy a language entry to a different data record
(» Copying or moving a language entry, page 142).

How do | duplicate a language entry?

1. Select the datarecord containing the language entry you wish to duplicate.
2. Switch to edit mode: Double-click the data record.

3. Select the language entry you wish to duplicate: Click its term field.

4. Select Processing | Language entry | Duplicate.

TermStar duplicates the language entry. The cursor is at the Term field of the new
language entry.

5. Editthe new language entry (» Editing an existing data record or a language entry,
page 121).

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Copying or  You can copy a data record using the Windows clipboard. First copy the data record to
moving data the clipboard using the Copy function and then paste it into the current dictionary using
records the Paste function. If you use the Cut function instead of the Copy function, TermStar
deletes the original datarecord when it is placed on the clipboard. This is how you move
adatarecord from a dictionary into the current dictionary.

Data records are always pasted into the current dictionary

If you have opened multiple dictionaries as project dictionaries and you paste a data
record from the clipboard, TermStar always pastes it into the dictionary selected as
the current dictionary in the project settings.

Before pasting a data record, make sure that you have set the correct target
dictionary as the current dictionary in the project settings (» “Dictionaries” project
settings, page 50).

How do | copy a data record?
1. Select the datarecord you wish to copy.
2. Select Processing | Data record | Copy.

TermStar copies the entire datarecord to the Windows clipboard from where it can
be pasted as often as required.

3. Youmay need to select another dictionary as the current dictionary in the project
settings. TermStar will add the pasted data records to this dictionary
(» “Dictionaries” project settings, page 50).

4. Select Processing | Data record | Paste.

TermStar inserts the copied data record and selects it so you can edit it directly.

How do | move a data record to another dictionary?
1. Select the data record you wish to move.
2. Select Processing | Data Record | Cut.

TermStar moves the entire data record to the Windows clipboard fromwhere it can
be pasted as often as required.

3. Youmay need to select another dictionary as the current dictionary in the project
settings. TermStar will add the pasted data records to this dictionary
(» “Dictionaries” project settings, page 50).

4. Select Processing | Data record | Paste.

TermStar inserts the data record and selects it so you can edit it immediately.

134 TermStar NXT — User's Guide



COPYING AND MOVING A DATA RECORD OR A LANGUAGE ENTRY

Merging a data
record
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If you have copied or moved an entire data record to the clipboard using the Copy or Cut
functions, you will be able to merge this data record with another data record in the
same or another dictionary. TermStar displays the Merge data window for this purpose.
In this window, TermStar displays the data record to be merged (on the left) and the
target datarecord (on the right) one next to the other.

During merging changes can only be made to the target data record.
During the merging process, you can select for each occupied field (header field,
language, term for an entry or subentry as well as any other field you may desire) of the

datarecord to be merged, whether and how its contents should be added to the target
datarecord (table » Options when merging data records, page 137).

Merging data records in the same dictionary via drag & drop

In the same dictionary you can merge a data record into another one via drag & drop.
Thereto you select the data record to be merged and drag it on the target data record
with the mouse button held down. Thereupon, TermStar shows the Merge data
window.

How do | merge a data record?
1. Select adatarecord and copy it to the clipboard. Use the following functions to do
this:
- Tocopy the data record without deleting the original data record, select
Processing | Data record | Copy.
- Tocopy the data record and delete the original, select Processing | Data
record | Cut.

This copies the data record and all its entries to the Windows clipboard from which
it can be merged into other data records as often as required.

2. Select adatarecord into which you wish to merge the language entries from the
copied data record.

3. Select Processing | Data record | Merge.

TermStar displays the Merge data window with the copied or cut data record and
the target data record.

Initially, you will only see the header (containing the name of the respective
dictionary and the associated database in brackets), the languages it contains and
the entries (main entries) in the respective languages.
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Example:

Merge data

<< =
o~ [Test_merge_source (Termstar NXT); >~ Test_merge_target {TermStar NXT)
: alish (067 - English (UK}
i G- Bobre integration o0 Entry: integration
a0 German v @ Entry: involvement
i o-@ by Integration — 4-@ German
a-@ spanish v @ Entry: Einbindung

= EnERYE integracion

Skip data record

New data record

Cancel import

- Left pane: Contents of the copied or cut data record (the one to be merged),
showing all the languages and entries which it contains.

- Right pane: Contents of the target data record, into which you want to merge
the copied or cut data record, showing all the languages and entries which it
contains.

4. For TermStar todisplay subordinate levels and fields, click the small arrows in front
of the header, the main entry or the subentry.

Acircle is always displayed in front of the header (name of the dictionary and the
associated database) and in front of each language it contains.

Whether a circle is displayed in front of a header field, an entry, an entry field, a
subentry or a subentry field is dependent on whether this field is also present in the
other data record and on which level of the data record hierarchy thereis a
difference between the two data records.

If there is a difference between the two data records, the circle on the respective
level of the data record is given a colour.

For further information on the tree structure and the meaning of the colours red,
green and yellow is given in section » Structure and colour coding in the “Merge
data” window, page 138.

5. Decide what should happen to the entries (table » Options when merging data
records, page 137).
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6. Click OK to save the changes to the target data record. Click Cancel to close the
window without saving changes to the target data record.

TermStar closes the window and makes the changes to the target data record.

You have the following options when merging data records:

Action Steps Effect
Replace all header data ® Select the name of the TermStar deletes the header in
dictionary (the database) in  the target data record and
the left and right panes. replaces it with the header data
® ClickReplace. record being merged.
Replace all entries for one ® Select the same language in  TermStar deletes all entries in
language the left and right panes. the selected language in the

target data record and replaces
them with the entries from the
data record being merged.

® Click Replace >.

Replacing a language entry ® Selectalanguageentryinthe TermStar deletes the target
left and right panes. entry and replaces it with the

® Click Replace >. language entry being merged.

Adding a language entry ® Select anentry in the left TermStar adds the entry being
pane and a language inthe  merged to the target data
right pane. record, as a new entry for the

® Click Add >. selected language.

Adding a language entry as a ® Selectanentryintheleftand TermStar adds the term from

subentry right pane in the same the entry being merged to the
language. target entry as a subentry of the

® Click Add >. selected type:
TermStar displays the Add Synonym
as subentry window. Abbreviation
® Select asubentry type and Alternative

click OK. Irregular form

Disallowed term
Userindex 1-5

Replace a header field or entry/ ® Select afield intheleftand  TermStar deletes the contents
subentry field right panes. of the destination field and
replaces it with the contents of
the field being merged.

Add the contents of aheader ~ ® Selectafieldintheleftand  TermStar adds the content of
field or entry/subentry field right panes. the field being merged to the
® Click Add ». target field - separated with a
comma if the field is not empty.

® Click Replace >.

Options when merging data records
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Action

Steps

Effect

Delete from the target data

record

Create a new data record

Undo all changes

® Select the itemin the right

pane that you wish to delete:
language, entry, subentry or
field.

® Click Delete >.

Click New data record.

Click Undo all.

TermStar deletes the item you
have selected from the target
datarecord:

® Language: allentries for that
language

® Entry: the entry
® Subentry: the subentry
® Field: the field contents

TermStar creates the data
record being merged as a new
data recordin the current
dictionary.

TermStar resets the target data
record to its original state.

Options when merging data records (cont.)

Structure and
colour coding in
the "Merge data”
window

To enable the data records to be merged interactively, the “Merge data” window is
displayed. The window shows the data record to be merged (left pane) and the target
datarecord (right pane).

Initially, you will only see the header (containing the name of the respective dictionary

and the associated database in brackets), the languages it contains and the entries (main

entries) in the respective languages.

Example:

Merge data

iy

it

o0

?'H

{Test_merge_source ( Termotar NXT);

Enalish (%7
@ Entry:

German
O ety
Entry:
Teafian
Entry:
Spanish

O ety

Swedish

-@ Entry:

nose

Mase
Riechorgan

naso
nariz

nasa

Hext language

Previous language

Add

Replacs:

Delete >

Reset

New data record

Cancel

- -

--

@ Entry: Riechapparat

Test_merge_target (TermStar NXT)
English (UK}

@ Entry: rose

serman

O Entry: Mass

French

Entry: nez
Ttakian

O Entry: nasa
Spanish

O Entry: nariz
Swedish

@ Entry: nssa
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The header, the languages, the main entries in the respective languages, their fields and
any subentries and their fields are arranged hierarchically in a tree structure and linked
together; the fields on the individual levels of the tree structure can be displayed or
hidden, as desired, using an arrow.

® Todisplay the header fields, click the small arrow in front of the header (containing
the name of the respective dictionary; the associated database comes after it in
brackets).

® Todisplaythefields of amainentry and any subentries, click the small arrow in front
of the respective main entry.

® Todisplay the field of a subentry (if applicable), click the small arrow in front of the
respective subentry.

4. Spanish
4~ Entry: nariz

- Creafed on 01.09,2011 10:28

- Last change on 01.09.2011 11:11
i Created by Tester

i Last change by Tester

o Entry iD 4

a Syn.: bina

Createdon 01.09.2011 11:11
Created by Tester

L Defintion yyvyy
Entry D 12

Example of a language entry in the target data record: Whole tree structure shown

No circle is displayed in front of fields which are filled out by TermStar automatically

(Created on, Last change on, Created by, Last change by, Data record number). These
fields can neither be directly amended in the target data record, nor deleted. TermStar
only changes them if it is replacing the entire header or entry of the target data record.

The circles in front of the header, the languages and the entries (main entries) and any
colours which they display indicate whether there are differences between the data
record being merged and the target data record, and if so, which the nature of these
differences is and on which level of the data record they are found.

If there are no differences, a grey circle i is displayed in front of the header, the
respective language or the field in question.

The colours green, red and yellow have the following significance:

® Green: A particular field or language is new in comparison to the data record being
merged or the target data record, or else it does not exist in the other language.

® Red: Aterm for amainentry or subentry in the target data record does not exist in
the data record being merged.

® Yellow: Adifferent field than the term of a main entry or subentry exists both in the
datarecord being merged and in the target data record; however the contents
differ.

Whether a circle or semi-circle is displayed is determined by the level of the datarecord
on which the difference between the record being merged and the target record exists:

® Circle: Thefield (Ternmfield of a main entry or subentry or any other field) whose
contents actually differ, or which is new is identified with a complete circle (red,
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green or yellow). A new language in the record being merged or in the target record
is identified with a complete green circle.

® Semi-circle: The levels (header, language, main entry term or subentry term) which
appear above the differing or new field in the tree structure are identified by a
semi-circle (red, green or yellow), in order to point out the differences in the fields

of the subordinate levels.

In data record being merged (left pane) the colour coding is only used for those fields
which are new or which do not exist in the target data record. This is why only green
semi-circles or circles are displayed there.

a-{ German
O Entry: Mass
a-@ Entry: Rischorgan
- Creafedon 01.09.2011 10:23

- Last change on 01.09.2011 11:30

- Created by Tester
- Last change by Tester
- Remark yyyyy

a0 English (17

Entry: nose

----- Creatadon 01.09.2011 10:20
----- {ast change on 01.09.2011 10:33
----- Created by Tester
----- L a5t change by Tester
-@ Dis. term: beak

Example of language entries in data record being merged, colour coded green

Inthe target datarecord (right pane) it is theoretically possible for all three colours to be
displayed,i.e.colour codingis used not only for those fields which are new or do not exist
in the record being merged (green), but also for those fields whose contents differs in

comparison to the data record being merged (red and yellow).

The following examples illustrate the colour coding system using entries in the target

datarecord:

Semi-circle / Circle

Explanation

Example target data record

Green semi-circle in front of
header (dictionary name) /
Green circle in front of header
field

Yellow semi-circle in front of
header (dictionary name) /
Yellow circle in front of header
field

Greycirclein front of language /
main entry and (if applicable)
subentry

Red semi-circle in front of
language / Red circle in front of
main entry

Header field new in comparison
to data record being merged

Header field differs from that in
the data record being merged

Language entry matches the
language entry from the record
being merged exactly

Term for the main entry does
not exist in the record being
merged

Meaning of the different coloured semi-circles / circles
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a-f

Test_merge_target {TermStar NXT)
Data record number 1

@ Status checked

Createdon 01.09.2011 10:27

Last change on 01,09.2011 1138
Created by Tester

Last change by Tester

Test_merge_target (TermStar NXT)

Dafa record number 1

_ Subject anatomy

Createdon 01.09.2011 10:27
Last change on 01.09.2011 11:42
Created by Tester

Last change by Tester

Dutch

Entry: neus

Createdon 01.09.2011 11:47
Crested by Tester

O Defintion xxxxx
EnteydD 24

German
' Bnfry: Mase
Entry: Riechapparat
- Created'on 01,009,201 10:27
- (a5f change on 01,09,2011 11:56
- Created iy Tester
- [ a5t change by Tester
- Definbion oo
- SRy I3 3
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Semi-circle / Circle Explanation

Example target data record

Red semi-circle in front of
language and main entry / Red
circle in front of subentry

Term for the subentry does not
exist in the record being merged

Green circle in front of language Language new compared to the
record being merged

Green semi-circle in front of
language and main entry /
Green circle in front of field

At least one field of the main
entry is new in comparison to
the record being merged

Yellow semi-circle in front of
language and main entry /
Yellow circle in front of field of a
main entry

The contents of at least one field
of the main entry are different

The contents of at least one field
of the subentry are different

Yellow semi-circle in front of
language, main entry and
subentry / Yellow circle in front
of field of a subentry

a- @ Swedish

a0 Etry: nasa

Grastedon 01,09.2011 10:29
tast change on 01.09.2011 11:59
Created by Tester

Last change by Tester

v 7

@ 5pn: bbb

@ French

- Entry: nez

Created on 01.09.2011 10:28
Last change on 01,09.2011 12:02
Created by Tester

tast change by Tester

Context yyyyy

Definition s

Entry ID 6

a-{ Spanish
U Entry: nariz
Createdon 01.09.2011 10:28
£ast change on 01,09.2011 12:05
Crested by Tester
Last change by Tester
@ Defintion sooooc
Entry D 4

Jfealian

Entry: naso

Createdon 01.09.2011 10:28
fast change on 01.09.2011 12:09
Created by Tester

Last change by Tester

' Context wyyyy

_ Befinltion wxzzx

Entry I 5

4. Spanish

4 Entry: nariz
L Greated'on 01,09,2011 10:28
L tast change on 01.09.2011 11:11
Lo Created by Tester
L tast change by Tester
L Entre D 4

' Syn.: bina
Createdon 01.08.2011 11:11
Created by Tester
_ Defintion yyvyy
Entry D 12

Meaning of the different coloured semi-circles / circles

If alanguage contains multiple main entries or subentries that differ, the “field” term in
the target record is colour-coded red, and all the other terms (in the record being

merged and the target record) are green.

a- L Enghish (U}
4@ Entry: rose
i Createdon 01.03.2011 10:20
L Last change on 01,09.2011 10:33
L Greatedby Tester
L Last change by Tester
Dis. term: besk

a-g

P Replace

. sngish (L)

Enfry: nose

Createdon 01,09.2011 10:27
Last changs on 01.09.2011 10:34
Crasted by Tester

Last change by Tester

Entry D 1

;@ D, besm: hooter

@ s term: offactory organ

Example of language entry being merged and target language entry with multiple subentries
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If one level of the tree structure contains both yellow and green circles or semi-circles,
the higher-ranking levels use yellow colour coding, i.e. a yellow semi-circle is shown:

Sftalian a-( Itakian
a0 fntey: naso 4~ Eotry: naso
be Createdon 0109201110028 b Crested'on 01,09.2011 1028
astchangson 01.09.2011 1200 i e Last change on 01,09,2011 12:31
Createdby Tester e Created by Tester
ast change by Tester L e Last change by Tester
Context wyyyy e @ Context oo
O opefinon moox e Entry iR 5
e Enby 12 5 - Dis. ferm: nasello
- Bis. term: peperane

Example of language entries in target data records with green and yellow colour coding

If one level of the tree structure contains both red and yellow and/or green circles or
semi-circles, the higher-ranking levels use red colour coding, i.e. a red semi-circle is
shown:

English (L&)

€ sty nose

i Crestedon 01.09.2011 10:27
a5t change on 01.09.2011 12:39
Crasted by Tester

a5t change by Tester

L Context zzzzz

;- @ D, berm: hooter
@ o¥s. term: olfactory organ

Example of a language entry in a target data record with red and yellow/green colour coding

Copying or  You can copy a language entry using the Windows clipboard. First copy the language
moving a entry to the clipboard using the Copy function and then paste it to another data record
language entry using the Paste function. If you use the Cut function instead of the Copy function,
TermStar deletes the original language entry when it is placed on the clipboard. This is
how you move a language entry from one data record to another.

How do | copy a language entry?

1. Select the datarecord containing the language entry you wish to copy.
2. Switch to edit mode: Double-click the data record.

3. Select the language entry you wish to copy.
4

To copy the language entry to the clipboard, select Processing | Language entry |
Copy.

TermStar copies the language entry to the Windows clipboard from which it can be
pasted as often as required.

To exit edit mode, select Processing | Data record | Quit.
Select the data record into which the copied language entry is to be inserted.
Switch back to edit mode: Double-click the data record.

© N o o

Select Processing | Language entry | Paste to paste the language entry you have
copied to the clipboard.

TermStar pastes the language entry from the Windows clipboard.
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Pasting a copied
language entry as
a subentry

© STAR AG

9. Editthe copiedlanguage entry (» Editinganexisting datarecord or alanguage entry,
page 121).

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.

How do | move a language entry?

1. Select the data record containing the language entry you wish to move.
2. Switch to edit mode: Double-click the data record.

3. Select the language entry you wish to move.

4. Select Processing | Language entry | Cut.

TermStar copies the language entry to the Windows clipboard from which it can be
pasted as often as required. TermStar also deletes the language entry from the data
record you have just selected.

5. Toexit edit mode, select Processing | Data record | Quit.

TermStar displays the message Save changes to this data record?
Click Yes to save the changes.

Select the data record into which the cut language entry is to be inserted.

Switch back to edit mode: Double-click the data record.

© © N o

Select Processing | Language entry | Paste to paste the language entry which had
been moved to the clipboard.

TermStar pastes the language entry from the Windows clipboard.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.

Once you have copied a language entry to the clipboard, you can also add it to another
language entry as a subentry (synonym, abbreviation, etc., » Terminology data structure,
page 15).

How do | paste a copied language entry as a subentry?

1. Use the Copy or Cut function to copy a language entry to the clipboard (» Copying
or moving a language entry, page 142).

2. Select adatarecord into which you wish to insert the copied language entry as a
subentry.

3. Switch back to edit mode: Double-click the data record.
Select the language entry to which you wish to add the copied entry.

5. Todoso, select Processing | Language entry | Paste as... and one of the menu
items.

If you select Entry, TermStar adds a completely new language entry to the data
record - i.e. a subentry is not added.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Overview

Duplicating data
records within the
same dictionary

144

Copying and moving terminology by drag & drop

Insection» Copying and moving adatarecord or alanguage entry, page 132, we explain
how to copy or move data records and language entries using the menu.

You can also perform these functions within a dictionary in TermStar using drag & drop.
The principle is always the same: You just click the source data record or entry, keeping
the mouse button pressed you move it to the target position, then you release the mouse
button.

You have the following options:

® Duplicating data records within the same dictionary (» page 144)

® Merging data records within the same dictionary (» page 145)

® Copying or moving language entries within the same data record (» page 146)

Copying or moving?
If you use drag & drop, you decide whether to copy or move your selection.

If you copy your selection, the source data record / entry remains unchanged: After
that, there will be two data records or language entries.

If you move your selection, the source data record or entry will be deleted: After that,
the source data record or entry will not be there anymore. There will only be one
target data record or language entry.

Duplicating a complete data record makes the process of building up new data records
easier. This involves duplicating similar data records and then modifying them.

How do | duplicate a data record?
1. Click the data record you want to duplicate and keep the mouse button pressed.

As you move the mouse cursor while keeping the mouse button pressed, the cursor
changes its appearance:

- application s
Anwendung
company
Firma

2. Dragthe cursor to the area between the dictionary frame and the entries:

" application

Anwendung

~fi]

company
Firma

Duplicating a data record

3. Release the mouse button.
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Merging data
records within the
same dictionary

© STAR AG

TermStar asks if you would really like to duplicate the data record.

TermStar

o Do you really want to drag and drop the data record?

Yes Mo

If you click Yes, TermStar duplicates the data record and selects it so you can immedi-
ately edit the record.

You can merge a data record into another data record within the same dictionary.
TermStar displays the Merge data window for this purpose. This window is where
TermStar displays the data record being merged (left pane) and the target data record
(right pane), with their respective entries side by side.

During the merging process, you can specify for each language entry whether and how
it should be added to the target datarecord (table » Options when merging datarecords,
page 137).

How do | merge a data record within the same dictionary?

1. Click the data record you want to merge and keep the mouse button pressed.
As you move the mouse cursor while keeping the mouse button pressed, the cursor
changes its appearance:

- application
Anwendung =

company
Firma

2. Dragthe mouse pointer to the data record into which you want to merge the data:

" application
Anwendung

“Firma B
Merging a data record
3. Ifyouwant to move (and not copy) the data record, press the SHIFT key and keep it
pressed while moving the cursor.
4. Release the mouse button and then, if necessary, the SHIFT key.

TermStar displays the Merge data window containing the record being merged (on
the left) and the target record (on the right, » Structure and colour coding in the
“Merge data” window, page 138).

5. Decide what should happen to the entries (table » Options when merging data
records, page 137),

6. Click OK to save the changes to the target data record. Click Cancel to close the
window without saving changes to the target data record.
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TermStar closes the window and makes the changes to the target data record.

Copying or  You can copy or move a language entry within the same data record:

moving language ¢
entries within the
same data record

If you copy the language entry, the source entry remains unchanged: After that,
there will be one language entry in the source and one in the target.

If you move the language entry, the source entry will be deleted: After that, the
source language entry will not be there anymore. There will only be one language
entry in the target.

How do | copy or move a language entry within the same data record?

1.
2.
3.

5.

6.

Select the data record that contains the language entry you want to copy or move.
Switch to edit mode: Double-click the data record.

Click the term of the entry you want to copy or move and keep the mouse button
pressed.

Decide, whether you want to copy or move the language entry:
- Ifyouwant to copy the language entry, press the CTRL key and keep it pressed.

EN

ENG Term: application
Data source:
Definition
Definition source:
Context:

Context source:
Remark:

Created or changed on: 16.05.2011 18:14

L]

If you want to move the language entry, press the SHIFT key and keep it
pressed.

m

N

ENG Term: application
Data source: %;g
Definition
Definition source:

Context:
Context source:
Remark:

Created or changed on: 16.05.2011 18:14
Moving a language entry within the same data record
For more detailed information on the differences between copying and moving
items, please refer to section» Copying or moving?, page 144.

Drag the mouse pointer to the language to which you want to copy or move the
language entry.

Release the mouse button and then the CTRL/ SHIFT key.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Overview

Deleting a data
record

Deleting a
language entry

© STAR AG

Deleting a data record or language entry

You can delete either an individual language entry from a data record or an entire data
record and all its entries.

WARNING
Before deleting, make absolutely sure that you no longer need the data.

DATA RECORD FILTER AND LAYOUT WHEN DELETING DATA RECORDS

Make sure that no data record filters are active and that a dictionary layout which
displays all language entries (including multiple entries in the same language) is
selected before you delete anything.

Remember that all the language entries in a data record will be deleted. This also
applies to language entries in languages other than the current languages and
entries which are not shown because data record filters are active.

Deleting several data records/language entries

If you wish to delete several data records or language entries, you can use the 'Global
changes' function. This allows you to delete several or all data records or language
entries (» Global changes, page 150).

How do | delete a data record?
1. Select the datarecord you wish to delete.
2. Select Processing | Data Record | Delete.

TermStar removes the data record from the dictionary.

Undoing deletion

You can undo the deletion of a data record by right-clicking the dictionary and
selecting Undo from the context menu.

You can only undo the deletion directly after deleting. You can no longer undo the
deletion once you have made other changes to your terminology.

How do | delete a language entry?
1. Select the datarecord containing the language entry you wish to delete.
2. Switch to edit mode: Double-click the data record.
3. Select the language entry you wish to delete.
4. Select Processing | Language entry | Delete.
TermStar removes the language entry from the data record.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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148

Source-language entries cannot be deleted

The source-language entry cannot be deleted because the other language entries
would then no longer be shown. You must therefore swap languages before you can
delete the entry.

Undoing deletion
You can undo the deletion of an entry by right-clicking selecting Undo from the
context menu.

You can only undo a deletion if you are still in the edit mode for this data record. You
can no longer undo the deletion once you have made other changes to your termi-
nology.

Formatting text in the field contents

You canformat the textinall the field contents. You use the following symbols in the Edit
| Style ribbon-bar group for this:

Icon Explanation
Italics
X
Bold
F
Underline
u
Superscript
-
Subscript
x

ra

Icons for formatting text

How do | format the text in a field?
1. Ifyou are editing the language entry, select the text which you want to format.

2. Click the appropriate icon to format the text.
TermStar displays the text as formatted.
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Inserting Unicode characters

Using the Character map option, you can insert any Unicode character into TermStar
which can be displayed by the current font. In doing so you can choose from various
character groups.

How do | insert a Unicode character?
1. Place the cursor at the position where you want to insert the Unicode character.
2. Select Edit | Text | Character map.

If the Character map tool is already present on the TermStar toolbar, it will be
displayed as a floating window. If it is not yet on the TermStar toolbar, it will be
displayed as a window docked with the user interface, whose position can be

modified:
Character map x
Latin-1 ™
il fE|=|%*]i |8
A NEDNAE
lelT N A KX R R
%o |A[A[A|A|AIAE|C
E|EfEfE|T|T|T|T[BM
olafafd|a]=|a@lufufo
O |p|e|ala|a|alals
wfc e |é & & i |0 |T]|7
G |A|a | |d|d|a|+]|afl
Gfdjaly|ply

3. Select a group of Unicode characters from the list (e.g. Latin-1).

TermStar displays the characters for the selected group in the Character map.
4. Click acharacter toinsert it at the cursor position.

TermStar inserts the character at the cursor position.

The window remains open so that you can insert more Unicode characters.
5. If younolonger require the Character map window, you can hide it again.

How this happens is dependent upon whether the Character map window is
opened as a floating window, as a window docked with the user interface, or as a
freely-positionable standard window (» The TermStar toolbar, page 25).
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Global changes

You can use the global changes function to simplify the process of editing data records
and language entries without having to change each datarecord individually. This means
your data are more consistent than when you manually change each individual entry.

You can make the following global changes:

Deleting data records (» page 150)

Deleting language entries (» page 151)

Searching for and replacing field contents (» page 152)
Assigning field contents (» page 154)

Deleting field contents (» page 155)

Copying and moving field contents (» page 156)
TermStar always edits the data records in the active dictionary window.

You can specify whether TermStar should prompt you for every language entry in
question or whether it should change all data records as per your settings without
prompting you (» Performing global changes with confirmation prompts, page 158).

when making global changes

TermStar only makes changes to the data records displayed in the dictionary window.
Ifyou only want to make changes to a selection of your data records, you can set adata
filter (» Filtering data records, page 91) or change the languages displayed

(» Changing source and target languages temporarily, page 45) before carrying out
the global change.

B TermStar takes account of active data filters and current language selection

Deleting data You can delete a selection of data records.
records

. WARNING
STOP Before deleting, make absolutely sure that you no longer need the data.

. DATA RECORD FILTER AND LANGUAGE SELECTION WHEN DELETING DATA
RECORDS
STOP

Before deleting, set data record filters and select the languages displayed to
make absolutely certain that only the data records to be deleted are displayed in
the dictionary window.

How do | delete data records?
1. Select Processing | Global changes | Data records | Delete.

TermStar displays the Prompt window for each data record which it could delete
(» Performing global changes with confirmation prompts, page 158).
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Deleting language
entries

STOP

.
STOP

© STAR AG

2. When TermStar has finished the global changes, it displays the Close button in the
Status window together with the total number of checked and modified data
records:

Status X
Data records

Checked 213
Modified 12

Status window once the global changes are complete

Click Close to close the window.

You can delete a selection of entries.

WARNING
Before deleting, make absolutely sure that you no longer need the data.

DATA RECORD FILTER AND LANGUAGE SELECTION WHEN DELETING
LANGUAGE ENTRIES

Before deleting, set data record filters and select the languages displayed to
make absolutely certain that only the language entries to be deleted are displayed
in the dictionary window.

How do | delete language entries?
1. Select Processing | Global changes | Language entries | Delete.
TermStar displays the following window:

Select language X

Languages:

Engiish (UK) (ENG)
Geman (DEL)

Canel

2. Select one or more languages that correspond exactly to the language entries to be
deleted.

TermStar displays the Prompt window for each data record to which the global
change could be applied (» Performing global changes with confirmation prompts,
page 158). It also specifies the associated data record.
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When TermStar has finished the global changes, it displays the Close button in the

Status window together with the total number of checked and modified data

records:

Status
Data records

Checked
Modified

213

Status window once the global changes are complete

Click Close to close the window.

Searching forand As in word processing programs, you can find and replace using the global changes

replacing field function.

contents 14 qo so, you must specify the field (and the language, where applicable) in which
TermStar should search and replace. You can also use regular expressions for the search

and specify whether the search should be case-sensitive and whether TermStar should
search for whole words only.

How do | search and replace field contents?
1. Select Processing | Global changes | Field contents | Replace.
TermStar displays the Replace tab of the Change field contents window:

Change field contents

Replace Assign Delete
Target field

Field/Language: | Hdr>Subject

Find/Replace

7

Change
~ | [Englsh (UK) Close

Change al

Find what [
Replace with: |

Search options
[Match case
[ Regular expressions
[ Find whole words only

x

Change field contents window with Replace tab

Target field section.

Select the field in which you want to search and replace from the left-hand list in the

If you have not selected a header field, select the language in whose fields you want

to search and replace.

3. Enter the following in the Find and replace section:

searched-for text.
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Find what field: The text which TermStar should search for in the field.
Replace with field: The text with which TermStar should replace the
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© STAR AG

4.

5.

In the Search options section, specify how TermStar should search:

- Match case: TermStar differentiates between upper and lower case when
searching. TermStar only replaces text whose case matches the case of the
search string.

- Regular expressions: TermStar interprets the search string as a regular
expression (» Transit/TermStar Reference Guide).

- Find whole words only: TermStar only takes whole words into account when
searching. This means that TermStar does not replace text which starts the
same as the search string but is longer than the search string.

There are two ways of starting the global changes function:
- Tostart the global changes function with prompts, click Change.

For each language entry, you can decide interactively whether the entry really
should be changed or not.

- Tostart the global changes function without prompts, click Change all.
TermStar changes the language entries according to your settings without
prompting you for confirmation.

When you start global changes, TermStar displays the Status window containing

the following information:

- Checked: Number of data records TermStar has checked to see whether they
should be changed.

- Modified: Number of data records which TermStar has modified.

If you want to cancel the global changes function, click Cancel.

If you have started global changes with prompts, TermStar displays the Prompt
window for every language entry to which global changes could be applied
(» Performing global changes with confirmation prompts, page 158).

When TermStar has finished the global changes, it displays the Close button in the
Status window together with the total number of checked and modified data
records:

Status X
Data records

Checked 213
Modified 12

Status window once the global changes are complete

Click Close to close the window.

153



7 EDITING DICTIONARIES

Assigning field You can assign predefined content to fields.

CoNteNts 14 g so, you must specify the field (and the language, where applicable) to which
TermStar should assign the contents. In addition, you can specify whether TermStar
should only assign the contents if the field is empty or contains data.

Global changes assign the contents to existing dictionary entries only. If you want
TermStar to automatically insert the content when you create a new data record or
language entry, you should use default values (» Specifying default values, page 176).

How do | assign predefined field contents?
1. Select Processing | Global changes | Field contents | Assign.
TermStar displays the Assign tab of the Change field contents window:

Change field contents roX

Replace  Assign Delete
Field/Language: | Hdr->Subject ~| | Engish (UK)

Close

Aasion Change al
Value: [

Assign options

@ Alfields

O Orly emptyfields

O Only fieks with content

Change field contents window with Assign tab

2. Select the field to which you want to assign content from the left-hand list in the
Target field section.

If you have not selected a header field, select the language to whose fields you want
to assign content.

3. Inthe Value field, enter the contents which you want to assign to the field.
In the Assign options section, specify when TermStar should assign the content:
- All fields: TermStar assigns the contents to all fields.

- Only empty fields: TermStar assigns the contents to the field if the field has not
yet been filled in.

- Only fields with content: TermStar assigns the contents to the field if it has
already been filled in.

5. There are two ways of starting the global changes function:
- Tostart the global changes function with prompts, click Change.

For each language entry, you can decide interactively whether the entry really
should be changed or not.

- Tostart the global changes function without prompts, click Change all.

TermStar changes the language entries according to your settings without
prompting you for confirmation.
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Deleting field
contents
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When you start global changes, TermStar displays the Status window containing
the following information:

- Checked: Number of data records TermStar has checked to see whether they
should be changed.

- Modified: Number of data records which TermStar has modified.
If you want to cancel global changes, click Cancel.

If you have started global changes with prompts, TermStar displays the Prompt
window for every language entry to which global changes could be applied
(» Performing global changes with confirmation prompts, page 158).

6. When TermStar has finished the global changes, it displays the Close button in the
Status window together with the total number of checked and modified data

records:
Status =
Data records
Checked 213
Modified 12

Status window once the global changes are complete

Click Close to close the window.

You can delete the content of all language entries in a particular field.

Todo so, you must specify the field (and the language, where applicable) whose contents
TermStar should delete.

How do | delete field contents?
1. Select Processing | Global changes | Field contents | Delete.
TermStar displays the Delete tab of the Change field contents window:

Change field contents 7 X

Replace Assign Delete

Field/Language: | Har>Subject ~ | | Engish (UK) Close

Delete all

Change field contents window with Delete tab

2. Selectthefield whose contents youwant to delete from the left-hand list in the Field
section.

If you have not selected a header field, select the language from which you wish to
delete the contents.

3. There are two ways of starting the global changes function:

- Tostart the global changes function with prompts, click Delete.
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Copying and
moving field
contents

For each language entry, you can decide interactively whether the entry really
should be changed or not.

- Tostart the global changes function without prompts, click Delete all.

TermStar changes the language entries according to your settings without
prompting you for confirmation.

When you start global changes, TermStar displays the Status window containing
the following information:

- Checked: Number of data records TermStar has checked to see whether they
should be changed.

- Modified: Number of data records which TermStar has modified.
If you want to cancel global changes, click Cancel.

If you have started global changes with prompts, TermStar displays the Prompt
window for every language entry to which global changes could be applied
(» Performing global changes with confirmation prompts, page 158).

4. When TermStar has finished the global changes, it displays the Close button in the

Status window together with the total number of checked and modified data

records:
Status X
Data records
Checked 213
Modified 12

Status window once the global changes are complete

Click Close to close the window.

”

You can transfer the contents of one field of the data record (the “source field”) into
another field (the “target field”).

To do so, specify the source and target field. In addition, you can specify whether
TermStar should only transfer the value if the target field is empty.

You can either move or copy the field contents:

® |fyou copy the contents, it remains in the source field and, after the global changes,
is present in the source and target fields.

® |fyou move the contents, it is deleted from the source field and, after the global
changes, is only present in the target field.

How do | copy or move field contents?

1. Select Processing | Global changes | Field contents | Copy or Processing | Global
changes | Field contents | Move.
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TermStar displays the following window:

Move/Copy field contents 7 X
Cory  Move
Copy field contents Copy
Source field Har->Subject ~| | Englih (UK) Close
Target field Her->Subject +| Engish (LK) Copyall

Additional options
[0y overwrie empty felds

TermStar displays one of the following two tabs according to what you selected
from the list (Copy or Move):

- Copy tab: TermStar copies the contents to the target field and the contents
remain in the source field.

- Move tab: TermStar moves the contents to the target field and deletes the
contents from the source field.

The structure and options in the two tabs are identical. For this reason, the
following steps apply to both tabs.

From the Source field list on the left-hand side, select the field whose contents you
wish to transfer.

Fromthe list onthe right-hand side, select the language of the fields whose contents
you want to transfer if you have not selected a header field.

From the Target field list on the left-hand side, select the field to which you wish to
transfer the contents.

From the list on the right-hand side, select the language of the field to which you
wish to transfer the contents if you have not selected a header field.

If you only want TermStar to copy or move the content into empty fields, select Only
overwrite empty fields from the Additional options section.

There are two ways of starting the global changes function:
- Tostart the global changes function with prompts, click Copy or Move.

For each language entry, you can decide interactively whether the entry really
should be changed or not.

- Tostart the global changes function without prompts, click Copy all or Move
all.

TermStar changes the language entries according to your settings without
prompting you for confirmation.

When you start global changes, TermStar displays the Status window containing
the following information:

- Checked: Number of data records TermStar has checked to see whether they
should be changed.

- Modified: Number of data records which TermStar has modified.

If you want to cancel global changes, click Cancel.
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If you have started global changes with prompts, TermStar displays the Prompt
window for every language entry to which global changes could be applied
(» Performing global changes with confirmation prompts, page 158).

7. When TermStar has finished the global changes, it displays the Close button in the
Status window together with the total number of checked and modified data

records:
Status =
Data records
Checked 213
Modified 12

Status window once the global changes are complete

Click Close to close the window.

Performing global You can start the global changes function with prompts so that TermStar displays the
changes with  Prompt window for every language entry concerned.
confirmation
prompts

Should | start global changes with or without confirmation prompts?

If youwant TermStar to start the global changes function with prompts, click Change,
Delete, Copy or Move in the relevant tab (» Searching for and replacing field contents,
page 152 to » Copying and moving field contents, page 156).

If you click Change all, Delete all, Copy all or Move all instead, TermStar changes the
contents without prompting the user.

TermStar could change the language entry inthe figure onthe basis of your settings. You
can specify how TermStar should handle this language entry:

Global changes X

Data record 44

“Tem" field: Replace content
Curent content: “application window”
Hew content: “app window”

Yes ] | Yestogl Ne Cancel Detals Password

Example: Prompt for Find/Replace
® Yes: TermStar changes the field in the data record. TermStar displays the Inquiry
window for the next field it could change.

® Yes to all: TermStar changes the field in this data record and the fields in all other
datarecords which correspond to your settings and no longer prompts you.

® No: TermStar does not change the field in this data record. TermStar displays the
Inquiry window for the next field it could change.
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® Cancel: TermStar cancels the global changes function.
® Details: TermStar displays the following window:

Details x

Tutorial (TermStar NXT {Global}) ~
- German

Entry: Anwendungsfenster

B English {

Entry: application window

B Chinese (PR

: Entry: EEE0

B Czech

Entry: okno aplikace

B Dutch

Entry: toepassingsvenster

B French

Entry: fenétre d'application v

In this window, TermStar displays all the data in the data record. You can use this
additional information to decide how TermStar should handle this language entry.

You can close the window by clicking OK.
® Password: TermStar displays the following window:

Remove password protection X

Dictionary:  Tutorial (TermStar NXT {Giobal))

Password: |

User rights

DEU (Geman) Disable ~
ENG [Englsh[UK))  Disable

ESF (Spanish] Disable

FR4 [French] Disable

HDR Headsr] Disable

ITA [Ibalian) Disable v

Export Print Import

Ifyour dictionary is password-protected, you required a password which allows you
to manipulate the desired languages. You can use this window to enter your
password and check whether you have the rights required (» Enter password,
page 164).

Click Close to close the window.
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Quality assurance while editing

Input verification As part of the quality assurance process, input verification rules can be defined to
messages prevent invalid or incomplete entries and increase the consistency of the terminology

Selecting from a

160

values list

(» Creating an input verification, page 179).

If an entry does not correspond to the input verification rules, TermStar displays the
Input Verification failed message together with the corresponding field and error:

® | Field must not be empty.

You need to enter contents for this field. However, you were trying to save the data
record without filling in the field.

® Regular Expression: ..

The field content must correspond to a certain regular expression. However, you
were trying to save the data record with different content in this field.

If avalues list has been defined for a field (» Working with values lists, page 185),
TermStar displays the Values list symbol at the end of the field content:

Value lists make it easier to enter field values and simultaneously ensure consistency
across dictionaries. You can select predefined values from a list instead of entering
values manually.

Double-click the symbol to select values from the list. Depending on the type of values
list, you can select only one or several values from the list:

® Values list without multiple selection: You can only select one value.

® Values list with multiple selection: You are allowed to select as many values as you
wish.

Editable values

Depending on the type of values list, you can either use only the specified values from
the list or you can edit the field content:

® Non-editable values

You are not allowed to overwrite or change the field content but only to select
values from the list. If you try to enter text in this field, the cursor will automati-
cally jump to the next field.

® FEditable values

You can edit a value you have selected from the values list or enter a new value
without selecting it from the list. In doing so, you will not change the values list
itself but only the current field content.
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How do | select values from lists without multiple selection?
1. Toopen the values list, click the Values list symbol at the end of the field content.

TermStar displays the Select value window with the list of possible values:

Select value
black
white

colour

Hierarchical values list

If the values list contains hierarchical values, TermStar displays the lower-level
values once you click the plus sign.

2. Select the value you want to use for the field:

Select value

=empty=
black
white
=~ colour
blue

yelow

Hierarchical values list with lower-level values displayed

If you want to leave the field empty, select the <empty> value.
3. Confirm your choice by clicking OK.
TermStar closes the window. You can now edit the other fields in the edit mode.
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How do | select values from lists with multiple selection?
1. Toopen the values list, click the Values list symbol at the end of the field content

TermStar displays the window for multiple selection.
Toselectavalue, selectitinthe upper window section and click the arrow down

symbol:
TermStar
Transit
WebTerm
Selected values: L1

Values list with multiple selection: Selecting a value

TermStar moves the value to the Selected values section.

Toundoaselection, select the value in the Selected values section and click the
arrow up symbol:

[Termstar

[Transit

WebTerm

XGate

Selected values: G
TermStar %

Values list with multiple selection: Undoing a selection
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TermStar moves the value to the upper window section.

Repeat these steps to move all values you want to use in the dictionary to the
Selected values section.

2. Confirm your choice by clicking OK.
TermStar closes the window. You can now edit the other fields in the edit mode.

Selecting the keyboard layout

You may have defined several “input languages” in Windows to make it possible to enter
text in different languages using the respective keyboard layout.

In such a case, TermStar can automatically adjust the keyboard layout to the language
edited. To do so, select the Automatic keyboard switch option under Edit | Miscella-
neous.

Example for a German-English dictionary:

® \Whenthe cursorisinaGerman language entry, TermStar selects the German
keyboard layout.

® \Whenthe cursorisinan English language entry, TermStar selects the English
keyboard layout.

The currently selected input language is indicated in the Windows taskbar:

. 1:07PM
I N e B
Windows taskbar: English is selected as the input language
To switch between the input languages manually, you can select the language from the

Windows taskbar or press the keyboard shortcut ALT (left) + SHIFT.

English (United States)
US keyboard

German (Germany)
German keyboard |3

Language preferences

" .
AT NG e B

Windows taskbar: switching input language
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Enter password

If adictionary is protected by a password, you can only carry out certain actions (e.g.
creating a new data record, changing a language entry or printing a dictionary) if you
enter the valid password. Get the password from your project manager, if necessary.

You can assign several passwords for each dictionary to release some or all of the
protected actions (» Protecting dictionaries with passwords, page 167). You will
therefore need one or more passwords (depending on the type of password protection
assigned) before you can edit the dictionary.

How do | enter a password?
1. For several functions, TermStar displays the window for protected dictionaries:

Remove passward pratection X

Dictionary:  Biology (TemStar NXT {Global})

Password, i

User rights

DEU (German) Disable
ENG (English (UK))  Disable
HDR (Header) Disable
Export Print Import

TermStar displays the languages which are already enabled in the User rights list.
The selected options beneath this list show whether the functions are enabled.

Enter avalid password in the Password field to enable functions.
Click Close to close the window.

Permissions for creating or deleting data records

You require the following permissions in order to be able to create or delete data
records in a password-protected dictionary:

® Creating a new data record

When you create a new data record, you edit the source language at least. In
addition, TermStar automatically completes administration fields in the header
so as to record information such as date and user.

Therefore, you at least require permissions for editing the source language and
the header in order to create new data records.
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® Deleting adatarecord (» page 147)
When you delete a data record, you delete all its entries in all languages, with the
result that the header no longer has any meaning.
Inorder to delete arecord, therefore, you at least require editing permissions for
all languages for which there are entries in the data record. Explicit permissions
for the header are not required: a data record without entries (i.e. with header
only) makes no sense.
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Quality assurance

Overview

TermStar provides you with a wide range of functions to ensure your work, and the
translation project on the whole, is of a high quality:

® Protecting dictionaries with passwords (» page 167)

You can protect a dictionary and thereby prevent it from being altered, printed,
imported or exported.

® Specifying default values (» page 176)

You can specify default values for each dictionary. TermStar automatically enters
these default values when you add a new data record or entry. The default values
make entering terminology easier and ensure correct entries are made.

® Creating aninput verification (» page 179)

Using input verification, you can specify how an entry in a particular field of the
dictionary should look. In this way, you can prevent invalid or incomplete entries
from being made, thereby increasing the consistency of your terminology.

® Working with values lists (» page 185)

Value lists make it easier to enter field values and simultaneously ensure consis-
tency across dictionaries. The user can select predefined values from a list instead
of entering values manually.

® Changing field names

You can rename field names and this way use specific field names for special
purposes.

® Additional dictionary settings (» page 200)
You can increase the manageability of a dictionary by:
- saving multimedia files in the database
- assigning a unique ID to data records and entries
- logeach change to datarecords as revision

® Statistics (» page 203)

In TermStar you can call up statistical data which provide you with information on
the data records and entries in your dictionary.
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Protecting dictionaries with passwords

Overview You can protect a dictionary and thereby prevent it from being altered, printed,
imported or exported without authorisation.

To do this, you must first assign a master password to the dictionary (» Protecting a
dictionary with a master password, page 168). The master password contains all the
possible rights in TermStar: whoever has the master password can carry out all actions

and use all functions.

The dictionary is protected if you have assigned it a master password: A user cannot
make changes to the dictionary or print, import or export it without the password.

You can then assign user passwords to the dictionary (» Assigning user passwords,
page 169). In doing so, you can specify exactly the functions the user password allows
and the languages which can be changed with the password.

Rights for user The master password automatically gives you all possible rights. You can specify the
passwords rights for each user password individually. The following rights are possible:

Rights

Abbreviation

Action allowed

Security

Administration

Export
Import
Print
Pack

Languages

S

All
M*

All existing (languages) M

® Changing, deleting and adding passwords.
® Deleting and renaming dictionaries.

TermStar automatically selects Administration
when you select Security.

Changing default values, input verification, field
names and general settings for the dictionary.

Exporting data from the dictionary
Importing data into the dictionary
Printing the dictionary

Packing the dictionary

All rights mentioned.

Editing entries in the languages selected (i.e.
changing, adding or deleting entries)

The right to delete data records is granted if the
user has editing rights for all the languages used
in the data record.

Editing rights can also be given for:

® Header fields (implies the right to create new
data records; » Assigning user passwords,
page 169)

® Address data records
® Bibliography data records

Editing all the languages, header fields and
address and bibliography data records contained
in the dictionary.

Rights for user passwords
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Protectinga Thefirst passwordyou assignto adictionary automatically becomes the master password.
dictionary with a Thedictionary is protected if you have assigned it a master password: A user cannot make
master password changes to the dictionary or print, import or export it without the password.

How do | protect a dictionary with a master password?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

2. Select the dictionary for which you wish to change the settings and click Settings.

3. Inthe Dictionary settings window, select the User rights tab.

The Passwords table is empty as a password has not yet been created for the

dictionary:

Passwords

Dictionary settings: Biology (TermStar NXT {Global})

(Rights)

Input werification Field names Defautt valuss Userrights  Miscellaneous

New
Delete

Properties...

o

User rights tab with empty Passwords table

4. Click New to assign a new password.

The first password you assign automatically becomes the master password.

TermStar displays the following window:

New password

Password

Rights
Expart
Securty

Languages

Print

Administration

OK

Al languages in the dictionary

Cancel Help

Import

Pack dictionary

Add

Remove

New password window for master password
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Assigning user
passwords
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5. Enter the master password in the Password field.

All rights are selected. You cannot deselect these checkboxes for the master
password as the master password must have all rights.

6. Save the password by clicking OK.

TermStar now displays the new master password with all rights in the list of
passwords.

7. Close the Dictionary settings window by clicking OK.

The dictionary is now protected with the master password. The next time the dictionary
is opened, you must enter the master password before you can edit, print, pack or
import/export the dictionary or open the administration dialogue and the password
window.

If youwish to pack the dictionary for a third party who should be able to perform certain

actions only, you must assign user passwords which have certain rights only (» Assigning
user passwords, page 169).

If you have assigned a master password to a dictionary, you can then assign user
passwords (» Protecting a dictionary with a master password, page 168 also). User
passwords allow users to perform certain actions which you can specify.

If you pack a dictionary for third parties, tell them the user password only so that they
can only perform the actions the user password allows.

Permissions for creating or deleting data records
You require the following permissions in order to be able to create or delete data
records in a password-protected dictionary:
® Creating a new data record
When you create a new data record, you edit the source language at least. In

addition, TermStar automatically completes administration fields in the header
so as to record information such as date and user.

Therefore, you at least require permissions for editing the source language and
the header in order to create new data records.

® Deleting adatarecord (» page 147)

When you delete a data record, you delete all its entries in all languages, with the
result that the header no longer has any meaning.

Inorder to delete a record, therefore, you at least require editing permissions for
all languages for which there are entries in the data record. Explicit permissions
for the header are not required: a data record without entries (i.e. with header
only) makes no sense.
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How do | assign a new user password?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

2. Select the dictionary for which you wish to change the settings and click Settings.

TermStar displays the following window:

Enter password 7 X

|\
Canel

If TermStar does not display this window, you have not yet assigned a master
password. Should this occur, assign a master password first (» Protecting a
dictionary with a master password, page 168).

3. Entereither the master password or a user password which enables security
actions. Confirm your entry with OK.

TermStar displays the following depending on the password entered:

- Master password or user password with security rights: TermStar displays the
Dictionary settings window with the User rights tab and other tabs (see Fig. on
page 171).

You can proceed with » step 4, page 171.

- User password without administration rights: TermStar displays the following

message:

Wrong password.

You have entered either an incorrect password or a user password which does
not have sufficient rights. Close the window with OK and repeat » step 3,

page 170 using a suitable password.

- User password without security rights: TermStar displays the Dictionary
settings window without the User rights tab:
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Dictionary settings: Biology (TermStar NXT {Global})

Input verfication  Field names  Default valuss Miscellaneous

Felds
Add
Delete
Agply...
Verfication
None
Values st Genus Values list
Ediiable Mutiple selection
Reg. expression
Match case

Empty fields pemitted Hide in Rapid entry dislog

ox oo

Dictionary settings window without User rights tab

You have entered a user password which does not have sufficient rights. Close
the window with OK and repeat » step 3, page 170 using a suitable password.

In the Dictionary settings window, select the User rights tab.

TermStar displays the passwords already assigned in the left-hand column of the
Passwords table. In the right-hand column, TermStar displays an abbreviation
indicating the rights of the password (» Rights for user passwords, page 167).

Dictionary settings: Biclogy (Termstar NXT {Global}) ®
Input werification Field names Defautt valuss Userrights  Miscellaneous
Passwords (Rights)
" Al Hew
- A —

User rights tab with passwords already assigned

5. Click New to assign a new password.

171



8 QUALITY ASSURANCE

TermStar displays the following window:

Mew password ®
Password.
|\

Rights

[] Export [ print [ import

[ Securty [ Administration [ Pack dictionary

Languages
Add...

Remove

[ All languages in the dictionary

oK Cancel Help

New password window for user password

6. Enter the new password desired in the Password field.
Select the rights for the new password (» Rights for user passwords, page 167).

Inthe Language section, select the languages which the user password authorises
you to edit:

- Click Add to add a language.

TermStar displays the following window:

Select language ? X
Languages:
Ehfrikaans (ALK | ~
Albanian (561 )
Arabic (Eqypt) (ARE )
Avabic (Saudi Arabia) (ARA )
Amenian (HYE )
Assamese (ASM )
Azerbaijani (cyrilic) (AZC )
Azerbaijan latin) (AZE ) v

Select one or more languages which may be edited using the password.

If necessary, select the entries Addresses (for address data records),
Bibliography (for bibliography data records) and Beader (for header fields;
» Special data records for addresses / bibliography, page 256).

Confirm your selection by clicking OK. TermStar displays the New password
window again with the languages selected.

Toremove a language, select the language and click Remove.

Select All existing to assign rights for editing all the existing languages, header
fields and address and bibliography data records in the dictionary.

Save the new password by clicking OK.
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TermStar displays the Passwords window again with the new password and the
rights assigned.

9. Close the Dictionary settings window by clicking OK.

You have now assigned a user password. This password gives the user the rights you
have assigned to the password.

Changing a You can change the password properties, i.e. change the password itself or extend or
password or restrict the rights associated with the password.
rightsina
password

Rights required to change password properties

B You require the master password or a user password with security rights to change
password properties.

You cannot change the rights for the master password as the master password must
have all rights. However, you can change the master password itself.

How do | change a password or the rights in a password?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

2. Select the dictionary for which you wish to change the settings and click Settings.
TermStar displays the Enter password window.

|f TermStar does not display this window, you have not yet assigned a master
password. Should this occur, assign a master password first (» Protecting a
dictionary with a master password, page 168).

3. Enter either the master password or a user password which enables security
actions. Confirm your entry with OK.

TermStar displays the Dictionary settings window.
4. Select the User rights tab.

TermStar displays the passwords already assigned in the left-hand column of the
Passwords table. In the right-hand column, TermStar displays an abbreviation
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indicating the rights of the password (» Rights for user passwords, page 167).

Dictionary settings: Biclogy (Termstar NXT {Global}) ®
Input werification Field names Defautt valuss Userrights  Miscellaneous
Passwords (Rights)
T Al Hew
- A —
Gorced [

User rights tab with passwords already assigned

5. Select the password whose settings you want to change and click Properties.

174

TermStar displays the following window:

Change password ®
Password.
=
Rights
Export [ Print [ import
Securty Administration [ Pack dictionary
Languages
German (DEU ) Add...

[ All languages in the dictionary

Cancel

Remove

Help

Now you can make the following changes:

- Change the password itself: Enter the new password in the Password field.

- Change the rights associated with the password: Select the rights for the new
password (» Rights for user passwords, page 167).

The rights of the master password cannot be changed as the master password
must have all rights.

- Changerights for editing languages: In the Languages section, select the
languages which may be edited with the user password (» step 8, page 172).

You cannot change the rights for editing languages in the master password as
the master password must have rights for all languages.

TermStar NXT — User’s Guide



PROTECTING DICTIONARIES WITH PASSWORDS

7

Deletinguserand Y

Save your changes with OK.
TermStar displays the Passwords window again with the altered password.
. Close the Dictionary settings window by clicking OK.

ou can delete a master or user password so that the rights associated with it are no

master longer available.

passwords

Rights required to delete a password

You require the master password or a user password with security rights to delete a
password.

Deleting a master password

You can only delete the master password once you have deleted all user passwords.
The dictionary is no longer protected once you have deleted the master password.

How do | delete a password?

1.
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Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
TermStar displays the Enter password window.

If TermStar does not display this window, you have not yet assigned a master
password. Should this occur, assign a master password first (» Protecting a
dictionary with a master password, page 168).

Enter either the master password or a user password which releases security
actions. Confirm your entry with OK.

TermStar displays the Dictionary settings window.
Select the User rights tab.

TermStar displays the passwords already assigned in the left-hand column of the
Passwords table. In the right-hand column, TermStar displays an abbreviation
indicating the rights of the password (» Rights for user passwords, page 167).

Select the password which you want to delete and click Delete.

You canonly delete the master password once you have deleted all user passwords.
TermStar removes the password from the Passwords table.

Click OK to close the Dictionary settings window.
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Overview

Specifying default values

‘Default values” make entering terminology easier and ensure correct language entries
are made. TermStar automatically inserts these values in dictionary fields when you add
new terminology.

You always have the option of overwriting the values automatically entered. If you want
to specify that afield must have a specific contents you have to use the input verification
function (» Creating an input verification, page 179).

New default values do not affect existing dictionary entries. Use the global changes

function if you want to make changes to existing dictionary entries as a whole (» Global
changes, page 150).

Default value from value list

If avalue list is assigned to the field (» Working with values lists, page 185), TermStar
displays the additional ... button.

In this case, we recommend clicking the ... button to select a value from the value list.

Project-specific default values

Inadditionto the dictionary default values explained here, you can also specify default

values which only apply to the current project (» “Default values” project settings,
page 51).

Adding default How do | specify new default values?
values 1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

2. Select the dictionary for which you wish to change the settings and click Settings.
3. Inthe Dictionary settings window, select the Default values tab.

TermStar displays the existing default values:

Dictionary settings: Biology (TermStar NXT {Global}) X

Input verification  Field names  Default values  Userrights  Miscellaneous

Field name Default value
Har->Subject (Header) Omithology Add
Entry->Data source (Geman) Brehms Tierleben
Entry->Data source (English (UK))  The Big Book of Birds Delete
Apply.
Defautt value Omithology

o b

Default values tab with default values already specified

TermStar NXT — User’s Guide



SPECIFYING DEFAULT VALUES

- Field name column: Name and language (if applicable) of the field to which the
default value applies.

- Default value column: Value which TermStar automatically enters for new data
records or entries.

4. Click Add.

TermStar displays the following window:

Add fields *

Languages

Helr>Status
Helr->Subject

Hdr->User 1 Help
Hdr->User 2 b

From the Fields list, select the field for which you wish to enter a default value.
From the Languages list, select the language for which the default value should
apply:

- Default value for all languages: 211 languages entry

- Default value for one language: Name of the language

- Default value for address data records: Addresses entry

- Default value for bibliography data records: Bibliography entry

- Ifyou have selected a header field in the Fields list, TermStar automatically
selects Header in the Languages list.

Confirm your choice by clicking OK.
TermStar displays the Default values tab again with the field selected.
7. Below the table, specify the desired value in the Default value field:

- If TermStar displays the ... button, click it and select the desired default value
from the list.

- Otherwise, enter the desired value directly in the field.
Press the TAB key to record the new default value in the table.
Click Add again if you wish to define other default values.

8. Save the default values with OK.

TermStar closes the Dictionary settings window.

Changing existing You can change any dictionary default values you have already defined.

default values Changed default values do not affect existing dictionary entries. If you want to make

changes to existing dictionary entries as a whole, you may use the global changes
function (» Global changes, page 150).
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How do | change default values?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Default values tab.
TermStar displays the existing default values.
Select the field name from the table.
5. Below the table, change the value in the Default value field:

- If TermStar displays the ... button, click it and select the desired default value
from the list.

- Otherwise, enter the desired value directly in the field.
Press the TAB key to accept the new value.

6. Save the default values with OK.

TermStar closes the Dictionary settings window.

Deleting existing You can delete any dictionary default values you have already defined.

default values  pejeting default values does not affect existing dictionary entries.

How do | delete default values?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Default values tab.
TermStar displays the existing default values.

4. Select the field name from the table and click Delete.

5. Save the default values with OK.

TermStar closes the Dictionary settings window.
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Overview
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Creating an input verification

Using input verification, you can specify how an entry in a particular field of the
dictionary should look.

If the user adds or modifies an entry, TermStar checks whether the entry matches the
input verification rules. In this way, you can prevent invalid or incomplete entries from
being made, thereby increasing the consistency of your terminology.

Input verification offers you the following options:
® Fixed value (with or without case sensitivity)

The user can only enter this value. TermStar does not permit any other values.
® Regular expression

The user can enter all values which match the regular expression (» Transit/
TermStar Reference Guide). TermStar does not permit any other values.

This allows you to specify a range of permitted values.
® Permitting or disallowing empty fields
You can also specify whether users must always fill in the field or whether they can
leave the field empty.
This allows you to ensure that users complete entries in full.
® Picklist (with and without multiple selection)
You can create picklists and assign them to individual fields.
The user can then select one or several values from the list in the relevant field.

You can also import the input verification settings from another dictionary (» Importing
an input verification from another dictionary, page 182).

Quality assurance while editing

If an entry does not correspond to the input verification rules, TermStar displays the
Input verification failed message (» Input verification messages, page 160).

Default values

Default values may be used as an alternative to input verification. TermStar automat-
ically enters the default value in the field specified when you add a new data record or
entry (» Specifying default values, page 176).

Input verification in rapid entry

Any fields which you have selected for input verification will be displayed in the rapid
entry window. This means you can configure the rapid entry window using input
verification.

Simply select the field to do this. You do not have to specify any particular contents for
the field.
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Adding an input  Adding an input verification rule has no effect on existing entries. Verification will only
verification rule have an effect when you next edit or add an entry, i.e. then you will only be able to enter

180

the values specified in the input verification rule.

Checking entries when input verification has been extended/changed

If you wish to compare existing entries against the new input verification settings,
select the default data record filter Input verification failed (» Default data record
filters, page 92). TermStar then displays all the entries which do not match the input
verification. You can then correct these entries if necessary.

How do | add an input verification?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases

from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.

In the Dictionary settings window, select the Input verification tab.

TermStar displays the existing input verification rules:

Dictionary settings: Biology (TermStar NXT {Global})

Input verification  Field names Default values  Userrights Miscellaneous

Fields

Hdr->Project (Header)
Delete
Apply.

Verfication
(O None
(@) Values list [TsTacey ] [ valuesist..
Editabie: [ Muttiple selection
(O Beg. expression |
Match case
[ Empty fields permitted [ Hide in Rapid entry dialog

Gt | bb

X

Input verification tab with input verifications already specified

- Fields section: Name and language of the fields (if applicable) to which input

verification applies.

- Verification section: Rules used to check the entries for the field specified in the

Fields section
4. Click Add.
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TermStar displays the following window:

Add fields x

Fields Languages

Cefmiion soue
Hdr->Project
Hdr->Remark. T
Hdr->Status
Hdr->Subject
Hdr->User 1 Help

Hdr->User 2 v

From the Fields list, select the field for which you wish to specify an input
verification.

From the Languages list, select the language to which the input verification should
apply:

- Input verification for all languages: 11 languages entry

- Input verification for one language: Name of the language

- Ifyou have selected a header field in the Fields list, TermStar automatically
selects Header in the Languages list.

Confirm your choice by clicking OK.
TermStar displays the Input verification tab again with the field selected.

In the Verification section, specify how TermStar should check the information
entered in the field:

- None: TermStar does not check the field when the information is being entered.

Select this optionif this is to be a mandatory field but you do not want to specify
aparticular value. In this case, ensure that the Empty fields permitted option is
not checked.

You can also use this option if TermStar should display the field for the rapid
entry (» Using the rapid entry function, page 118), but no specific contents
should be specified.

- Values list: The user can select values from a values list when making the entry.

From the list of values lists, select the values list which applies to the field.
Please refer to section » Working with values lists, page 185 for more infor-
mation on this topic and on the Editable and Multiple selection options.

- Reg. expression: TermStar checks whether the information entered by the
user corresponds to the regular expression or the fixed value.

In the field to the right of Reg. expression, enter the expression or fixed value
TermStar should check (» Transit/TermStar Reference Guide).

If you wish the search to be case-sensitive, select the Match case option.
- Empty fields permitted: TermStar allows the user not to fill in the field.

Make sure that the Empty fields permitted option is not checked if anentry in
this field should be compulsory.
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Changing the
input verification

Importing an input
verification from
another dictionary

182

- Hidein Rapid entry dialog: TermStar allows the user the option to stop the field
from appearing during rapid entry.

If you do not want TermStar to display the field in the Rapid entry dialog as an
additional entry field, select Hide in Rapid entry dialog.

Press the TAB key to record the new input verification.
Click Add to specify other input verification rules.

8. Save the input verification with OK.

TermStar closes the Dictionary settings window.

Editing the input verification rule has no effect on existing entries. Verification will only
have an effect when you next add or edit an entry, i.e. then you will only be able to enter
the values specified.

How do | change the input verification?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Input verification tab.
TermStar displays the existing input verification rules.
4. Select the field name from the table.
TermStar displays the settings in the Verification section.

5. Change the settings for the verification in the Verification section (» step 7,
page 181).

Press the TAB key to accept the new settings.
6. Save the input verification with OK.
TermStar closes the Dictionary settings window.

You canimport the input verification from another TermStar dictionary. This allows you
to ensure that input verification rules are the same across all dictionaries and therefore
the structure of your dictionaries is standardised.

When importing, you can specify the fields whose input verification rules TermStar
should import. If you want alter input verification rules to be imported, first import the
input verification rules unchanged. Then you can change the settings as explained in
section » Changing the input verification, page 182.

How do | import input verification rules from another dictionary?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Input verification tab.

TermStar displays the existing input verification rules.
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4. Click Apply.
TermStar displays the following window with a list of the existing dictionaries:

Select dictionary X

Dictionaries

5. Select the dictionary from which you wish to take the input verification settings.
Confirm your choice by clicking OK.

TermStar displays the following window:

Apply an existing input verification X

Dictionary P = g
Fields Apply

Helr->Project (Header)

Cancel

Check
None Editable Muttiple selection
Ve Match case Help
Beg. expression [d [ Hide in Rapid entry dizlog

Empty fields permitted

- Fields list: TermStar does not take the input verification from these fields.
- Apply list: TermStar takes the input verification from these fields.

If you select a field name, TermStar displays the input verification settings in the
Check section. The Check section is not active as it only serves for display purposes
here.

6. Specify the input verification rules TermStar should take:
- Totake aninput verification rule, select the rule in the Fields list and click >>.
TermStar moves the input verification to the Apply list.

- Ifyoudo not want to import an input verification rule, select the rule in the
Apply list and click <<.

TermStar moves the input verification to the Fields list.
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There may be conflicts if input verification rules have already been set for your
dictionary:

- TermStar displays the following message if an input verification rule for the
field already exists in your dictionary:
Such an input verification already exists. Overwrite?

You have the following options:

Yes: TermStar imports the input verification rule and overwrites the existing
input verification in your dictionary.

No: TermStar does not import the input verification rule.

- TermStar displays the following message if the input verification rule uses a
values list and a values list with the same name already exists in your dictionary:
The values list used for this input verification already exists. Do you
want to overwrite it?

You have the following options:

Yes: TermStar imports the input verification and the values list. In doing so,
TermStar overwrites the existing values list in your dictionary.

No: TermStar only imports the input verification without overwriting the
existing values list in your dictionary.

Cancel: TermStar imports neither the input verification nor the values list.

7. Onceyouhave movedall the input verification rules you want toimport to the Apply
list, confirm your choice by clicking OK.

TermStar takes the input verification and displays it in the Input verification tab in
the Dictionary settings window.

8. Save theinput verification with OK.

TermStar closes the Dictionary settings window.
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Overview

© STAR AG

Working with values lists

Value lists make it easier to enter field values and simultaneously ensure consistency
across dictionaries. The user can select predefined values from a list instead of entering
values into the fields manually.
You have the following options when creating a values list:
® Monolingual or multilingual list
You can specify whether the values in the list are the same for all languages (e.g. for
gender or project name) or are translated into the languages of the dictionary (e.g.
for generic terms or country names).
® Hierarchical structure
You can create lists with values on several levels.
Example:
coloured
- blue
- green
- red
grey
white
black

® Single or multiple selection
You can specify whether the user can select just one or several values from the list
for each field.

® FEditable values lists
You can determine whether the user can also enter values which are not in the list

(editable values list) or whether they are tied to the specifications of the values list
(non-editable values list).
While the editable values list does allow the user to enter values which differ from
those in the list, this does not mean that these are added to the original list.
If youwant TermStar to use the values list for a specific field, create an input verification
for this field and assign the values list to the field (» Creating an input verification,
page 179).
TermStar can collect field contents from the dictionary to make creating values lists

easier (» Collecting values for the values list, page 188). In this way, TermStar automat-
ically creates the values list.

Quality assurance while editing

If a values list has been defined, TermStar displays the Values list symbol BF at the
end of the field content. You can use the symbol to select the values (» Selecting from
avalues list, page 160).
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Creating a new

Default values

Default values may be used as an alternative to values lists. TermStar automatically
enters the default value in the field specified when you add a new data record or entry
(» Specifying default values, page 176).

If youwant to create a new values list, first create an empty values list with the required

values list properties. Then edit the values list and enter the values for the values list manually

%
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(» Editing a values list, page 190).

The value list type can only be defined at creation

The type of a value list, i.e. whether it is monolingual or multilingual (as well as the
main language of a multilingual values list) can only be selected at the time when
the respective values list was created. This property cannot be changed at a later
date.

Collecting values for the values list

TermStar can also automatically create and fill in a new values list by writing the field
contents from the dictionaries to a values list (» Collecting values for the values list,
page 188).

How do | create a new, empty values list?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Input verification tab.
Click Values list.

TermStar displays the following window:

Values lists ? X
Values lists

New..

Properties...
Delete

Edit

Collect

Merge values

5. Click New to create a new values list.
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TermStar displays the following window:

New values list ? x

Values st name

Type of values list
@® Monolingual

() Muttiingual
Main language: Gemman

Apply to

(®) Dictionary (O Database
Separator

Separator for levels Mutti-separator

Enter aname for the values list in the Values list name field. You use this name to
select the values list later in the input verification (» Adding an input verification
rule, page 180, » step 7, page 181).

Specify the properties of the values list:
- Monolingual: The values in the list are identical in all languages.

- Multilingual: TermStar displays the values in the list corresponding to the
language of the entry.

For multilingual lists, you must specify the Main language in which you create
the list. Then translate the values into the individual languages. TermStar
displays the values in the main language if there is no translation for a language
or avalue.

- Dictionary: The values list applies to the dictionary selected only.
- Database: The values list applies to all the dictionaries in the database.

- Separator for levels: Character TermStar uses to separate the individual levels
in hierarchical values lists.

- Multi-separator: Character TermStar uses to separate the entries selected for
multiple selection.

Confirm your settings with OK.
TermStar displays the Edit values list window.
Edit the values list as explained in section » Editing a values list, page 190.

Do not forget to save the values list after editing it (» Saving the values list,
page 195).

For multilingual values lists, translate the values in the list (» Translating multilingual
values lists, page 196).
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Collecting values TermStar can collect field contents from the dictionary to make creating values lists
for the values list  easier. In this way, TermStar automatically creates the values list.

To do this, select the field for which you wish to create a values list. Then select the
dictionaries whose values you wish to add to the list.

TermStar searches through these dictionaries looking for values in the field specified
and collects them in the new values list.

Separators are taken into account

Afield can contain more than one value (hierarchical levels or multiple entries) which
are separated by separators.

TermStar also takes these values into account when collecting values for a values list.
Asthe separator, TermStar uses the characters you specified for the values list (» step
7, page 187).

Examples:

® |[f the colon (:) has been specified as the separator for levels, TermStar uses the
entry Computer : Hardware to generate the value Computer with the lower-level value
Hardware.

® [ the semicolon (;) has been specified as the separator for multiple entries,
TermStar uses the entry Computer; Translation memory to generate two values
(Computer and Translation memory)on the same hierarchical level.

How do | collect values for a values list?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Input verification tab.

Click Values list.

TermStar displays the Values list window.

5. Click Collect to collect values for a new values list.
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6.
7.

10.

TermStar displays the following window:

Collect from field ? x

Dictionaries
Avaiable: Selected.

Dic2NXTintro
R Temindege
MR_Teminologie1 <<
Sample

Sample2

Sample3

Enalish (UK) ~

Languages
[ Alllanguages

[]include language variants

oK Cancel

From the Field list, select the field from which TermStar should collect the values.

In the Dictionaries section, specify the dictionaries whose values you want to write

to the list.

- Todothis, select the dictionary from the Available list and click >>.
TermStar moves the dictionary to the Selected list.

- If you do not want to take values from a dictionary, select the dictionary from

the Selected list and click <<.

TermStar moves the dictionary to the Available list.

TermStar collects the values from all the dictionaries in the Selected list.

If you have not selected a header field, go to the Languages section and specify the
entries from which TermStar should collect the values:

- Select All languages if you want TermStar to collect the values from all the

entries in the dictionary.

- If TermStaris to collect the values of a specific language, select the language

from the list.

Select Include language variants if you want TermStar to collect the values
from all the language variants of the language selected. In this way, TermStar
collects values in US, UK and Australian English, for example.

Confirm your entries with OK.

TermStar displays the New values list window.

Now you can specify the name and settings for the new values list as explained in
section » Creating a new values list, page 186 from » step 6, page 187 onwards.
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Editinga You can edit a values list as follows:
values list o Adding a value to a values list (» page 192)
® Changingavaluein avalues list (» page 193)
® Deleting avalue from avalues list (» page 193)
® Moving values within a values list (» page 194)
® Sorting values within a values list alphabetically (» page 194)

To do this, you must work in the Edit values list window. If you create a new values list,
TermStar automatically displays the Edit values list window (» Creating a new values
list, page 186). If you want to edit an existing values list, open the Edit values list window
as explained in » How do | open the Edit values list window to edit a values list?,

page 190.

Once you have changed the values list, save it so that you can keep the changes (» Saving
the values list, page 195).

Ifyou are editinga multilingual list and have entered all the required values, you canthen
translate the list for the different languages as explained in section » Translating
multilingual values lists, page 196.

How do | open the Edit values list window to edit a values list?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Input verification tab.
Click Values list.

TermStar displays the following window with the existing values lists:

Values lists ? X
Values lists

New..

Properties..
Delete

Edit

Collect.

Merge values

5. Select the values list you wish to edit and then click Edit.
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TermStar displays the following window. The structure of the window depends on
whether the selected values list is monolingual or multilingual:

Edit values list: Genus ? X
Values list
& New
£ female
£ male Edit
3 neutral T
Sort values
1st sublevel
Al sublevels
oK Cancel Save Save as...
Edit values list window for a monolingual values list
Edit values list: colours_UK ?
Main language: ENG Currert language: [ Engish (UK -
(=] [=2]
£160 colowred 53 eoloursd
1 red = ‘ow
& aeen B areen
£2 blue i blue Edt...
(=] a
O e =g Zoo
£ black 3 black
Cancel Save Saveas.
Edit values list window for a multilingual values list
You can edit the values in the same way in both windows:
Adding a value to a values list (» page 192)
Changing avalue in a values list (» page 193)
Deleting a value from a values list (» page 193)
Moving values within a values list (» page 194)
Sorting values within a values list alphabetically (» page 194)
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Adding a value to

192

a values list

For multilingual values lists, you work in the left-hand section of the window (under
Main language).

You work in the Edit values list window when you want to add a value to a values list
(» Editing a values list, page 190).
The Edit values list window displays the hierarchical structure of the values list:

]
=)=}

€3 blue
3 areen
£ red

3 arey

2 white
2 black

Structure of the values list in the Edit values list window

® Baselevel

The top level is called the “base level”. It does not appear in the dictionary and you
cannot assign it a name.

Anew values list contains this base level only.
® Otherlevels

Existing values lists contain other entries in various levels (in the example: coloured
value in the 1st level; lower-level entries red, green and blue in the 2nd level).

How do | add values?
1. Inthe Edit values list window, select the value to which you want to assign the new
lower-level value.

2. Click New to add the new value.

TermStar displays the following window:

New value X

Value

oK Cancel

3. Enter the new value in the Value field and confirm your entry by clicking OK.
TermStar adds the value to the values list.

You can now add, change, delete or move additional values. Do not forget to save the
values list (» Saving the values list, page 195).

Translate the entries for multilingual values lists (» Translating multilingual values lists,
page 196).
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Changing a value Youwork in the Edit values list window when you want to change a value in a values list
in avalues list (» Editinga values list, page 190).

How do | change a value?
1. Inthe Edit values list window, select the value which you want to change.
2. Click Edit to change the value.

TermStar displays the following window with the current value:

New value X

Value

[red]

Cane

3. Enter the new value in the Value field and confirm your entry by clicking OK.
TermStar changes the value in the values list.
Do not forget to save the values list (» Editing a values list, page 190).

You may also have to change the translation of the value for multilingual values lists
(» Translating multilingual values lists, page 196).

Deleting a value You work in the Edit values list window when you want to delete a value from a values
from a values list list (» Editing a values list, page 190).

How do | delete a value from the values list?
1. Inthe Edit values list window, select the value which you want to delete.
2. Click Delete to delete the value.

TermStar displays the following message:
Are you sure you want to delete the selected value?

3. Click Yes to confirm the message.

TermStar displays the following message:
All references to this value will be removed. Continue?

4. Click Yes to confirm the message.
TermStar deletes the value from the values list.

Do not forget to save the values list (» Saving the values list, page 195).
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within a values list

Moving values You work in the Edit values list window when you want to move a value in a values list

Sorting values

within a values list

194

alphabetically

(» Editing a values list, page 190).

How do | move a value?
1. Inthe Edit values list window, select the value which you want to move.

2. Keep the mouse button pressed to use the cursor to move the value to another

value:
&
€3 coloured
0 arey
1 white
1 black! ﬁ]

grey value is moved to the black value
- Moving without the CTRL button: TermStar moves the value to the same
hierarchical level and sorts it after the value to which you have moved it.

- Movingwith the CTRL button: TermStar moves the value one hierarchical level
lower and sorts it beneath the value to which you have moved it.

3. Release the mouse button.
Do not forget to save the values list (» Saving the values list, page 195).

You cansort valuesin amonolingual values list alphabetically. This way you can make an
extensive values list more clear and edit it more efficiently.

Itis possible to sort only the sub-values of a specific value.

Alphabetical sorting depends on source language of project

For TermStar to sort values in the values list correctly, the source language of the
project must comply with the language of the values list.

You work in the Edit values list window when you want to sort the values of a values list
alphabetically (» Editing a values list, page 190).

How do | sort the values of a values list alphabetically?
1. Inthevalues list, select a value whose subvalues you want to sort alphabetically.
If you want to alphabetically sort the entire values list, select the base level.

2. Inthe Sort values section of the Edit values list window, select one of the following
options:

- 1st sublevel: TermStar sorts only the values of the 1st sublevel (below the
selected value) alphabetically.

- All sublevels: TermStar sorts the values of all sublevels (below the selected
value) alphabetically.

3. Inthefollowing message, confirm that you want to sort the values.

Do not forget to save the values list (» Editing a values list, page 190).
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Saving the values If you have changed the values list, save it so that you can access the changed list at a
list later stage.

You have two options here:

® Save: TermStar saves the values list under the same name and overwrites your old
values list.

® Saveunder anew name: TermStar saves the values list under a new name. You
create a new values list in this way and your old values list remains unchanged.

You can save the values list in the Edit values list window (» Editing a values list,
page 190).

How do | save the values list?
1. Inthe Edit values list window, select one of the following options.
- OK:TermStar saves the values list and closes the Edit values list window.

- Save: TermStar saves the values list without closing the Edit values list
window.

- Save as: TermStar saves the values list under a new name.

TermStar displays the following window:

Save values list as... x

New values list name:

I
Cancel

Enter a name for the values list and click OK to confirm your entry.

TermStar saves the values list.
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Translating Once you have edited the structure of a multilingual values list in the main language
multilingual  (» Editing a values list, page 190 and subsequent sections), you can then translate the
values lists  values. In this way, TermStar displays the values in the dictionary in the language of the
entry selected.
To translate the multilingual values list, you must work in the right-hand section of the

Edit values list window (under Current language):

Edit values list: colours UK T X
Main language: ENG Curent language: Englsh (LK) -
[} =
63 coloured £ 63 coloured
o e e S—
0 aeen [ Oaen |
3 blue + O blue Edit
£ arey H=N-01
H Delete

€3 white | B0 whie ===

* (23 black

3 blackc

Cance Save =5

Edit values list window with translated values
Please refer to section » Editing a values list, page 190 for information on how to open

the Edit values list window.

How do | translate a values list?
From the Current list in the Edit values list window, select the language into which

1.
you want to translate the values.
Select the value you want to translate in the right-hand section under Current.
Click Edit to change the value.
TermStar displays the following window with the current value:
New value X
Walue
[red]
Cancel
4. Enter the translation in the Value field and confirm your entry by clicking OK.

TermStar changes the value in the values list.
Do not forget to save the values list (» Editing a values list, page 190).
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Overview

Changing field
names for all
languages
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Modifying field names

TermStar uses specified field names for the fields. If required, you can change the fields
names without influencing the operation of the fields.

This is practical when you want to use certain fields (e.g. Userl, User2) for specific
purposes. By clearly naming the fields, the user recognises what the fields are used for.

You can change field names for language and input fields for all languages or for certain
languages:

® [fyouchange field names for all languages, TermStar shows the same field name for
all languages (section » Changing field names for all languages, page 197).

® [fyouchangethefield names for a specific language, TermStar shows the field name
according to the language of the input (section » Changing field names for specific
languages, page 198).

If you have changed field names, you can also return them to the original TermStar field
name (section » Resetting changed field names, page 198). Furthermore, you can add
changed field names from other dictionaries (section » Transferring field names from
other dictionaries, page 199).

Display of field names in TermStar
Make sure the fields whose names you have changed are displayed in the dictionary
layout.

For information on adjusting a dictionary layout, refer to the » Transit/TermStar
Reference Guide.

How do | change field names for all languages?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary whose field name you wish to change and click Settings.
In the Dictionary settings window, select the Field names tab.

TermStar displays a table with field names:

- Standard field name column: original field names

- User-defined field name column: changed field names

4. Tospecify anewfield name for afield, select the field and enter the new name in the
User-defined field name field.

Press the TAB key so that TermStar shows the new name in the User-defined field
name column.

5. Confirmyour changes with OK.
TermStar closes the Dictionary settings window and applies the changed field names.

Click Cancel to exit the TermStar database expert.
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Changing field You can prepare adictionary for users with different native languages by specifying
names for specific separate field names for each language.

languages

Resetting
changed field
names

How do | change field names for a certain language?

1.

7.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Field names tab.

TermStar displays a table with field names:

- Standard field name column: original field names

- User-defined field name column: changed field names

Tospecify anew field name for a field, select the field and enter the new name in the
User-defined field name field.

Click Add.
TermStar displays the Add fields window.
- Fromthe Fields list, select the field whose name you want to change.

- Fromthe Languages list, select the language for which you want to change the
field name.

- Confirmyour selection with OK.

TermStar closes the Add fields window and shows the field in the table of the Field
names tab.

Tospecify anew field name for a field, select the field and enter the new name in the
User-defined field name field.

Press the TAB key so that TermStar shows the new name in the User-defined field
name column.

Confirm your changes with OK.

TermStar closes the Dictionary settings window and applies the changed field name in
the specified language.

Click Cancel to exit the TermStar database expert.

If you have changed field names, you can also return them to the original TermStar field
names.

How do I return the field name back to its original name?

1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Field names tab.

TermStar displays a table with field names:

- Standard field name column: original field names
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Transferring field
names from other
dictionaries
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- User-defined field name column: changed field names

4. Toreturnthechangedfield nameforafieldtoits original name, select the field name
and click Delete.
TermStar removes the changed name from the User-defined field name column.
5. Confirmyour changes with OK.
TermStar closes the Dictionary settings window and starts using the original field name
again.
1. Click Cancel to exit the TermStar database expert window.

You cantransfer renamed field names from another dictionary. This means, for example,
that you use the same renamed field names for all dictionaries.

How do | transfer field names from another dictionary?

1.

Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

To make TermStar display the dictionaries in a database, click the plus sign next to
the database.

Select the dictionary from which you want to transfer the field names and click
Settings.

In the Dictionary settings window, select the Field names tab.
To transfer field names from another dictionary, click Take.
TermStar displays a list of all existing dictionaries.

Select the dictionary from which you want to transfer the field names and confirm
your selection with OK.

TermStar displays the field names of the dictionary so that you can check them.
Decide whether you want to take over the displayed field names:

- Click OK to take over all names.

- Click Cancel if you do not want to take over the field names.

TermStar takes over the field names.

If you have already changed field names in the target dictionary, TermStar displays
aprompt for each field asking whether it should overwrite the field names that have
already been changed.

You decide, if necessary for each field, whether TermStar should overwrite the field
names that have been changed.

TermStar now shows the new names in the User-defined field name column.
Confirm your changes with OK.

TermStar closes the Dictionary settings window and applies the changed field
name in the specified language.

Click Cancel to exit the TermStar database expert.
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Additional dictionary settings

You can protect your dictionaries via passwords, define default values and create input
verifications, value lists and user-defined filed names. Additionally TermStar provides
you with the following dictionary settings:

® Multimedia file access section

You can define how TermStar accesses multimedia files that you insert into a
dictionary:

Relative path
All multimedia files are in a folder or its subfolders.

Example: Thefiles are in the C:\TermStar\multimedia folder. As relative path,
you define the C:\TermStar\multimedia path.

When you insert afile from this folder, TermStar saves only the name of the file
(and, if required, of the subfolder).

Example: For the file C:\TermStar\multimedia\graphics\bank.bmp, TermStar
saves graphics\bank.bmp.

When you move the multimedia files to another drive, you just have to modify
the relative path.

Example: You move the multimedia file to D: \doku\multimedia. In this case, you
adjust the relative path for multimedia file access to D: \doku\multimedia.

Absolute path

The multimedia files are in different folders so that TermStar requires the full
access path for each multimedia file.

Example: C:\TermStar\graphics\bitmap\bank.bmp.

When you move the multimedia files, you have to adjust the access path for
eachfile.

Save in database

TermStar saves all newly added multimedia files additionally in the database in
which the dictionary is saved.

This allows you to pack the dictionary including multimedia files when you
exchange terminology projects later(» Packing a project, page 233).

® Cross-reference separator

You can specify how cross-references to different entries are separated from each
other in the Cross-reference field (» Automatic cross-references in the
“Cross-reference” field, page 126.

By default, the semicolon (;) is defined as cross-reference separator.
® Additional sort field

You can select a field that determines the alphabetical / numerical sorting of
identical terms.
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® Track changes section
- Log changes as revisions
Select this option if you want TermStar to log all changes to data records.
For this option, we recommend to activate the option in the Create unique
identifiers (GUIDs) section and, if necessary, subsequently create GUIDs for all
entries and data records.
® Create unique identifiers (GUIDs) section
- For new entries
Select this option if you want TermStar to create a unique 1D (entry GUID) for
each new language or subentry.
- For new data records
Select this option if you want TermStar to create a unique 1D (data record ID)
for each new data record.

GUID - Globally Unique Identifier

By means of the GUID, each data record and entry can be clearly identified. This facil-
itates the comparison and synchronisation of dictionaries that are edited by multiple
users.

If the dictionary already contains data records and entries, TermStar can also create
GUIDs for them subsequently.

How do | specify the additional dictionary settings?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

2. Select the dictionary for which you wish to change the settings and click Settings.
In the Dictionary settings window, select the Miscellaneous tab:

Dictionary settings: Biclegy (TermStar NXT {Glebal}) *

Input verfication  Field names  Default valuss  Userrights  Miscellaneous

Multimedia file access

() Relative path:
(@ Absolute path
Save in database

Cross-reference geparator Addtional sort field

[: -No Fisld- “
Track changes

Log changes as revisions

Create unique identifiers (GUIDs)

[ For new gntries [ For new data records

ox oo
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3. Select the desired settings and confirm your selection with OK.

- Ifyouhave selected an option in the Create unique identifiers (GUIDs) section,
TermStar will ask you if it should add GUIDs for existing data records and
entries.

Specify that by clicking Yes or No.
TermStar closes the Dictionary settings window.

GUIDs can be deleted again
If you deactivate the options in the Create unique identifiers (GUIDs) section again,
TermStar stops creating GUIDs for newly added data records and/or entries.

You can also decide if TermStar should delete all existing data record and/or entry
GUIDs.

Take into account that deleting the GUIDs is irreversible. You may create new
GUIDs but these GUIDs are not compatible with the previous GUIDs.
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Statistics

In TermStar, you can use the Report Manager to generate current statistics about the
datarecords and entries in your dictionaries:

It will provide you with information about the following values:
® Number of all data records and language entries contained.
® Number of filtered data records and language entries

® Used fields and maximum number of language entries per data record and suben-
tries per language entry

You can choose whether TermStar consults all project dictionaries or the active
dictionary for the report. If you need a separate statistics for one of the project diction-
aries, first openitinits ownwindow (» How do | open a project dictionary additionally in
aseparate tab?, page 43).

How do | create the statistics?

1. Select Statistics and specify, in the Dictionaries group, which data TermStar should
call onto produce its report:

- Project: TermStar accesses all the data records in all project dictionaries.
- Active: TermStar accesses the individual dictionary that is currently active.

TermStar displays the following window:

B TermStar report manager: Tuterial (TermStar NXT (Global)) X

Result for language entries

Regard data records

) Al data records Update
Only filtered data records Saveu
Report based on
(*) Data records
() Fields Close
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In the Regard data records section, specify whether TermStar should take your
current filter settings into account:

All data records: TermStar calculates the number of all the data records and
language entries in the dictionary.

Only filtered data records: TermStar only calculates the number of filtered
datarecords and language entries in the dictionary.

In this way, you use a data record filter to determine how many data records
and entries match the filter criteria (also » Filtering data records, page 91).

In the Report based on section, specify which units TermStar should take into
account for the report:

Data records: TermStar calculates the number of all the data records and
language entries in the dictionary.

Fields: TermStar determines which fields are used as well as the maximum
number of language entries per data record and subentries per language entry.
You need this information to create an export definition for the dictionary
export to the Excel or CSV format.

You can save the results of this report directly as an export definition or create
the export definition manually with the help of this report.

Select Update.

TermStar displays the result of the report according to your selection in the Report
based on section:

Data records: TermStar displays the number of all available data records and
language entries for the individual languages of the dictionary:

TermStar report manager: Tutorial (TermStar NXT (Global))

Language |Datarecords  |Allentries |Entry |Abbr. |Alt. |Irreg. |
DEU 213 258 216 0 0 0
ENG

SY

Syn. |Dis.term |U.ind.1 |U.ind.2
o 2 0 0

|U.ind.3

213

1

‘
3

Regard data records

(%) All data records

(") Only filtered data records

Report based on
() Data records

() Fields

TermStar Report Manager window with the values calculated for the data records
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- Fields: TermStar calculates - separately for each language - the maximum
number of entries in a data record, the maximum number of subentries (abbre-
viation, alternative, etc.) in an entry, the used language fields as well as which

entry and subentry fields have at least been used once (each marked with “x”).

Inthe Header fields section, TermStar displays which “non-language fields”
have been used:

B TermStar report manager: Tutorial (TermStar NXT (Global)) X
Entries/Fields |DEU [ENG |CSY |ESP |FRA |HUN [ITA [JPN |KOR |NLD |RUS |SVE [THA SV |CH |~

¥ [info 2 X

| |Entry 2 1 |2 |21 T2 111211

| |entry-» Definition X x x  x  x x

| |entry-»Gender xx

| |entry-»Subject x

| |entry-»Cross-refersnce. x x x

| |entry-»Usera x

[ |abbr. b 1 0o 0o 1 0o 0 0 0 D 1 0 0 0 D

[ | o o 0o 0o 1 0 o 0 o ©o o o o o of]

[ irreg. 0 0o o 0 0 o0 o o o o o o o o ol[]

L] @ 11 32 2 1 o0 1 o0 1 1 [

Regard data records

Header fields <

¥ [Project | @ &l data records

[ |subject U] | ) only fitered data records Save...
|| Multimedia

Report based on
() Data records

() Fields Close

To create an export definition based on the results, press CTRL and dick "Save”.

TermStar Report Manager window with the values calculated for the fields

To save the report, click Save.
TermStar saves the results as a text file or an Excel file.
Click Close to close the window.

Report based on fields as a basis for export definition

You can save the results of the report based on fields as an export definition for the
full export of the dictionary to the Excel or CSV format (» Document “TermStar:
Importing / Exporting Terminology”).

Todo so, click Save with the CTRL key pressed.
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9

Overview

Customising the TermStar
working environment

User preferences (» page 207)

Customising the Quick Access Toolbar (» page 213)
Customising the Project browser (» page 216)

Changing default settings for new dictionaries (» page 220)
Changing default settings for new projects (» page 221)
Floating windows in the TermStar toolbar (» page 223)
Customising the dictionary window (» page 226)

Managing window layouts (» page 229)

Inthe » Transit/TermStar Reference Guide, you can find further customisation possibil-
ities for advanced users.
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User preferences

Overview Independent of the selected user role and the current project, TermStar gives you a
range of settings which can be customised to suit your general way of working. You can
configure settings either by selecting TermStar symbol | User preferences or via the
ribbon bar:

Startup settings (» page 207)

User preferences for preferred working languages (» page 208)

User preferences for non-Latin fonts (» page 209)

User preferences “TermStar” (» page 210)

User preferences for folder selection (» page 212)

Startup settings Inthe startup settings you can specify the dialog language that TermStar shall use after
the next startup.

& User preferences [Luis B. Perro (LEP)] ul X
Startup settings
Warking languages Startup settings
MNen-Latin fonts
TermStar Dialog language
Folder selection Curert dislog language English (UK)
Quick Access Toolbar Dialog language for ne startup Enalish (UK) o
Save | OK | Cencsl

You must first close and then restart TermStar for a change of this setting to become
effective.
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User preferences
for preferred
working
languages

208

In the user preferences for working languages you can specify the languages you
primarily work in.

If you open a project with multiple target languages, TermStar automatically selects a
preferred working language as the current target language. In this way, you do not have
to select “your” language from the list of all the target languages in the project.

@ User preferences [Luis B, Perro (LBP)] [m] hd

Startup settings

e r— Working languages
Non-Latin fonts

- Alllanguage variants
Termstar First working language Geman ]} guag

Second working language -

Folder selection

Quick Access Toolbar
Available languages Other working languagss

German A

Afrikaans -

Albanian i

Arabic (Egypt)

Arabic {Saudi Arabia)

Ameniian .

Assamese Bemove

erbaiani (cyrilic)

Azerbaijani {|atin)

Basque

Belarusian

Bengali

Bosnian flat., Bosn. and Herzeg.)
on

Bulgarian

Burmese

Catalan

Chinese (PR China) o

Save OK Cancel

You can specify the following:

® First working language: TermStar automatically selects this language as the
current target language provided that the language is a target language in the
project.
With All language variants, TermStar takes into account all language variants of
the first working language.

® Second working language: Here you can specify another preferred working
language. This language is used if the first working language is not a target language
in the project.

With All language variants, TermStar takes into account all language variants of
the second working language.

® Other working languages: Here you can specify additional preferred working
languages. These languages are used if neither the first nor the second working
language are target languages in the project.

- Tospecify additional working languages, select the languages from the
Available languages list and click Add.

- Ifyounolonger want to use languages as additional working languages, select
the languages from the Other working languages list and click Remove.
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User preferences For languages with characters that are not contained in the font selected in the

for non-Latin fonts dictionary layout, TermStar automatically uses another suitable font (e.g. for Arabic,

© STAR AG

Chinese, or Japanese).

However, in the user preferences for non-Latin fonts, you can specify alternative fonts

for these languages.

OK

B User preferences [Luis B. Perro (LBP)) o x
Startup settings
Working languages DA i
n-Latin fonts

TermStar Langusge |Ecat.
¥ | Arabic (Saudi Arabia) -

Folder selection | Chinese (PR China) =

Quick Access Toolbar Chinese (Taiwan) -
| |Hebrew -
| |sepanese -
| |Korean -
| | hai -
| |Hindi -
| |Bengati -
|| Gujerati -
| |Khmer -
|| Tamil -
| |Telugu -
| |Kannada -
| |Malayalam -
| |sinhale -

Save Cancel

® Language column: Language to be displayed in the alternative font.

® Font column: Font used to display the language.

When selecting, make sure to select a suitable font that supports the characters of the

language.
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“TermStar”
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Inthe user preferences “TermStar” you can specify how TermStar displays dictionaries:

@ User preferences [Luis B, Perro (LBP)] [m] hd

Startup settings
Werking languages TermStar
Non-Latin fonts

 TermStar .

Book frame and index buttons Background colour for selected record

[ Display in book frame Colour... =

Folder selection
Show index buttons

Quick Access Toolbar

Display additional languagss Minimum fuzzy search qualty (%)
() Project languages 70 -

() Working languages

() Intersection of project languages and working languages

(%) Al available languages

Sort additional languages
(%) Defaut order (Microsoft)
") By language code
) By languags name

[ Working languages on top

Save OK Cancel

You can specify the following:
® Display in book frame

This allows you can specify whether TermStar displays the dictionary in a book
frame:

[ )

£ applcation

DEU Anwendung
w520t 1814

Dictionary displayed in a book frame (left) or in a two-column frame (right)

When displaying without a book frame, you can move the centre separator line with
the mouse. To do this, move the cursor to this line until the cursor turns into a
double arrow. Then hold down the left mouse button and drag the line to the left or
right.

Show index buttons

This allows you to specify whether TermStar displays index buttons which you can
use to navigate within the dictionary (» Navigating with index buttons, page 89).

You can individually configure the index buttons for each language (e.g. additional
button for numerals or Sch and St buttons for German, » Transit/TermStar
Reference Guide).
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Background colour for selected record

This allows you to specify the background colour that TermStar uses to highlight the
selected datarecord:

application
Anwendung

" company
Firma

employee
Mitarbeiter

Selected data record with background colour

If you do not want the selected data record to be highlighted, select ihite as the
background colour. Then the selected data record is indicated only by the black
square to the left of the data record.

Display additional languages

In addition to the source language and current target language, a dictionary layout
can also display other languages as “additional languages”.

Inthe user preferences, you can specify which additional languages TermStar
displays in a corresponding dictionary layout:

- Project languages: All the languages that have been specified as languages in
the current project (» “Languages” project settings, page 47)

- Working languages: All the languages that have specified as preferred working
languages in the user preferences (» User preferences for preferred working
languages, page 208).

- Intersection of project languages and working languages: Combination of
the previous two options (i.e. all the languages that have been specified in the
current project and in your user preferences).

- All available languages: All the languages contained in the dictionary.

Additional languages can only be displayed if the dictionary layout used contains
fields for additional languages. Otherwise, your selection here in the user prefer-
ences is not relevant.

Minimum fuzzy search quality

This allows you to specify the minimum quality that TermStar presets for the fuzzy
search (» Fuzzy search, page 87).

Sort additional languages

This allows you to specify the order in which TermStar displays the additional
languages within a data record:

- Default order (Microsoft): Languages are sorted according to Microsoft's
default order.

- By language code: Languages are sorted according to TermStar's language
code.
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User preferences

for folder

selection

212

- By language name: Languages are sorted according to the order in the

TermStar's language selection lists.

Working languages on top: When sorting by language name, the preferred
working languages are displayed at the top (» User preferences for preferred
working languages, page 208).

Inthe user preferences for folder selection, you can specify which folders are suggested
by TermStar for various actions.

OK

For each action you can choose from the following folder types:

& User preferences [Luis B. Perro (LBP)] m] x
Startup settings
Working | Folder selection
orking languages
Non-Latin fonts Activity [Foiders [Path
TermStar | |Exchange project [
lder celection | |Pack project Working folder - Ll

Quick Access Taolbar | [Unpack project My Documents folder = SIS R Sp—p— Ll
| |Forward project Working folder - Ll
| |Pack translation Working folder - Ll
| |Unpack translation My Documents folder = S SR LY TS L
||Manage TermStar dictio Ll
| |Crestenew database db folder (Transit) | nes Bmsis wiom wmm n Bt P | |
| |import terminology My Documents folder = = Ll
| |Export terminology My Documents folder| = s oaw o owww L
|_|Indirect WebTerm downlc My Documents folder | = = oL Ry FEES L
| |Insert multimediafiles My Documents folder e e e n [ e Ll
| |Relative path for multime db folder (Transit) = m s lem s nmms B fw n L
| |save dictionary as My Documents folder = = Ll

Save Cancel

® My Documents folder (Windows):Windows folder ,Documents” of the current

Windows user.

® User-defined folder: Any folder in the file system that you can freely select.

To select the folder, click ... in the Path column.

® Last used folder: Folder selected when the action was last applied.

® Users (Transit) folder:Folderforthecurrent TermStar user,inwhichuser-specific
datais typically stored.

® db folder (Transit): Folderinwhichterminology databases are typically stored.

The folder types Projects folder (Transit) andiorking folder referto Transit projects
and are not relevant for TermStar.
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Customising the Quick Access Toolbar

To optimise the TermStar workspace, you can configure the Quick Access Toolbar to
your particular needs, adding and removing functions as required.

How do | modify the Quick Access Toolbar?
1. Click the arrow at the right-hand end of the Quick Access Toolbar.
TermStar displays the Customise Quick Access Toolbar context menu:

e eR

Project | Customise Quick Access Toolbar

Custonise Quick Access Toolbar

i% p Reset Quick Access Todlbar

Open St Place Guick Access Toolhar below the Ribbon

Admini Minimise the Ribbon

2. The settings of the Quick Access Toolbar can be altered in the following ways:

- You can select the Customise Quick Access Toolbar option to add additional
functions to the Quick Access Toolbar or remove functions.

TermStar displays the User preferences window, with the options for the
Quick Access Toolbar:

& User preferences [Luis B, Perre (LEP]] a X

Startup settings

Warking languages Quick Access Toolbar

Non-Latin fonts Choose commands from tab:

TermStar Frject -

Folder selection

Quick Access Toolbar

©. Administration » [ Open dictionaries
Create > Undo
Open &H

Settings

Save
Save as
Delete
Exchange (Transit / XLIFF / SDL /| |- Add>> -
Eack Removs -
Forward

Unpack

Pack translation
Unpack translation

Show attachments

4
y
H
)
if
“b
“b
£
b
=
b
B!

Customer 3

=)
k)

7\ Create
il Delete

b
&
1

[2] Show Quick Access Toolbar below the Ribbon

Save [ O Cancel
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To customise the Quick Access Toolbar, proceed as follows:

rs

First,under Choose commands from tab:, select the tab in which the function
that you want to add is located.

Then, in the left-hand column, select the function and click Add. Repeat this
process until you have added the required functions to the Quick Access
Toolbar.

If you want to remove a function from the Quick Access Toolbar, click the
function in the right-hand column and then on Remove.

To place the Quick Access Toolbar below the ribbon bar, click Place Quick
Access Toolbar below the Ribbon.

Toreset the Quick Access Toolbar to its default state, click the Reset button,
under the right-hand column.

Click Save to save the changes made to the User preferences. Then click OK to
close the User preferences window.

If you click OK without first saving your changes, these may be lost when you
close TermStar. However, when you exit TermStar, you will be asked again if
you want to save the changes that you have made.

Clicking Cancel without saving first discards the changes and restores the
Quick Access Toolbar to its former state.

If youwant to reset the user preferences for the Quick Access Toolbar back to
the default values, select the option Reset Quick Access Toolbar from the
context menu.

The context menu also allows you to change the position of the Quick Access
Toolbar. Todo so, select Place Quick Access Toolbar below the Ribbon or
Place Quick Access Toolbar above the Ribbon from the context menu.

TermStar displays the Quick Access Toolbar in the position selected:

ate  Open  Settings

Administratic

& -

Quick Access Toolbar below the ribbon bar

Select the option Minimise the Ribbon to minimise the ribbon bar.

TermStar minimises the ribbon bar:

T

Project Statistics Edit Processing

Ribbon bar minimised

Alternatively, it is also possible to add functions to and remove them from the Quick
Access Toolbar directly, using two context menus.

214
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How do | add a function to the Quick Access Toolbar directly?
1. Right-click the function that you want to add
2. Inthe context menu, select Add to Quick Access Toolbar:.

\% }} Add b Quick Access Toolbar

Create  Open Settings Custamise Quick Access Tookar

Resst Quick Access Toolbar

Administration

Minimise the Ribban

Adding a function to the Quick Access Toolbar

TermStar adds the function to the Quick Access Toolbar.

How do | remove a function from the Quick Access Toolbar?
1. Right-click the function which you want to remove.
2. Inthe context menu, select Remove from Quick Access Toolbar:

= B & Remove from Quick Access Toobar

Project Customise Quick Access Toolbar

Termstar (prajes] Reset Quick Access Toolbar

Place Guick Access Toolbar below the Ribbon

v Migimise the Ribban

Removing a function from the Quick Access Toolbar

TermStar removes the function from the Quick Access Toolbar.
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Grouping project

216

attributes

Customising the Project browser

The Group By Box, above the column-header row, displays the project attributes
Customer and File type. It allows you to arrange the projects in the browser window
according to particular project attributes. The position of a project attribute in the
Group By Box, from left to right, determines its priority. In the following example, the
projects are first sorted by Customer, and then - within this grouping - by File type.
With the exception of Project all the project attributes can be moved from the
column-header row into the Group By Box and then rearranged according to your
requirements.

Example: The sort-priority of the attributes is to be changed as follows: the first sort key
is changed from Customer to File type, the Source language attribute is added as the
second sort key. The Customer attribute is no longer needed as a sort key and will be
reinserted into the column-header row.

How do | group project attributes in the Project browser?
1. Open the Project browser by selecting Project | Administration | Open.

TermStar displays the Project browser window.

2. Toremove the Customer attribute from the Group By Box, hover the mouse
pointer over that attribute, then press and hold the left mouse button.

3. Dragthe Customer attribute onto the column-header row.

You can insert this project attribute wherever you want in the column-header row.
Two red arrows above and below the column-header row indicate where the
attribute will be inserted if you release the left mouse button.

File type |
|
P Source language  |Target langua

#5) Customer : STAR AG

Positioning a project attribute in the column-header row

4. Release the left mouse button to insert the project attribute Customer into the
column-header row to the left of the Project attribute.
The project attribute File type, in the Group By Box, now becomes the first sort key.

5. Hover the mouse pointer over the Source language attribute in the column-header
row. Press and hold the left mouse button.

6. Dragthe Source language attribute into the Group By Box, to the right of the File
type attribute.

Two red arrows above and below the existing attribute indicate where the new
attribute will be inserted if you release the left mouse button:

|Fi|e type | |Snurca lanquage |

Customer Frojsct Target lan

= File type : MS Word f. Windows 95-2010

Positioning a project attribute in the Group By Box
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7. Release the left mouse button to insert the Source language attribute as the
second sort key.
In the Group By Box, File type is now displayed as the first sort key and Source
language as the second sort key. The project attribute Customer has been
reinserted into the column-header row.

8. Click OK to save these settings or click Cancel to retain the original settings.

Settings available The context menu allows you to add or delete other project attributes to and from the
in the Project project table and to configure other settings.
browser
How do | configure settings via the context menu?

1. Right-click the column-header row.

2. Inthe context menu, select one of the following options:

Option
Columns Opens the list of available project attributes
Sort Ascending Sorts the projects in ascending order

Sort Descending
Group By...

Group By Box
Remove This Column

Field Chooser

Alignment
® |eft

® Center
® Right
® By Type
Best Fit

Sorts the projects in descending order
Groups the projects by the selected attribute
Shows or hides the Group By Box

Removes the currently selected project attribute from the project
table

Opens the Field Chooser window, which contains a dropdown list
with the following settings:

® Draggable: Makes it possible to dragthe project attribute from
the column-header row to the Group By Box.

® Fixed: The project attribute will be fixed in the column-header
row

Aligns the text for the currently selected project attribute as per
the selected option

Fits the columns for the currently selected project attributes to
the size of the Project browser window

The Project-browser context menu

How do | add project attributes to the Project browser?

1. Open the Project browser by selecting Project | Administration | Open.

TermStar displays the Project browser window.

2. Right-click the column-header row.
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3. Inthe context menu, select Columns:

Columns

=] Group By Box

A Field choossr

Alignment

3

Comment
Custamer

Date created

Last change

Last language pair

Project

Project type

Scope

Status

Target language (Jast)
Target languages (all
Target languages (selected)
User

wiorking Folder

Project-browser context menu, project attributes list

TermStar displays the project attributes:

Project attribute

Meaning/Function

Working folder
Source language
User

Scope

File type
Creation

Comment

Customer

Last change

Last language pair
Project

Project type
Status

Target language (last)
Target languages (all)

Target languages (selected)

- (only relevant for Transit translation projects)
Source languages of the projects

Name of the user who created the project in question
Scopes under which a project can be created:

® Clobal

® User

® Customer

- (only relevant for Transit translation projects)

Date on which the project was created

Any project comments which have been entered into the
Administration tab of the Project settings window

Customer selected for the project during the creation phase
Date of the last change made to the project

- (only relevant for Transit translation projects)

Project name

- (only relevant for Transit translation projects)

Project status: Any project status information which has been
entered into the Administration tab of the Project settings
window

Last target language worked on
All target languages of a project

Target languages selected via the filter or search functions

Project browser: project attributes

4. Using the left mouse button, click the attribute you wish to display. Click an

attribute whichis already being displayed if you want to hide it again. Proceed in this
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way until you have selected the required attributes. Close the list by pressing the
ESC key.

5. Continue configuring other settings in the context menu or close it by pressing the
ESC key again.

6. Click OK to save these settings or on Cancel to discard the changes.

© STAR AG 219



9 CUSTOMISING THE TERMSTAR WORKING ENVIRONMENT
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Changing default settings for new dictionaries

You can define default settings for new dictionaries. These default settings are
database-specific and apply to all new dictionaries that you create in the database.

You have the same options as with the dictionary settings on the Miscellaneous tab
(» Additional dictionary settings, page 200).

Supported for databases since TermStar Service Pack 9

This feature is supported for databases created with TermStar Service Pack 9 or
higher.

Ifyouwant to use the feature for databases created with Service Pack 8 or earlier, you
first have to copy the contents to a new database (» Copying a database, page 75).

How do | specify defaults for the dictionaries of a database?

1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.

TermStar displays the TermStar database expert window containing a list of the
existing database connections.

2. Select the desired database connection and click Settings.

TermStar displays the following window:

Database settings: LuisBPerro {Global} hd
Dictionary defaults

Multimedia file access
O Relative path:
(@) Absolute path

Save in database
Cross-reference separator Addtional sort field

-No Field- ~

Track changes

Log changes as revisions

Create unique identfiers (GUIDs)

] For new entries [] For new data records

3. Specify the desired dictionary defaults and confirm them with OK.

TermStar uses the selected defaults for all dictionaries that you create in this
database.
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Changing default settings for new projects

Ifyou create a new project from scratch, TermStar suggests various default settings (e.g.
for the source and target language; » Creating a new project, page 31).

You can change the default settings suggested by TermStar for new projects, so that
they matchthe requirements of your projects as closely as possible. This means that less
changes will be necessary when creating a new project.

The default settings come from the project DEFAULT, saved under Global scope. To
change the settings, open the project DEFAULT, alter the project settings and save it again
under the same name.

How do | change the default settings?
1. Open the project DEFAULT, which is saved under the Global scope.

Select Project | Administration | Open.
TermStar displays the Project browser window.
Select the project DEFAULT from the list.

If TermStar displays several projects of this name, select the DEFAULT project
which is saved under the Global scope.

Confirm your selection by clicking OK.

TermStar closes the Project browser window and opens the DEFAULT project.

2. Check the project settings and alter them as necessary.

Select Project | Administration | Settings.
TermStar displays the Project settings: DEFAULT (Global) window.

On the tabs, TermStar displays the project settings which are suggested when
anew project is created.

Alter these project settings as necessary so that TermStar will suggest these
modified settings for future projects.

Only alter those settings which are useful as suggestions for all new projects
(e.g. for the source and target language).

Do not change any settings which usually differ from one project to the next
(e.g. Default values).

You will find information on the project settings in section » Project settings,
page 46.

Click OK to confirm the changes.

3. Save the modified DEFAULT project.

Select Project | Administration | Save as.
TermStar displays the Save as window.
Select the project DEFAULT from the list.

If TermStar displays several projects of this name, select the DEFAULT project
which is saved under the Global scope.
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- Click Save to confirm your choice.
TermStar displays a message informing you that the project already exists.
4. Click OK to confirm that you want to overwrite the existing project.

TermStar saves the DEFAULT project and its settings are then immediately available to act
as suggested settings for new projects.
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Floating windows in the TermStar toolbar

Inits 'floated-out' state, a floating window tool is represented on the TermStar toolbar
by anicon. Therefore the term 'floating window' comes from the fact that the window
only 'floats in' when it is selected, i.e. by hovering the mouse pointer over the icon.

How do I display a floating window?

1. Hover the mouse pointer over the icon in the TermStar toolbar for the floating
window tool you want to display.

The selected floating window 'floats in'in TermStar.

Once you have finished the relevant task and moved the mouse pointer away, the
floating window automatically floats back out again.

Afloating window can also be displayed permanently, if required.

How do | change the display mode for a floating window?

1. Display the tool by hovering the mouse pointer over the corresponding icon on the
TermStar toolbar.

The selected floating window 'floats in' in TermStar. The horizontal pushpin icon in
the tool titlebar indicates that the window is in floating window mode.

=g

Horizontal pushpin icon = display tool as floating window
Vertically oriented pushpin icon = display tool as docked window

2. Click the pushpiniconin the titlebar.

The floating window changes display mode; it is now docked to the user interface
and is permanently displayed. The mode is also indicated by the pushpinicon in the
titlebar, which is now oriented vertically.

You can make additional changes to the position of a window docked to the user
interface (» How do | adjust the position of a window in the user interface?,
page 223).

3. If you wish to change the display mode from “docked” back to “floating”, click the
pushpin icon again.

How do | adjust the position of a window in the user interface?
1. Hover the mouse pointer over the window titlebar and press the left mouse button.
2. Holding the mouse button, drag the window to where you would like to position it.

As soon as you move the window, the blue positioning arrows appear on the user
interface. Hovering the mouse pointer over one of these arrows displays a blue,
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shaded area which indicates where the window will be positioned and how much
space it will occupy, when the mouse button is released:

'{E—'EI'Q?‘\ TermStar NRT 5P 4 - Hxt_Word (Global) <Super User (Global)» - [Termstar {independent) Ornithology {Termstar NKT)] —TEx
| Projct | stmtisties Edit Processing Search View Windows Q @
@ (% } Hi save @ %\b ” /ﬂ? ) Create
P Saveas o
Create  Open Settings Pack Forward Unpack ck Unpack || 7 Delete
W pekete ranslation translation
Administration Exchange Customer
TermStar (independent) Ornithology (TermStar NRT) =1 v x @
=]
[ Dictionary  Ornithology (Term3tar NXT) H
) g Status: Mot checked g
Adler Suject  birds of prey g

finch
Fink

Crealed orchanged on.  29.08.2011 15:32

ENG eagle
ostrich Craated or changed on - 29.08.2011 15:21

Strauf

s apau [

red kite
Milan

El El DEU Adler El

a2 ¥ T : <
T G L [sTelaTsToTs]

Positioning icons for the floating windows

When you position the window in the area specified by the arrows, it is inserted at

the indicated location and docked with the user interface again.

If you position the window in another location than those indicated by the arrows, it
is displayed on the user interface as a standard window, which can be moved about
freely. In order to change the display mode of this window, you must dock it to the

user interface again, i.e. position it as indicated by the positioning arrows.

3. Releasetheleft mouse buttoninthe desired position to dock the window or to place
it on the interface as a standard window.
TermStar places the window at the selected location.
If a particular tool is not displayed in the TermStar toolbar, you can open it via the
context menu to add it to the TermStar toolbar (» How do | open a tool via the context
menu?, page 225). Alternatively, you can also open a tool via Windows | Open in the
ribbon bar.
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How do | open a tool via the context menu?

1. Right-click the resource bar or the titlebar of an open tool window.
TermStar displays the TermStar toolbar context menu:

2. Inthe context menu, select the window in question:

€) charactermap
&) web search

E] muttimedia viewer

TermStar toolbar context menu

TermStar displays the selected tool as a window docked with the user interface
(horizontal pushpin icon).

If required, you can alter the window's display mode or position (» How do | change the
display mode for a floating window?, page 223 and » How do | adjust the position of a
window in the user interface?, page 223).

After you have used it, you can close the window completely by clicking = .
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Customising the dictionary window

Overview TermStar saves numerous settings for displaying your dictionaries in the Views
(» Structure of a dictionary view, page 226).

TermStar is supplied with a number of default dictionary views that have proven to be
useful in our experience.

When you select a user role, TermStar initially provides you with the relevant default
view (» User roles in TermStar, page 21). You have the following options for further
modifying the dictionary window view:

® Switchviews

You can switch views at any time to provide the optimum display for whatever you
are currently using your dictionary for (section » Switching between dictionary
views, page 227).

® Modify view

In order to set up your own views for your dictionary window or to modify existing
views, you can use existing layouts or ones you have created yourself:

- Combine existing layouts in a new way

You can quickly and easily create an individual view from existing layouts
(» Modifying and managing dictionary views, page 227).

- Create your own layouts (» Transit/TermStar Reference Guide)

Views can be combined with a data record filter and can be saved or deleted
(» Modifying and managing dictionary views, page 227).

Structure of a  Adictionary view consists of a combination of up to three layouts. Each of these layouts

dictionary view determines the appearance of one of the three areas of the dictionary window:

226

® Main layout (left page)
This layout defines the appearance of the left-hand side of each dictionary.
® Additional layout (right page)

This layout defines the appearance of the right-hand side of each dictionary. If you
have word pairs displayed on the left-hand side, you can use the right-page layout to
display detailed information about the selected word pair on the right-hand side.

If youdo not select aright-page layout, TermStar will use the left-page layout for the
right-hand side as well.

® Edit mode layout

This layout defines how the dictionary appears in the edit mode and thereby
specifies the fields in which you can enter information. For example, you can select
alayout which displays the field names, or a layout which displays more details than
the main layout so you can enter additional data.

If you do not select an edit mode layout, TermStar uses the main layout.
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Switching
between
dictionary views

Modifying and
managing
dictionary views
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You can choose among the default views for the dictionary window and from the views
that you have created yourself.

How do | switch the view?

1.

Open the dictionary for which you wish to change the view and select the View tab
from the ribbon bar.

Inthe Manage views ribbon-bar group, click the TermStar view list.
TermStar displays all views in a list:

H save W Delete
‘ (A saveas (3 Reset

NKT_Content: {User)

NXT_al

@ NXT _Linguist {Use
@ MXT _Simple (User
@ NXT_TEX (User)

& v 3 (User)
@ wv_4 (User) -

TermStar views

Select the view you require.
TermStar uses the view selected.

You can change existing views (including the default views) by combining layouts and
save them under their current name or as a new, user-defined view. The latter can be
deleted, but the default views cannot.

How do | modify a view?

1.

Open adictionary and select View.

In the centre of the Dictionary layouts ribbon-bar group, TermStar displays three
dropdown lists:

- Left-page layout for the left-page (main) layout

- Right-page layout for the right-page (additional) layout

- Edit-mode layout for the editing layout

Create your required view by selecting a layout from each field.

The view of your dictionary is updated every time you select a new layout.

If you want your view to only display a certain range of data records, you can set a
data record filter which will always be applied in this view. To do this, select a filter
from the Data record filter ribbon-bar group (» Filtering data records, page 91).

TermStar applies the required filter.
Choose a name under which you wish to save the new view.

The TermStar view dropdown in the View | Manage views ribbon-bar group still
displays the name of the view that was last selected or saved, even though the
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228

dictionary view has changed as you have followed the previous steps. This current
view has not yet been saved. Toreturnto the previously selected or saved view and
discard the current view, select View | Manage views | Reset. If you have selected
a default view, this will restore its original settings.

To save the current, but as yet unsaved view, you have two options:

- Tosave the modified view under the name displayed in the TermStar view
dropdown list, select View | Manage views | Save.

- Tosave the modified view under a new name, select View | Manage views |
Save as.

TermStar saves the current view.

How do | delete a personal view?

1.
2.

Open adictionary and select View.

Inthe Manage views ribbon-bar group, click the TermStar view list.
TermStar displays all views in a list.

Select the view you require.

Select View | Manage views | Delete.

TermStar displays the following message:
Do you really want to delete the TermStar view ..?

Decide whether you really want to delete the view:
- Select No to cancel the process.
- Select Yes to delete the view.

TermStar deletes the selected view.
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Switching window
layout

Modifying and
managing window
layouts
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Managing window layouts

TermStar can save which tools you have selected and the arrangement of the tool
windows on the screen in a windows layout. This is then available to you at any time in
addition to the default layout that you have set by selecting a certain user role whenyou
started working with TermStar.

Refer to section » The TermStar toolbar, page 25 for information about selecting and
arranging the tools.

When you select a user role, TermStar initially displays the relevant default layout
(» User roles in TermStar, page 21). You have the following options for further
modifying the layout:

® Switch window layout

You can switch layouts at any time to provide the optimum display for whatever you
are currently using TermStar for (section » Switching window layout, page 229).

® Modify awindow layout

You can set up your own window layout or modify existing layouts. Window layouts
can also be saved or deleted (» Modifying and managing window layouts, page 229).

You can switch between the nine default window layouts and any layouts you have
created yourself, as desired.

How do | switch between window layouts?
1. Select Windows.

2. Click the Window layout dropdown in the Manage windows ribbon-bar group.

TermStar displays a list of all the possible window layouts:
Hl save i Delete

(P Saveas (3 Reset
NKTOL_O1 (Lser)

NATO1_02 (U
@ nWETO1_03 (User) jdent) Dic

& nkTO1_04 (User)

List of window layouts

3. Select the layout you require.

TermStar uses the window layout selected.

You can save these settings over an existing window layout (including the default
layouts) or save them as a new, user-defined layout. The latter can be deleted, but the
default window layouts cannot.

How do | save my current window layout?

1. Arrange the tools according to your requirements, as described in section » The
TermStar toolbar, page 25.

229



9 CUSTOMISING THE TERMSTAR WORKING ENVIRONMENT

2. Select Windows.

The Window layout dropdown in the Manage windows ribbon-bar group still
displays the name of the window layout that was last selected or saved, even though
your layout has changed as you followed the previous steps. This current window
layout has not yet been saved. Toreturn to the previously selected or saved window
layout and discard the current layout, select Windows | Manage windows | Reset.
If you have selected a default layout, this will restore its original settings.

To save the current, but as yet unsaved window layout, you have two options:

- To save the modified window layout under the name displayed in the Window
layout dropdown list, select Windows | Manage windows | Save.

- Tosave the modified window layout under a new name, select Windows |

Manage windows | Save as.

TermStar saves the current window layout under the name you enter.

How do | delete a user-defined window layout?

1. Select Windows.

2. Click the Window layout dropdown in the Manage windows ribbon-bar group.

TermStar displays a list of all the possible window layouts:

Hl save il Delete
| (fa saveas (Z Reset
NXTO1_01 {User) =
3 o1 01 (L
@ METOL_02 (User)
@ NxTOL_O3 (User) ident) Dic

@ MNHTOL_O4 (User)

List of window layouts

3. Select the layout you require.

230

Select Windows | Manage windows | Delete.

TermStar displays the following message:
Do you really want to delete the window layout ..?

Decide whether you really want to delete the window layout.
- Select No to cancel the process.
- Select Yes to delete the layout.

TermStar deletes the selected window layout.
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nology
project

Exchanging terminology
projects

Overview

If you are working with other TermStar users, you can exchange terminology projects.
In this way, different users can work together on the same terminology project.

In TermStar, the “Pack project” and “Forward project” functions are used for exchanging
terminology projects. TermStar saves all the necessary data in one compressed PPF file
(“project package file”). You can send this file to other users via e-mail or FTP, for example.

Shared project with TermStar

Ifyou exchange a Transit project with other Transit users, at this point you can specify
whether you also want to exchange project dictionaries.

In order to send terminology for a translation project to another user, you can
exchange the Transit project and specify that you also want to pack project diction-
aries.

Therefore, you do not need to create and pack a separate terminology project in
TermStar.

Aterminology manager creates a project with a new dictionary and source-language
terms. She specifies values lists, default values and input verifications for the dictionary.
To have the target language terms completed in parallel, she packs the project for
several native speakers who then enter “their” translations into the dictionary. They
then send back the changed dictionaries as translation to the terminology manager.

Inour example, the terminology manager and the terminologist carry out the following
steps:

Terminology manager Terminologist

® Create project
® Pack project (» Packing a project, page 233)

The terminology manager can pack individual
dictionaries or all dictionaries, all entries or
only entries for certain languages, filtered or
unfiltered.

Example of exchanging a terminology project
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Terminology manager

Terminologist

® Unpacktranslation (» Unpacking atranslation,

page 240)

This is how the terminology manager unpacks

the dictionaries modified by the terminologist.

TermStar merges the edited language entries:
New data records and language entries are
added automatically. Changes to existing
language entries can be merged interactively
by the terminology manager.

® Unpack project (» Unpacking a project,
page 236)
This is how the terminologist unpacks the

dictionaries that the terminology manager has
packed.

® Edit dictionaries (e.g. add and correct the
target language entries)

® Pack translation (» Packing a translation,
page 238)

The terminologist can decide to pack all the
data or only the modified data.

Example of exchanging a terminology project (cont.)
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Packing a project

When you pack a project, you can specify which data shall be included:
® Dictionaries

If your project contains several dictionaries, you can either pack all the dictionaries
or only specific dictionaries.

® |anguages

If your dictionaries contain several target languages, you can either pack all the
target languages or only specific target languages.

® Filtered datarecords

You can apply data record filters so TermStar only packs specific data records
(» Filtering data records, page 91).

Examples:

- Youonly pack the data records for which there is no target language entry.
These language entries are then to be added.

- Youonly pack the data records which were created before a certain date to
check whether the entries are up-to-date and correct.

Data volume
The duration of file transfer times depends on the volume of data that has to be sent.

Ensure that you do not pack any unnecessary data:
® Only pack the dictionaries and terminology that the recipient actually needs.
® Only pack the languages that make sense to the recipient.

The less data you pack, the faster it will be to transfer the data - especially if you are
using e-mail or FTP.

How do | pack a project?

1. Openthe project you want to pack (» Opening a project, page 39).
2. Select Project | Exchange (Transit/XLIFF/SDL/MemoQ) | Pack.
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TermStar displays the following window:

Pack project ? X
Target language Pack file
Chinese (PR China
Cancel

French
Htalian
Spanish

[ Create a separate project package for each language selected
Options

Pack dictionaries TemStar options.

Save settings
[ Save as my default for this customer

TermStar automatically suggests the project's current target language as the target language to be packed.

3. Ifyouwant to pack several target languages at the same time, select the desired

languages in the Target language list.

The Create a separate project package for each language selected option is

then automatically activated. TermStar creates a separate PPF file for each
target language.

If you want to pack all target languages in one PPF file, deselect the option.
4. Select Pack dictionaries and click TermStar options.

TermStar displays the following window:

Pack project: TermStar options

Dictionaries Languages

Development (WebTerm) Geman

x Engish (US)
Spanish
talian

MarCom (Web Term)

French
Chinese (PR China)
< >

[ Pack all source language variants
[ Pack all tanget language variants

Only pack tgminology which is used in the language pairs

[ Use data record fiter [ Alllangs with definitions Modify
Pack data records Al ~
[ Pack mutimeda files

You have the following options:
- Dictionaries: Pack selected project dictionaries

As a preselection, all project dictionaries are selected. If you only want to pack

only to pack certain dictionaries, deselect the dictionaries you do not want to
pack.

- Languages: Pack additional target languages
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The source language and the target languages you have selected for packing
(» step 3, page 234) are always packed and selected. If you want to pack
additional target languages, select these languages

- Pack all source language variants: Pack all language variants of the source
language contained in the dictionary (e.g. English (UK) and English (US)).

- Pack all target language variants: Pack all language variants of the target
languages contained in the dictionary.

- Use data record filter and select afilter from the list: Only pack data records
that match the selected data record filter (» Filtering data records, page 91).

- Pack data records and select a default filter from the list: Pack only records
that match the selected default filter (» Default data record filters, page 92):

- All: Pack all datarecords

- If target language available: Only packdatarecords that have alanguage
entry in the packed target language.

- If target does not exist: Only pack data records that do not have a
language entry in the packed target language.

- If input verification fails: Only pack datarecords that violate input
verification (» Creating an input verification, page 179).

- Pack multimedia files: Additionally pack additional multimedia files, e.g.
graphics or videos.

Packing is only supported for multimedia files that have been saved in the
database (» Additional dictionary settings, page 200).

Confirm your selection with OK.
TermStar displays the Pack project window again.

5. You can save the options selected as default so that they are preselected when
packing future projects. If the project is assigned to a client, the default applies only
to future projects for this client.

Todo so, select Save as my default or Save as my default for this customer.

The selected languages and dictionaries are not saved as default, as they can differ
from project to project.

6. To pack the project with the selected settings, click Pack file.

TermStar displays the Pack project window and suggests to save the PPF file in the
Windows Documents folder.

If youwant to save the data in adifferent folder or with a different filename, change
the folder and filename.

7. Confirm by clicking Save.

Once TermStar has packed the project, it displays the following message:
All project files were compressed successfully. The file size is .. bytes.

TermStar has saved the selected project data in one or more compressed PPF files. You
can now share the files via e-mail or FTP, for example.

© STAR AG 235



10 EXCHANGING TERMINOLOGY PROJECTS

Unpacking a project

If you have received a packed terminology project from your terminology manager, you
canunpack it in TermStar.

TermStar suggests the TermStar NXT Received database for unpacked dictionaries.
This database is automatically created during the installation of TermStar.

This database must available when unpacking projects. Therefore it must not be
deleted or removed from the ODBC system settings.

i TermStar NXT Received database must be available

How do | unpack a project?

1. Select Project | Exchange (Transit/XLIFF/SDL/MemoQ) | Unpack.
TermStar displays the Unpack Transit project data window.

2. Select the PPF file that you wish to unpack and confirm with Open.

TermStar displays the following window:

Project name ? X
Object Scope ~
l = - — - Global
[ DEFAULT Global

Global

I " Global
|} i Global
I p— . Global
[} Global

= Global
I " mp— Global
1 Global
l = - - Global
= = -
Filename:
‘LEP User Manual V 2-3 DEU ENGLISH| | Save
Scope:
Customer ~ Cancel
Customer:
Luigi Canini ~| | New customer

TermStar displays all the projects available and their scope.

3. Specify how TermStar should save the unpacked project:
- Filename: If necessary, change the project name.

If the unpacked project has the same name as an existing project, the existing
project will be overwritten. To prevent this, enter a new project name.

- Scope: If necessary, change the scope to which the project should be assigned
(» Scopes in TermStar, page 23).

- If you have selected the Customer scope, select the desired customer from the
Customer list.
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4. Click Save to confirm the information entered.

7.

TermStar displays the following window for each dictionary:

Target database for unpacked dictionary ? x

Unpacked dictionary:
TecDoc

Target database for the dictionary

- o OK

il - — "
TemSter RXT £
TemStar NXT Check
Termstar NXT Received
WebTem hd

Create new database...

The TermStar NXT Received database is preselected for unpacked dictionaries.

Select the database in which the dictionary is to be saved:

To save the dictionary in the suggested database, click OK.

To save the dictionary in another database, select the desired database and
confirm your selection with OK.

To not save the dictionary, click Skip.

To save the dictionary in a new database, click Create new database
(» Creating a new database and a new dictionary, page 57).

If you have already unpacked a dictionary with previous projects, TermStar displays
the following message:

The dictionary .. has already been unpacked. Do you want to overwrite the
dictionary ..?

You have the following options:

Yes: TermStar overwrites the already existing dictionary with the newly
unpacked dictionary.

No: TermStar also saves the newly unpacked dictionary under a different name
and displays the The dictionary already exists window.

Enter a new name for the dictionary and confirm it with OK.

Once TermStar has unpacked the project, it displays the following message:
Project successfully unpacked and opened.

Confirm the message with OK.

TermStar has unpacked, saved, and automatically opened the project, so that you can
immediately start working with the project dictionaries (» Editing dictionaries,
page 112).

When you have finished your terminology work and want to send it back as translation,
you can use the “Pack translation” function (» Packing a translation, page 238).
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Packing a translation

Ifyou, as aterminologist, have unpacked, edited and finished a terminology project, you
then pack the modified dictionaries as translation in a compressed TPF file (“translation
package file"). Then you can send the file back to the terminology manager.

Only useful and supported for unpacked projects

Packing a translation only makes sense for projects that you have unpacked.

For projects that you have created yourself, you can use the “Pack project” function
instead (» Packing a project, page 233).

When packing, you can specify whether TermStar should pack the complete dictionaries
or just those datarecords you have modified. Only packing modified data records means
a smaller data volume and shorter transfer times.

How do | pack a translation?

1. Openthe unpacked and edited project that you want to send back.

2. Select Project | Exchange (Transit/XLIFF/SDL/MemoQ) | Pack translation.
TermStar displays the following window:

Pack translation ? hd
Pack file
Cancel
Options
Pack dictionares: TemStar options.

3. Select Pack dictionaries and click TermStar options.

TermStar displays the following window:

Pack-dictionary options ? X

Only pack modfied records

You have the following options:
- Select the dictionaries you want to be included.

- Select Only pack modified records if you only want modified records to be
included in the package.
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Confirm your selection by clicking OK.
TermStar displays the Pack translation window again.
To pack the translation, click Pack file.

TermStar displays the Pack translation window and suggests to save the TPF file in
the Windows Documents folder.

If youwant to save the data in a different folder or with a different filename, change
the folder and filename.

Confirm by clicking Save.

Once TermStar has packed the translation, it displays the following message:
All project files were compressed successfully. The file size is .. bytes.

TermStar has saved the selected data in a compressed TPF file. You can now send back
the file to the terminology manager by e-mail or FTP, for example.
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Unpacking a translation

If you, as a terminology manager, receive a translation as a TPF file, you then need to

unpack it in TermStar.

How do | unpack a translation?

1. Select Project | Exchange (Transit/XLIFF/SDL/MemoQ) | Unpack translation.
TermStar displays the Unpack Transit project data window.

2. Select the TPF file you want to unpack and confirm your selection with Open.

TermStar displays the following window:

Cancel
Options

Unpack dictionaries Term Star options...

Unpack project 7 X

TermStar displays the following window:

Select Unpack dictionaries and click TermStar options.

Unpack-dictionary options ?

Dictionaries

[ Unpack dictionaries for verfication
Data record handiing
(®) Merge modfied data records, add new data records

(O Merge modfied data records, ignore new data records

Cancel

*

You have the following options:

- Select the dictionaries you want to unpack. At least one dictionary must be

selected.

- Ifyouwant to unpack dictionaries for review purposes, select Unpack diction-

aries for verification.

TermStar will then unpack the data records into a new, empty dictionary in the

TermStar NXT Check database.

In this case, the data record handling options do not apply and are therefore

greyed out.
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- Ifdonotwant toimport new data records into the original dictionary, but only
modified data records, select Merge modified data records, ignore new data
records.

Otherwise TermStar will also import new data records and will add them in the
original dictionary.

Confirm the settings with OK.

4. Click OKin the Unpack project window.

- Ifyoudo not unpack dictionaries for review purposes, TermStar automatically
merges the modified terminology into the original dictionary.

If there are conflicts with existing data records, TermStar displays the Merge/
Append import data window (» Merging a data record, page 135).

- Ifyouunpack dictionaries for review purposes, TermStar displays the following
window for each dictionary:

Dictionary name X

Please enter a name for the dictionary TecDoc”.

Cancel

Enter the name with which the dictionary shall be saved in the TermStar NXT
Check database and click OK.

Once TermStar has unpacked the translation, it displays the following message:
Translation successfully unpacked.
5. Confirm the message by clicking OK.

TermStar automatically opens the project for which the translation has just been
unpacked and sets the unpacked target language as the current target language.

Review dictionary If you have unpacked dictionaries for review purposes (» step 3, page 236), you can
and merge with  check and correct the data records in the new dictionary in the TermStar NXT Check
original dictionary database (» Editing dictionaries, page 112).

You can then merge the reviewed dictionary and the original dictionary and thus
transfer the new, changed and checked records to the original dictionary.

How do | merge the reviewed dictionary and the original dictionary?
1. Select Dictionaries | Dictionaries/Databases | Manage dictionaries/databases
from the resource bar.
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2. Select the reviewed dictionary in the TermStar NXT Check database and click Merge
extract.

TermStar database expert ? X

Select a database or dictionary

Databases/Dictionaries New
- LuisBPemo (Global) Delete
TemStar NXT Check (User)

g Bename
TemStar NXT Recaived (User) Settings...
TemStar NXT (Global) - 9
WebTem (Global)

Import/Export
Statistics
Copy

Empty.

Compact

ODEC Info
Close

Detabases/Dictionaries: From the hierarchy, first select the database and the
dictionary and then the action to be performed

The "Merge extract” function is only supported for dictionaries in the TernStar NXT Check database.

TermStar displays the following window:

Unpack extract dictionaries

Do you want to merge the extract dictionary TecDoc TermStar
NXT Check)’ with the original dictionary TecDac [(WebTerm
{Globalj}'?

INein

3. Confirm the message with Yes.

TermStar automatically merges the modified and reviewed terminology into the original
dictionary. If there are conflicts with existing data records, TermStar displays the
Merge/Append import data window (» Merging a data record, page 135).
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Forwarding a project

If you do not process an unpacked project yourself, but want to forward it to a third
party, you can use the “Forward project” function.

Only useful and supported for unpacked projects
Forwarding only makes sense for projects that you have unpacked.

For projects that you have created yourself, you can use the “Pack project” function
instead (» Packing a project, page 233).

As an example, a terminology manager, a translation agency, and a terminologist carry
out the following steps:

Terminology manager Agency Terminologist

® Create project

® Pack project for agency
(» Packing a project,
page 233)
® Unpack project from termi-
nology manager
(» Unpacking a project,
page 236)

® Forward project to
terminologist

® Unpack forwarded project
from agency (» Unpacking a
project, page 236)

® Edit dictionaries

® Pack translation for agency
(» Packing a translation,
page 238)

® Unpack translation from
terminologist (» Unpacking a
translation, page 240)

® Check dictionaries and
correct them if necessary

® Pack translation for termi-
nology manager (» Packing a
translation, page 238)

® Unpack translation from
agency (» Unpacking a
project, page 236)

® Merge changes into original
dictionary (automatically or
interactively)

Example of forwarding a terminology project
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The same options are available to you for forwarding a project as for packing a project.
You can either forward all the data contained in the project, or else only part of it:

® Allthedictionaries or only specific dictionaries
® Allthe target languages or only specific target languages
® Filtered data records

How do | forward a project?

1. Openthe project you want to forward (» Opening a project, page 39).

2. Select Project | Exchange (Transit/XLIFF/SDL/MemoQ) | Forward project.
TermStar displays the following window:

Forward project ? X
Target language Pack file
Engish (US)

Cancel

[ Create a separate project package for each language selected
Options
Pack dictionaries TemStar options.

Save settings
[ Save as my default for this customer

3. Select Pack dictionaries and click TermStar options.
- You have the same options as when packing a project (» step 4, page 234).

- Youcansave the options selected as default so that they are preselected when
forwarding future projects (» step 5, page 235).

4. Toforward the project with the selected settings, click Pack file.

TermStar displays the Pack project window and suggests to save the PPF file in the
Windows Documents folder.

If you want to save the data in a different folder or with a different filename, change
the folder and filename.

5. Confirm by clicking Save.

Once TermStar has packed the project, it displays the following message:
All project files were compressed successfully. The file size is .. bytes.

TermStar has saved the selected project datain a compressed PPF file. You can now
forward the file via e-mail or FTP, for example.
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Appendix

Examples of data record filters

The following examples taken from practical situations show you how to use datarecord
filters to display or hide specific data records:

Displaying all data records with definitions (» page 246)

Displaying all data records without definitions (» page 247)

Displaying all data records where the term contains a hyphen (» page 248)
Displaying only synonyms and alternatives (» page 249)

Displaying all data records with synonyms (» page 250)

Displaying all data records starting with capital letters (» page 251)
Displaying all data records created or edited by Carry Onn (» page 253)

Displaying all data records created or edited by Carry Onn since 29 May 2019 (»
page 254)

Displaying all entries or subentries with definitions (» page 255)

Please refer to section » Filtering data records, page 91 for more detailed information
ondatarecord filters.
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Displaying all data  Example: You want TermStar to display all data records in which the Definition field
records with contains a value of any kind in the selected source language.

definitions ¢ o the Fields tab, select the field to be filtered (e.g. Entry > Definition).
® Enter. asfield content.
® Select the Regular expression option.

Data record filter

Fields Ertrytypes Number of entries  Filter administration

Fields for fiter
Apply filter

Cancel

Add

Undo add
Save...

Field content:
Options: Regular expression
Options
[iatch casel
Reqular expression
[] Display empty fislds
[Jinvert display thide matching temms)

Language eniries and subertries
[10nly display languags entries that match the crteria (all languages)

Do not apply fiter to subentries

Displaying only data records with definitions

TermStar displays all data records which contain one or more characters in the selected
source language. Inthe example given, this means all data records with at least one entry
in the source language, where the Definition field is not empty.

Theregular expression. means that the field must contain one or more characters of any
type (» Transit/TermStar Reference Guide, “Regular expressions” section).
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Displaying all data
records without
definitions

© STAR AG

Example: you want TermStar to display all data records in which the Definition field is

empty in the selected language.

® OntheFields tab, select the field to be filtered (e.g. Entry > Definition).

® Enter. asfield content.
® Select the Regular expression option.
°

Check the Invert display (hide matching terms) option.

Data record filter
Fields  Ertrytypes Mumber of entries  Fitter administration

Fields for filter

Add...
Undo add

Field content: [
Options: Reqular expression; Invert display (hide matching tems)
Options
[Ciifatch case:
Regular expression
[ Display empty fields
Invert display fhide matching tems)
Language entries and subentries
[ Only display language entries that match the criteria (all languages)
Do net apply fiter to subentries

Displaying only data records without definitions

T x

Cancel

Save

TermStar displays all data records which do not contain any characters in the specified
field in the source language selected. In the example given, this means all data records
with at least one entry in the source language, where the Definition field is empty

(» Creating anew data record filter, page 93, » step 5, page 94 and the “Regular expres-
sions” section in the » Transit/TermStar Reference Guide).
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Displaying all data
records where the
term contains a
hyphen
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Example: you want TermStar to display all data records which contain a term with a
hyphen (-) in the selected source language.

® OntheFields tab, select Entry > Termas the field to be filtered.

® Enter *-* as field content.

Data record filter ? hd
Fields Ertrytypes Number of entries  Filter administration
Fields for fiter
Eriy->Tern bl
i Cancel
Undo add
Save...
Field content:
Options: -
Options
[iatch casel

[ Reqular expression
[] Display empty fislds
[Jinvert display thide matching temms)

Language eniries and subertries
[10nly display languags entries that match the crteria (all languages)

Do not apply fiter to subentries

Displaying only data records where the term contains a hyphen

TermStar displays all data records which contain a specific characters in the specified
field in the source language selected. In the example given, this means all data records
with at least one source-language term which contains a hyphen (-).

The * character placed before and after the - defines that any number of characters may
appear before and after the - character (» Searching with wildcards, page 86).
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Displaying only  Example: you want TermStar to display only subentries of the types Synonym and
synonyms and Alternative.

alternatives ¢  opthe Entry types tab, only select Synonyms and Alternatives; deselect all the
other options.

Data record filter 7 X

Fields ~ Entrytypes Mumber of entries  Filter administration

Show in index
[ Main entries [ Userindex 1
[ Abbreviations [ Userindex 2 Cancel
£ Smonyms [ Userindex 3
[ Atematives [JUserindex 4
[Olregular forms [ Userindex 5

[] Disallowed tems

Select all Deselect all

Displaying only synonyms and alternatives

Onthe left-hand dictionary page, TermStar displays only subentries of the types Synonym
orAlternative (» Filtering by entry types, page 96). Anarrow pointsto areference to the
main entry:

®hard disk = hard drive
hard disk drive = hard drive
increase = boost

mouse cursor = mouse pointer

Example of synonyms and alternatives with references to the main entry
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Displaying all data  Example: you want TermStar to only display data records which contain main entries
records with  with a subentry of the type Synonym.

SYnonyms e On the Entry types tab, only select Main entries; deselect all the other options.

Data record filter ? X

Fields ~Entrytypes Number of entries ~Fikter administration

Show in index
Ve et Cseren
[ Abbreviations [ Userindex 2 Cancel
[ Synomyms [ Userindex 3
[ Atematives [ Userindex 4
[ imsguiarforms [ Userindex 5

[ Disallowed tems

Select all Deselect all

Displaying only main entries
® OntheFieldstab, select Syn. > Termas the field to be filtered.
® Enter. asfield content.

Select the Regular expression option.

Data record filter ? X

Fields Ertrytypes Number of entries  Filter administration

Fields for fiter
_— Apply filter

Cancel

Add

Undo add
Save...

Field content:
Options: Regular expression
Options
[ Match case
Reqular expression
[] Display empty fislds
[Jinvert display thide matching temms)

Language eniries and subertries
[10nly display languags entries that match the crteria (all languages)
Do not apply fiter to subentries

Displaying only data records with synonyms

TermStar only displays data records in which the source-language term contains one or
more charactersinthe subentry type Synonym. In other words, TermStar does not display
any entries on the left-hand dictionary page for which the Synonym field is empty

(» Transit/TermStar Reference Guide, “Regular expressions” section).

Combining the selection of entry types with other filter criteria

If you only select certain entry types and set other filter criteria, TermStar only
displays entries of the selected types that also meet the other filter criteria.
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Displaying all data  Example: you want TermStar to display all data records which contain main entries in
records starting which a term starts with a capital letter.

with capital letters ¢ = o the Entry types tab, only select Main entries; deselect all the other options.
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Data record filter ? X

Fields ~Entrytypes Number of entries ~Fikter administration

Show in index
Ve et Cseren
[ Abbreviations [ Userindex 2 Cancel
[ Synomyms [ Userindex 3
[ Atematives [ Userindex 4
[ imsguiarforms [ Userindex 5

[ Disallowed tems

Select all Deselect all

Displaying only main entries

Onthe Fields tab, select Entry > Termas the field to be filtered.
Enter ~ [a-za00] as field content.

Select the Match case option.

Select the Regular expression option.

Data record filter ? X

Fields Ertrytypes Number of entries  Filter administration

Fields for fiter T
ter
Entry->Term
i Cancel
Undo add
Save...
Field cortent: ["(a-z800]
Options: ~ Match case; Regular expression
Options
[ Mateh case

Reqular expression

[] Display empty fislds

[Jinvert display thide matching temms)

Language entries and subentries

[C]Only display languags entries that match the criteria (all languages)
Do not apply fiter to subentries

Displaying only data records starting with capital letters

TermStar displays all data records which contains source-language main entry, where
the term starts with one of the characters A - Z, A, O or U. The * character before the
character class [A-zA00] means that the capital letter must be at the start of the term.
Otherwise, TermStar would display all data records that contain the capital letter at any
point in the term (» Transit/TermStar Reference Guide, “Regular expressions” section).
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Additional capital letters in other languages

If you enter the character class [2-z4001, TermStar will only find the characters A
-Z A Oor U This is an example for German, but there may be other capital letters
in other languages that TermStar would not find with the regular expression

[A-2400] (e.g. £ 4, 4). If this is the case, you should add the relevant capital letters
to the character class.
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Displaying all data
records created or
edited by
Carry Onn
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Example: youwant TermStar to display all datarecords that have been created or edited

by the user Carry Onn.

® OntheFields tab, select Hdr > Created or changed by as the field to be filtered.

® FEnter Carry Onnas filter content.

Data record filter ? x
Eields  Entrytypes Mumber of entries  Filter administration
Fields for fiter
Apply filter
i Cancel
Undo add
Save..
Field content: Cany Onn
Options: -
Options
[iatch casel

[ Reqular expression

[] Display empty fislds

[Jinvert display thide matching temms)
Language entries and subentries

Do not apply fiter to subentries

Only display language entries that match the criteria (all languages)

Displaying only data records created or edited by Carry Onn

TermStar displays all data records which were created or most recently edited by the

specified user (e.g. by Carry Onn; » Searching with wildcards, page 86).
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records created or
edited by
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Example: youwant TermStar to display all datarecords that have been created or edited

by the user Carry Onn since 29 May 2019.

® [nadditiontothefilter field selected inthe example shown in section » Displaying all
datarecords created or edited by Carry Onn, page 253, select the field

Hdr > Created or changed on.

® [Enter29/05/2019 as field content.

Data record filter

Fields  Ertrytypes  Mumber of entries  Fiter administration

Fields for fiter
Har->Created or changed b
AL Hdr->Created or changed on
Undo add
Field cantent: 5/29/2019
Options: /-
Options
[ Match case

[ Regular expression
[ Display empty fields
[1invert display (hide matching temms)
Language entries and subentries
Only display language entries that match the criteria (all languages)

Do not apply filter to subentries

Cancel

Save

Displaying only data records created or edited by Carry Onn since 29 May 2019

TermStar displays all data records which were created or edited by the specified user
since the stated date (e.g. by the user Carry Onn on or after 29 May 2019; » Filtering by

date, page 97).

Multiple fields are always linked with “AND”
Ifyou create adatarecordfilter with multiple fields, the criteria are always linked with
AND: All criteria must be met before TermStar displays an entry.
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EXAMPLES OF DATA RECORD FILTERS

Displaying all  Example: you want TermStar to display all main entries where the befinition field
entries or contains content of any kind, in all the languages represented.

subentries with o
definitions

Onthe Entry types tab, the Main entries checkbox must be selected.
On the Fields tab, select the field to be filtered (e.g. Entry > Definition).
Enter . as field content.

Select the Regular expression option.

Select the option Only display language entries which match the criteria (all
languages).

Data record filter ? X

Fields Ertrytypes Number of entries  Filter administration
Fields for fiter

gl
add Cancel
LUndo add
Save...
Field cortent: [
Options: Regular expression
Options
[ Match case

Reqular expression
[] Display empty fislds
[Jinvert display thide matching temms)
Language entries and subentries
[ Only display language entries that match the criteria (all languages)
[[]Do not apply fiter to subentries

Displaying only entries or subentries with definitions

If, after applying the filter, you perform a search for the hash (#) character, TermStar

shows all the main entries which contain one or more characters in the specified field, in
all languages represented. In the example given, this means all main entries, where the
Definition field is not empty.

Should a main entry have a subentry (Abbreviations, Synonyms, Alternatives, Irregular
forms, Disallowed terms, User index 1 - 5) which also matches the filter criterion, it is

displayed in addition to the mainentry, onthe right-hand dictionary page. Inthe example
given, this means all subentries, where the Definition field is not empty.

The regular expression . means that the field must contain one or more characters of
any type (» Transit/TermStar Reference Guide, “Regular expressions” section).

© STAR AG
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Overview

Displaying
addresses /
bibliography

Creating and
editing address /
bibliography data
records

Special data records for addresses / bibliography

In addition to normal terminology data records, special data records can also be created
in TermStar dictionaries which you can use for addresses and bibliographies.

Address and bibliography data records can be browsed, searched and filtered like termi-
nology data records (» Using dictionaries, page 84).

However, the structure of special data records differs fromthe structure of terminology
datarecords:

® Fachdatarecord contains one entry only.

® Thedatarecord comprises header and entry fields only, but no language fields or
fields for subentries.

® Asindexfield, the Last Name, NamefieldisusedinaddressdatarecordsandtheTitle
field in bibliography data records. The addresses and bibliography are/is sorted by
this field. When using cross-references to addresses or bibliography, the content of
this field is referenced (» Creating a cross-reference to addresses / bibliography,
page 258).

To clearly separate terminology, address and bibliography, TermStar displays either
terminology data records or address data records or bibliography data records. You
must first activate the display for special data records before TermStar can display
them:

® [norder todisplay addresses, select Windows | TermStar | Display mode |
Addresses.

® Inorder todisplay bibliography, select Windows | TermStar | Display mode |
Bibliography.

In order to return to terminology display, select Windows | TermStar | Display mode |

Dictionary.

You can edit the address and bibliography data records in the same way as the termi-
nology data records. Keep in mind the special structure of these data records
(» Overview, page 256).

New address or bibliography data record in current dictionary

TermStar always saves a new address or bibliography data record in the dictionary
selected as the current dictionary in the project settings. If you subsequently deselect
this dictionary from the project, you will no longer be able to display its address and
bibliography data records.

An address or bibliography data record often refers to a terminology data record. In
this case, go to the project settings and select as the current dictionary the dictionary
in which the terminology data record is saved (» “Dictionaries” project settings,

page 50). Then create the address or bibliography data record.
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Specifying the
layout of address
/ bibliography
data records

Editing layouts for
address manager
and bibliography
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How do | create an address data record?
1. Select Windows | TermStar | Display mode | Addresses.
TermStar displays the address data records.
2. Select Processing | Data record | Create.
TermStar creates an address data record and switches to the edit mode.

Edit and save the new address data record as you would a terminology data record
(» Editing dictionaries, page 112).

How do | create a bibliography data record?
1. Select Windows | TermStar | Display mode | Bibliography.
TermStar displays the bibliography data records.
2. Select Processing | Data record | Create.
TermStar creates a bibliography data record and switches to the edit mode.

Edit and save the new bibliography data record as you would a terminology data record
(» Editing dictionaries, page 112).

TermStar displays address and bibliography data records in special layouts customised
for their entries. You can use separate layouts for addresses and bibliographies.

How do | specify the layout for the address data records?
1. Select View | Dictionary layouts | Options.
TermStar displays the More view options window.
2. Select the required layout from the Layout for address manager list.
Confirm your settings with OK.

How do | specify the layout for the bibliography data records?
1. Select View | Dictionary layouts | Options.
TermStar displays the More view options window.
2. Select the required layout from the Layout for bibliography list.
Confirm your settings with OK.

Special layouts for the address manager and bibliography can basically be treated identi-
cally to those for terminology.

The following menus are available to edit these special layouts:

® Foraddressdatarecords:
- Creating anew layout: View | Dictionary layouts | Create | Address layout
- Editing alayout: View | Dictionary layouts | Modify | Address layout

® For bibliography data records:

- Creating aspecial layout: View | Dictionary layouts | Create | Bibliography
layout
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- Editing a layout: View | Dictionary layouts | Modify | Bibliography layout
Inthe » Transit/TermStar Reference Guide you will find how to edit layouts. These
instructions also apply to the special layouts.

You can create cross-references in the terminology data records that refer to address
or bibliography data records.

If you click such a cross-reference, TermStar displays the referring address or biblio-
graphy datarecord.

How do | create a cross-reference to an address data record?

1. Select Windows | TermStar | Display mode | Dictionary to display the terminology
data records.

Select a data record and change to the edit mode: Double-click the data record.
In the desired field, enter the name you want to refer to and select the name.

The selected text must exactly match the content of the Last Name, Name field of the
address data record you want to refer to.

4. Right-click the selected text and select Create cross-reference | To address from
the context menu.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.

How do | create a cross-reference to a bibliography data record?

1. Select Windows | TermStar | Display mode | Dictionary to display the terminology
data records.

Select a data record and change to the edit mode: Double-click the data record.
In the desired field, enter the title you want to refer to and select the title.

The selected text must exactly match the content of the Title field of the biblio-
graphy data record you want to refer to.

4. Right-click the selected text and select Create cross-reference | To bibliography
from the context menu.

In order to finish editing the data record, select Processing | Data record | Quit and
confirm that you want to save the change.
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Information in the status bar

In the status bar, TermStar displays information on the current view in the dictionary
window:

welcome  definition_only  English (LK) - German  Multiingual (TermStar NXT Received) Welcome Guide |

Status bar

® |astsearchtermentered, e.g. Search: lelcome (» Searching for a term, page 85)

® Nameoftheactive datarecordfiler,e.g.Filter: definition only,or Default filter
(in case of a default data record filter) (» Filtering data records, page 91)

® Source and target language, e.g. View: English (UK) -> German
® Dictionary (database), e.g. DicINXTIntro (TermStar)
® Source language term of the entry selected, e.g. Term: bilingual
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Supported multimedia formats

Format

Filename extensions

Windows Bitmap

Multipage Paintbrush
Drawing Interchange Format
Encapsulated PostScript
Kodak FlashPix

IBM Linkway

Graphics Interchange Format
GEM Paint

Joint Photographic Experts Group

Kodak Photo CD Format
Paintbrush

Portable Network Graphics
PDF Image Format

Targa Image File

Tagged Image Format
Windows Metafile

Word Perfect Graphics

Audio Interchange File Format
Advanced Streaming Format
Sun Audio U-law

Audio Video Interleave

MIDI

Moving Picture Experts Group

Sound files

Microsoft Wave
Windows Metafile
Windows Media Audio
Windows Media Video

*

*

*

.bmp

.dex

.dxf

.eps

.fpx

.fmf

.gif

.img

-Jpg, jp2
.pcd

.pcx

-png

.pdf

.tga

Jtif

~wmf

-Wpg

.aif, *.aifc, *.aiff
.asf

.au

.avi

.mid

.mpe, *.mpeg, *.mpg, *.mpv2, *.mp2, *.mp3,
.mp4, *.mlv
.snd

.wav

.wm

.wma

JwWnmv
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Processing
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Keyboard shortcuts

Function Shortcut
Close file CTRL+F4
Exit TermStar ALT+F4
Print dictionary CTRL+P
Close window ESC
Find CTRL+F
Keyboard shortcuts: General functions
Function Shortcut
First data record CTRL+HOME
Last data record CTRL+END
Previous page PAGE UP
Next page PAGE DOWN
Previous data record MINUS (numeric keypad)
Next data record PLUS (numeric keypad)

Previous cross-reference

CTRLFALT+MINUS (numeric keypad).

Keyboard shortcuts: Navigating within a dictionary

Function

Shortcut

Create new data record

Create new data record on right-hand page
Delete data record

Cut datarecord

Copy datarecord

Paste cut/copied data record

ALT+PLUS (numeric keypad)
CTRL+ALT+PLUS (numeric keypad)
ALT+MINUS (numeric keypad)
ALT+DIVIDE (numeric keypad)
ALT+MULTIPLY (numeric keypad)
ALT+ENTER

Keyboard shortcuts: Processing data records
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Editing
data record
contents

Function Shortcut

Edit the selected data record ENTER or CTRL+E
Edit the selected data record on right-hand page CTRL+ENTER
Next field TAB

Previous field SHIFT+TAB

Insert new language entry
Delete language entry

Cut language entry

Copy language entry

Paste cut/copied language entry
Undo

Redo

Quit edit mode

CTRL+PLUS (numeric keypad)
CTRL+MINUS (numeric keypad)
CTRL+DIVIDE (numeric keypad)
CTRL+MULTIPLY (numeric keypad)
CTRL+ENTER

CTRL+Z

CTRL+Y

ESC

Keyboard shortcuts: Editing data record contents
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